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Common Elements Used in Student Loans Company

HEI Code (higher education institution Select the code for which you want to load the data.

code)

SLC Acad Year (Student Loans
Company academic year)

File Path and Name

UCAS Course Code (Universities &
Colleges Admissions Service course
code)

SLC Course Code (Student Loans
Company course code)

Year of Course

Course Tuition Fee Amt (course
tuition fee amount)

Tuition Fee Loan Payable
Tuition Fee Grant Payable

Tuition Fee Student Payable

Course Start Date

Grant Payable

The prompt view restricts the values from which you can select
to those found in the Student Loans Company Setup component.

Select the SLC academic year for which you want to load the
data.

The prompt view restricts the values from which you can select
to those found in the Student Loans Company Setup component.

Enter one or more files to import.

If a file is not entered, the process considers only unprocessed
records.

Note: The definitions for HEI Code, SLC Acad Year, and File
Path and Name relate to importing files.

Displays the UCAS code assigned to the course.

Displays the SLC code assigned to the course.

Displays the year of the course in which student is currently
enrolled.

Displays the course fee that applies to the course.

Displays the portion of the fee paid by TFL.
Displays the portion of the fee paid by TFG.

Displays the portion of the fee that the SLC expects to be paid
directly by student.

Displays date that the student commenced the course.

Indicates whether the student is entitled to a supplementary
grant.
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Bank Details Held

Valid NINO Flag (valid national
insurance number flag)

Disabled Distance Learner

Bursary Student Flag

FSN Status or Student Status

Chapter _

Indicates whether the student has supplied bank details.

Indicates whether the student has provided a valid national
insurance number or a valid reason for not supplying it.

Indicates whether the applicant is a distance learner due to a
disability.

Indicates whether the student has a bursary.

Displays the student notification status as notified by the
awarding authority. Values are:

B (Living Costs and Fees).

L (Living Costs).

F (Final).

P (Provisional).

D (Deceased).

K (Resumption).

N (Resumption).

S (Suspended).

T (Transfer fees to previous institution).
V (Transfer fees to new institution).
W (Withdrawn-final).

Y (Withdrawn-provisional).

Z (Study in second term only).

Student Support Nbr (student support Displays an identifier assigned by the SLC to a student who
applies for financial assistance.

number)

Importing SSAR Files

Name

Bundle 41. The data model has been updated; the process now imports up to 120 characters for Course

This section provides an overview of SSAR files and discusses how to load SSAR files.

Understanding SSAR Files

After the SLC receives applications for financial assistance from students, the SLC sends SSAR
reports to the HEIs. These reports list individual students attending the HEI and include biographic and
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demographic data, information about the students' courses of study, and the amount of Tuition Fee Grant
(TFG) and Tuition Fee Loan (TFL) assistance that each student can expect. The amounts for the TFG and
TFL are used to offset students' tuition fee charges.

SSAR reports require a response from the HEI in the form of an SSAC.

When you import the Registration Confirmation report (SSAR) from the SLC, the filename is defaulted
to 'Registration Confirmation Report', and the sequence number field is zeros. Overwrite the file name
before saving or importing the file into your system. Ensure that the file is always imported with a unique
name as per the naming convention. Do not re-import the same data or the same data file more than once
either with same file name or a different file name.

The Import SSAR File process:
1. Loads data into a staging table.
2. Attempts to match on Student Support Number (SSN).

If a match exists, the record is loaded to the application table for use in the system. A student
with a match is aid-year activated for the aid year selected in the Student Loans Company Setup
(SFA_SLC SETUP) component.

Page Used to Load SSAR Files

Page Name Definition Name Navigation Usage

Import SSAR Files SFA SLC RC SSAR Financial Aid, Student Loans | Load SSAR files.
Company, Import SSAR
Files, Import SSAR Files
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Loading SSAR Files

Access the Import SSAR Files page (Financial Aid, Student Loans Company, Import SSAR Files,
Import SSAR Files).

Image: Import SSAR Files page

This example illustrates the fields and controls on the Import SSAR Files page. You can find definitions
for the fields and controls later on this page.

Import SSAR Files

Run Control ID: SLC Report Manager Process Monitor Run

File Information
*HEI Code RWSA O
*SLC Acad Year |2015

Add Attachment | |

*File Path and Name
| =]

File Path and Name Enter the location of the file to be imported. The file name must
be unique.

Warning! Do not attempt to reload a file with the same data or
the same file name.

Managing SSAR Suspensions

This section provides an overview of SSAR suspensions and discusses how to review and manage
unmatched or unprocessed SSAR data.

Understanding SSAR Suspensions

Use the Manage SSAR Suspense (SFA_ SLC SSAR DTL) component to review and manage unmatched
or unprocessed SSAR data.

The system does not provide an option for adding a new person to the system as a result of reviewing
unmatched or unprocessed data.

Also, this process does not update Campus Community Person biographic and demographic data.
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Page Used to Review and Manage Unmatched or Unprocessed SSAR Data

Page Name Definition Name

Navigation

Usage

Manage SSAR Suspense SFA SLC SSAR DTL

Financial Aid, Student Loans
Company, Manage SSAR
Suspense, Manage SSAR
Suspense

Review and manage
unmatched or unprocessed
SSAR data.

Reviewing and Managing Unmatched or Unprocessed SSAR Data

Bundle 41

» Attendance Confirmed is now Attendance Confirmation Required

*  Course Name field now appears after SLC Course Code, and takes 120 characters.
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Access the Manage SSAR Suspense page (Financial Aid, Student Loans Company, Manage SSAR
Suspense, Manage SSAR Suspense).

Image: Manage SSAR Suspense page (1 of 2)

This example illustrates the fields and controls on the Manage SSAR Suspense page (1 of 2). You can
find definitions for the fields and controls later on this page.

Manage SSAR Suspense
HEl Code RwSa
SLC Acad Year 2008

File Name RWSAISCRO5050800002 tet
‘Status | SUspended M| ngeoRms 9:34PM Match Option setto Suspend

Search Match
Search Match 1D |FASLCO13 @ [JiDLock UseSearchMatch D Process S5AR | Max Match Level 50  Matches 1

Identification

Student Support Nbr g HEHHE UCAS Number
Title mr Sex F Date of Birth 0771313349
First Name Ermest Address [3225A CAKMELLY MOLUINT LEEDS

Middle Name Lou

Last Name Grainger Post Code LS8 4HH

Image: Manage SSAR Suspense page (2 of 2)

Bundle 41. Updated screenshot

This example illustrates the fields and controls on the Manage SSAR Suspense page (2 of 2). You can
find definitions for the fields and controls later on this page.

Course/SLC Data

Issue Date 02/01/2016

UCAS Course Code K200A
SLC Course Code 48354

Course Name BA (HONOURS) POLITICS, PHILOSOPHY AND ECONOMICS WITH SECOND YEAR SPECIALISATION IN
ECONOMICS AND THIRD YEAR FOLITICS.

Year of Course 3 Course Start Date 09/17/2015
Course Tuition Fee Amt 3145.00 Loan Applied For F Attendance Confirmation Required Y
Tuition Fee Loan Payable 3145.00 Grant Payable Y Valid NINO
Tuition Fee Grant Payable 0.00 FSM Status F Disabled Distance Learner N
Tuition Fee Student Payable 0.00 Bank Details Held Y

Chapter _

After a match is identified, you can load the data in the Student SLC Data table used for SSAC generation

and award packaging.
Status If the status is Processed, you can only view the field.

If the status is one of the following values, you can select a
different value and click Save to update the SSAR status:

»  Skipped: This record will not be considered for matching in

any future runs of the Import SSAR Files process.
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Search Match
Search Match

ID

ID Lock

Use Search/Match ID

Process SSAR (process Student
Support Attendance Requests)

Max Match Level (maximum match
level)

Matches

Course/SLC Data

Issue Date

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.

(GBR) Using Student Loans Company

e Suspended: No match was found for this record. The record
will be considered for matching the next time that the Import
SSAR Files process is run.

»  Unprocessed: The record will be considered for matching
the next time that the Import SSAR Files process is run.

You can update students with a Skipped status to Unprocessed
so they can be considered for matching the next time that the
Import SSAR Files process is run.

Click this link to access the Person Search Match page and
search for a student ID to match the SSAR record.

The EMPLID of the existing person with whom you want to
match this record.

After you enter an ID, select this check box to force the SSAR
load process to use the ID.

Click this link to populate the ID field with the result from the
Person Search/Match.

Click to force the SSAR record to be matched with the EmplID
that you selected. If the match is successful, the SSAR record is
loaded. If the match is not successful, a message appears in the

page header message area:

*  Student Not Found
e Multiple Student Matches Found

*  Match Option Set to Suspend: A match was found after
Search/Match was run, but the Search/Match rule set the
record to Suspended.

* ID Linked to Another SSN: EmplID already has an external
ID type of SLC.

*  SSN Linked to Another ID: The SSN in this record is
already associated with an EmplID.

Displays the highest Search Match Level rule that was met for
this SSAR record.

Displays the number of matches found by the Search Match
process.

Displays the date that the SLC issued the SSAR to the HEI.
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Loan Applied For Displays the type of loan for which the student applied. Values
are:

*  F (Full Entitlement)
* P (Part Entitlement)

* N (No loan applied for)

Generating SSAC Data

This section provides an overview of SSAC data and discusses how to:
* Add SSAC data manually.

¢ QGenerate SSAC data.

Understanding SSAC Data

SSARSs can be received daily and are usually responded to the same day with an extract of data, the SSAC
file, that is sent back to SLC. Occasionally, schools may also need to include students for whom no SSAR
has been received in an SSAC extract. The SSAC confirms the physical attendance of each student on the
campus. The HEIs must ultimately record that a student has been seen and report that information to the
SLC in an SSAC file.

The receipt of the SSAC by the SLC authorizes the beginning of maintenance (living expense) payments
directly to the student by government authorities. This assistance is different from the TFGs and TFLs,
which are for tuition fees only and paid directly to the institution. The HEI does not determine what the
maintenance payments are and does not need to monitor these payments.

For a student to be automatically included in the SSAC extract, the student must:
* Have a SSAR record loaded.

* Have no previous SSAC processed.

* Beincluded in the selected Population Selection option.

*  Meet requirements in the SLC setup:

« If the Use Physical Attendance Flag check box is selected on the Student Loans Company-
Options (setup) page, the Physical Attendance Confirmed check box must be selected for the
student on the SSAC page in the View SLC Student Data (SFA_SLC STUDENT) component for
the student to be included in the SSAC extract.

» Ifachecklist is selected in the Use Checklist field on the Student Loans Company-Options (setup)
page, the student must have that checklist assigned and completed to be included in the SSAC
Extract.

8 Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.





Chapter _

(GBR) Using Student Loans Company

If the Complete SSAR Checklist check box on the Student Loans Company—Options page is selected,
students who were assigned an SSAR Checklist during the Import SSAR Files process and are added to

the SSAC extract have their SSAR Checklists marked as complete.

For a student to be manually included in an SSAC extract, add the student to the SSAC Manual Entry

table using the Manual SSAC Manual Entry page.

Pages Used to Generate SSAC Data

Page Name Definition Name Navigation

Usage

Manage SSAC Manual Entry | SFA SLC SSACMAN Financial Aid, Student Loans
Company, Manage SSAC
Manual Entry, Manage SSAC

Manual Entry

Add a student manually for
inclusion in an SSAC extract
file.

Generate SSAC Data SFA_SLC RC SSAC Financial Aid, Student Loans
Company, Generate SSAC

Data, Generate SSAC Data

Define SSAC parameters and
generate SSAC data in an
extract file.

Adding SSAC Data Manually

Access the Manage SSAC Manual Entry page (Financial Aid, Student Loans Company, Manage SSAC

Manual Entry, Manage SSAC Manual Entry).

Image: Manage SSAC Manual Entry page

This example illustrates the fields and controls on the Manage SSAC Manual Entry page. You can find

definitions for the fields and controls later on this page.

Manage SSAC Manual Entry

Institution PSURNY HEl Code Rwwsa

Aid Year 20049 SLC Acad Year 2008

Manage SSAC Entries
[ SSAC Information T File: Information M

Customize | Find | iew 2

*Student Support Nbr D

FASLCOME
FASLCOZ6

05/20/2009
08/20/2009

B e L100A

SEEEREEETEE

Gwen Cooper

Geoffrey Dion

First E 1-3 of 3 II' Last

e Attendance UCAS Course (SLC Course |Course
— Confirmed Date (Code

48654

st (O FASLCO21 Richie Ellison

Gl |

Bl save | L\ Return to Search | [=] hatify |

Use this page when you want to include a student in an SSAC extract but no SSAR record has been

received for the student.

Student Support Nbr (student support Add a new row and enter a student's SSN.

number)
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e Ifthe SSN is already in the External System ID table, the ID
and name are automatically entered when you tab out of the
Student Support Nbr field.

» Ifthe SSN is not in the system, you must manually enter the
ID. The name is automatically entered when you tab out of
the ID field. When the row is saved, the SSN is added to the
External System ID table for that student ID.

The Attendance Confirmed Date, UCAS Course Code, SLC Course Code, and Course Year fields are
optional. If both a UCAS Course Code and SLC Course Code are entered, the UCAS Course Code is used
in the SSAC file.

When the Generate SSAC Data process is run, it includes any unprocessed SSAC manual entries in the
SSAC file that is created by the process. These entries remain on the Manage SSAC Manual Entry page in
view—only mode after being processed and included in an SSAC file.

When the Import SSAR Files process is run and SSAR data is imported for a student whose SSAC data
was entered manually, the process checks to see if a SSAC record exists. If the SSAC record does not
exist, the process creates a SSAC record using the manually entered SSAC data.

Generating SSAC Data

10

Access the Generate SSAC Data page (Financial Aid, Student Loans Company, Generate SSAC Data,
Generate SSAC Data).

Image: Generate SSAC Data page

This example illustrates the fields and controls on the Generate SSAC Data page. You can find definitions
for the fields and controls later on this page.

Generate SSAC Data

Run
Run Control ID: ~ SSAC Report Manager Process Monitar Q
Population Selection
Selection Tool: [Ps Query vl
Query Name: QA_CS_FA_SLC_SSAC S e eaa maraiaaen s -

Input Parameters

*Process Option | Populate and Export v| First Attendance Confirmation

Academic Institution |pgny Q. PeopleSoft University
AidYear|2009 [Q  Financial Aid Year 2008 - 2009
HEI Code [RysA/ Q)

File Path [ytdc1006naplapps HEQAManual_Testware_90_BugDb_Structure\Financial_Aid\Student_Loans_Company\Test

Location Code (g1

Use this page to create an extract file to send to the SLC to confirm a student's physical attendance.
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The Population Selection process is used to determine which students are included in the SSAC extract
file that is sent to the SLC. The Population Selection group box appears if you select either the Populate
process option or the Populate and Export process option.

See "Queries for Population Selection" (PeopleSoft Campus Solutions 9.2: Campus Community).

See "Equations for Population Selection" (PeopleSoft Campus Solutions 9.2: Campus Community)

Input Parameters

Process Option Select a process option. Values are:

*  Populate Only: Populate the SSAC table.

*  Export Only: Create only an extract file of populated SSAC
data to send to the SLC.

*  Populate and Export: Populate the SSAC table and create an
extract file of SSAC data to send to the SLC.

First Attendance Confirmation Select this check box to indicate that you want the SSAC report

to confirm attendance for the SLC First Liability Period.

File Path Enter the location for the extract file.

This field is activated if a value of Export Only or Populate and
Export is selected in the Process Option field.

The file path must end with a backslash (\).

Location Code Enter the location code for the specific location at the HEI. The

values range from 0/ to 99.

Importing HEBSS Files

Bundle 41. The processing that creates staging records from the HEBSS file is updated to import values
for the following fields if the file type is Full Administration. These fields are set to blank or zero if the
values are not found in the file or the file type is Information Only:

Withdrawn
Cancelled
Transferred
Deleted
Independent

Student Support Application Status (Approved/Not Approved/Withdrawn/Cancelled/Deleted)

This section provides an overview of HEBSS files and discusses how to load HEBSS files.
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Understanding HEBSS Files

HEIs in the United Kingdom can elect to participate in the HEBSS with the SLC. The scheme determines
student eligibility for and disburses various bursaries and scholarships.

Schools can choose to provide criteria to the SLC and let the SLC determine eligibility for and disburse
bursaries and scholarships on their behalf. Alternatively, schools might use financial circumstances data
collected by the SLC and included in the HEBSS report to determine bursary and scholarship eligibility
and disburse these funds to the students themselves. This report does not require a response from the HEIL.

The Import HEBSS Files process:
1. Loads the data to a staging table.
2. Attempts to match on SSN:
» Ifa match exists, the record is loaded to an application table for use in the system.

* If no match exists, the process attempts a match using the Search Match Criteria page in the
Student Loans Company Setup component.

If a match is found, the record is loaded to the application table for use in the system.

Page Used to Load HEBSS files

12

Page Name Definition Name Navigation Usage

Import HEBSS Files SFA_SLC RC HEBSS Financial Aid, Student Loans | Load HEBSS files.
Company, Import HEBSS
Files, Import HEBSS Files
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Loading HEBSS Files

Access the Import HEBSS Files page (Financial Aid, Student Loans Company, Import HEBSS Files,
Import HEBSS Files).

Image: Import HEBSS Files page

This example illustrates the fields and controls on the Import HEBSS Files page.

Import HEBSS Files

Run Control ID: SLC Report Manager Process Monitor

“HEI Code RWSA Q
*SLC Acad Year 2015 O
Add Attachment | |

*File Path and Name
| (=]

Managing HEBSS Suspensions

This section provides an overview of HEBSS suspensions and discusses how to review and manage
unmatched or unprocessed HEBSS data.

Understanding HEBSS Suspensions

Use the Manage HEBSS Suspense (SFA_ SLC HEBSS DTL) component to review and manage
unmatched or unprocessed HEBSS data.

The system does not provide an option for adding a new person to the system as a result of reviewing
unmatched or unprocessed data.

Also, this process does not update Campus Community Person biographic and demographic data.

Page Used to Review and Manage Unmatched or Unprocessed HEBSS Data

Page Name Definition Name Navigation Usage

Manage HEBSS Suspense SFA_SLC HEBSS DTL Financial Aid, Student Loans | Review and manage

Company, Manage HEBSS unmatched or unprocessed
Suspense, Manage HEBSS HEBSS data.
Suspense
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Reviewing and Managing Unmatched or Unprocessed HEBSS Data

14
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Access the Manage HEBSS Suspense page (Financial Aid, Student Loans Company, Manage HEBSS

Suspense, Manage HEBSS Suspense).

Image: Manage HEBSS Suspense page (1 of 2)

This example illustrates the fields and controls on the Manage HEBSS Suspense page (1 of 2). You can

find definitions for the fields and controls later on this page.

Manage HEBSS Suspense

HEl Code RWSA

SLC Acad Year 2013 File Type Full Administration
File Name HEBSS_FAZtd
Status Processed 052003 214PM

Search Match
Search datch I FASLCOO03 ID Lock Mazx Match Level Matches

Identification

Student Support Nbr g HIH UCAS Humber ARTID F35523020755
First Name Sheridan Date of Birth 01/03/1988
Last Name Bucket Sex

Address Line 1 789 WATTOMI CLOSE
Address Line 2 A
AddressLine3 B
City THELWALL WARRINGTORN
County 24
Post Code A4 2HH

Domicile EMNGLAND

Image: Manage HEBSS Suspense page (2 of 2)

Bundle 41. Updated screenshot. The Application/Award Information region is updated to display:
*  Withdrawn

* Cancelled

» Transferred

* Deleted

* Independent

» Student Support Application Status (Approved/Not Approved/Withdrawn/Cancelled/Deleted)

Course Name is now displayed below SLC Course Code.
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This example illustrates the fields and controls on the Manage HEBSS Suspense page (2 of 2). You can
find definitions for the fields and controls later on this page.

Assessment Date 02/01/2016
Principle Earner Income 4323.92
Household Income 109892
Student Support Eligibility Eligible
Number of Sponsors 3
New Student Y
Evidence Requirement Type SFA

Application Academic Year 2015/09
Cancelled Y

Application/Award Information

N
N
Adult Dependent Support N Overall Award Total 103075
Y
Y

Cohort Year Variable Cohort

Evidence Verified Y Care Leaver N

Income Assessed Funding N Withdrawn Y
Non-Income Assessed Funding N Transferred Y
Deleted Y Independent Y

Support Application Status Not Approved

Non-Means Test Automated Award Total 1026.00

Childcare Grant Manual Award Total 40.00
Maintenance Grant Bank Details Held Y
Special Support Grant Fee Waiver Approved 90025

Previously Approved Y Fee Waiver Processed 275.50

Course Type OTHER
UCAS Course Code VG00A
SLC Course Code 153056

Method of Attendance Full Time

Qualification BSc

Course Information

Course Name BA (HONOURS) POLITICS, PHILOSOPHY AND ECONOMICS WITH SECOND YEAR SPECIALISATION IN
ECONOMICS AND THIRD YEAR POLITICS

Course Start Date 09/17/2015 Campus Code G

Commence Year 2015

Note: For information about the Status field and the fields in the Search Match group box, refer to the
information provided about similar fields on the Manage SSAR Suspense page.

Identification

ART ID (Automated Response
Technology Identification)

Application/Award Information

Automated Award Total

Manual Award Total

Overall Award Total

Non-Means Test

Evidence Verified

The ART ID is an eleven-digit number that is used to uniquely
identify a student's SLC student finance account. It is
automatically issued when the student applies for financial
support.

Displays the student's total approved automated award
entitlement as awarded by SLC using HEI rules.

Displays the student's total approved manual award entitlement,
which is manually entered in the SLC system by the HEI.

Displays the student's total overall approved award entitlement.

Indicates whether the student is applying for only non-means-
tested support.

Indicates whether all financial evidence has been received to
validate the student's application.
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Income Assessed Funding

Non-Income Assessed Funding

Course Information

Course Type

Method of Attendance

Qualification

Commence Year

Chapter _

Indicates whether the student has applied for income assessed
NHS funding.

Indicates whether the student has applied for non-income
assessed NHS funding.

Displays the course type. Values are:

ACCELERATED (Course compresses a two year course into
one year of study)

ART TEACHER
EMERGENCY
FRANCHISED
OTHER

PART TIME

PGCE (Post Graduate Certificate In Education)

Displays the method of attendance. Values are:

Full Time
Part Time

PGCE (post graduate)

Displays the qualification achieved upon course completion.

The year that the student commenced studying.

Importing ACR and SISF Files

Bundle 41

¢ The Course Name field now takes 120 characters.

» The existing processing that creates the detail staging records (when the file type is EXT) is updated
to populate UCAS Course Code and Level of Funding if those are included in the Extended SISF. For
ACR and SIS file types the new field is set to blank.

This section provides an overview of ACR and SISF files and discusses how to load ACR and SISF files.

Understanding ACR and SISF Files

The ACR and SISF files contain TFG and TFL information for individual students.

16
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The ACR file requires a response from the HEI to the SLC. When the HEI responds, it confirms student

(GBR) Using Student Loans Company

data to the SLC, including attendance and course of study information. These files are sent to the HEI
from the SLC starting in December of each academic year.

The SISF file is informational only and does not require a response from the HEI. It is sent to the HEI
from the SLC in October and November of each academic year.

Use the Import ACR/SISF (SFA_SLC RC_ACR) component to set up and run the batch import of ACR/

SISF files.

The process looks at the value in the File Type field to identify the type of file that is being imported.

The Import ACR/SISF process:

1. Loads the data into a system table.

2. Attempts to match on SSN:

» Ifa match exists, the record is loaded to the application table for use in the system.

* Ifno SSN match exists, the process attempts to match using Search/Match criteria designated in
Student Loans Company Setup component.

If a match exists, the record is loaded to the application table for use in the system.

Page Used to Load ACR and SISF Files

Page Name

Definition Name

Navigation

Usage

Import ACR/SISF

SFA SLC RC_ACR

Financial Aid, Student Loans
Company, Import ACR/SISF,
Import ACR/SISF

Load ACR and SISF files.
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Loading ACR and SISF Files

Access the Import ACR/SISF page (Financial Aid, Student Loans Company, Import ACR/SISF, Import
ACR/SISF).

Image: Import ACR/SISF page

This example illustrates the fields and controls on the Import ACR/SISF page. You can find definitions
for the fields and controls later on this page.

Import ACR/SISF

Run Control ID: SLC Report Manager Process Monitor Run |

ACR/SISF Parameters

*HEI Code RWSA Q

“SLC Acad Year 2015 Q
*File Type Attendance Confirmation Regst hd
Liability Period 11 «
File Path and Name Cddiachment I

ACR/SISF Parameters

File Type The Import ACR/SISF process uses the value that you select in
the File Type field to identify the imported file as Attendance
Confirmation Reqgst, Extended SISF, or Student Information
Service.

Liability Period Select the Liability Period for which you want to import
ACR data. This field is required if you select a File Type of
Attendance Confirmation Regst,

Managing ACR and SISF Suspensions

Bundle 41. The existing processing is updated to copy the UCAS Course Code and Level of Funding to
the base record SFA_SLC_ACR.

This section provides an overview of ACR and SISF suspensions and discusses how to review and
manage unmatched or unprocessed ACR and SISF data.

Understanding ACR and SISF Suspensions

Use the Manage ACR/SISF Suspense (SFA_ SLC ACR_DTL) component to review and manage
unmatched or unprocessed ACR and SISF data.

The system does not provide an option for adding a new person to the system as a result of reviewing
unmatched or unprocessed data.

Also, this process does not update Campus Community Person biographic and demographic data.
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Page Used to Review and Manage Unmatched or Unprocessed ACR and
SISF Data

Page Name Definition Name Navigation Usage

Manage ACR/SISF Suspense | SFA_ SLC ACR DTL Financial Aid, Student Loans | Review and manage
Company, Manage ACR/ unmatched or unprocessed
SISF Suspense, Manage ACR and SISF data.
ACR/SISF Suspense
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Reviewing and Managing Unmatched or Unprocessed ACR and SISF Data

Access the Manage ACR/SISF Suspense page (Financial Aid, Student Loans Company, Manage ACR/
SISF Suspense, Manage ACR/SISF Suspense).

Image: Manage ACR/SISF Suspense page

Bundle 41. Updated screenshot. Course Short Name is now Course Name

This example illustrates the fields and controls on the Manage ACR/SISF Suspense page. You can find
definitions for the fields and controls later on this page.

Manage ACR/SISF Suspense

HEI Code: RWSA Issue Date: 02/01/2016 Total Tuition Fee Loan Payable: 2644950
SLC Acad Year: 2015 Record Count: & Total Tuition Grant Payable: 27000.50
File Type: Extended SISF Total Tuition Fee Student Pays: 2232550
Liability Period:

File Name: ESIF_2016_02_09_01 t«t

HEI Name: PECOPLESCFT UNIVERSITY
*Status: Suspended ¥ | (3012016 2:32PM  Student not found

Search Match
Search Match 1D Q ID Lock Use Search Match ID Process | Max Match Level: Matches:

Student Support Nbr: AMAADT022400A UCAS Number: 812345101
Last Name: Smith Date of Birth: 01/02/1981
First Name: Joseph

Course Start Period: AUT Course Tuition Fee Amt: 3225.00
Course Code: 123456 Tuition Fee Loan Payable: 1000.00
Course Name: BA (HONOURS) POLITICS, PHILOSOFPHY AND Tuition Fee Grant Payable: 1225.00

ECONOMICS WITH SECOND YEAR SPECIALISATION
IN ECONOMICS AND THIRD YEAR POLITICS

Year of Course: 1 Tuition Fee Student Payable: 1000.00
Student Status: F Revision Indicator: R

Student Status Date: 02/01/2016 Bursary Student Flag: N Disabled Distance Learner: N

New Record: NEW Valid NINO Flag: N Attendance Indicator:

Image: Manage ACR (Attendance Confirmation Report)/SISF (Student Information Service File)
Suspense page 2 of 2

Bundle 41. This region is updated to display UCAS Course Code and Level of Funding after Application
Status.
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This example illustrates the fields and controls on the Manage ACR (Attendance Confirmation Report)/
SISF (Student Information Service File) Suspense page 2 of 2.

Customer Reference Nbr: 12345678912
Cohort Year: 2013
Mode OF Study: FT

Current Year Start Date: 092015

Level of Funding:

Registration Status: Awaiting Registration Confirmation ¥ Registration Confirmation Ind
Application Status: Approved
UCAS Course Code: c100

Award Authority: MNottingham

Attendance Status 1: Awaiting Attendance Confirmation Attendance Code 1: A
Attendance Status 2: Aftendance Confirmed CETTATEREITR e
Attendance Status 3: Attendance Saved Attendance Code 3: 7

Extended SISF Data

“ Bank Details Held

¥ Sponsor Bursary Consent
¥ Student Bursary Consent
“ Child Care Grant Indicator

“/ NHS Bursary Indicator

Note: For information about the Status field and the fields in the Search Match group box, refer to the
documentation about the similar fields on the Manage SSAR Suspense page.

File Type

Course/SLC Data

Course Start Period

Course Code

Student Status Date

New Record

Revision Indicator

Attendance Indicator

Displays the file type: Attendance Confirmation Regst, Student
Information Service, or Extended SISF.

If the value is Extended SISF, the Extended SISF Data group
box appears.

Displays the period when the course starts, for example AUT (
Autumn).

Displays the UCAS code or SLC code that is assigned to the
course.

Displays the date that the student status was assigned or
updated.

Indicates whether the record appeared on a previous ACR/SISF.

Indicates whether the record has changed since a previous ACR/
SISF.

If an At Fee Code was returned in a previous ACR Response, it
appears here.
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Running the ACR At Fee Evaluation Process

This section provides an overview of ACR At Fee Evaluation and discusses how to calculate the At Fee
Code for ACR records.

Understanding ACR At Fee Evaluation

Use the ACR At Fee Evaluation (SFA_SLC RC_ACR_EQ) component to determine the At Fee Code to
be returned to the SLC in the file created by the ACR Export File process.

The ACR At Fee Evaluation process uses the File Type field to identify the imported file as ACR.

The ACR At Fee Evaluation process uses any equations defined in the ACR Processing group box in the
Student Loans Company Setup component to populate variables that can be used by the At Fee Equation
and also executes the At Fee Equation. The At Fee Equation populates a student's ACR Attendance
Indicator (on the ACR/SISF page), which determines what At Fee Code is returned to the SLC with the
ACR Response.

Page Used to Calculate the At Fee Code for ACR Records

Page Name Definition Name Navigation Usage

ACR At Fee Evaluation SFA_SLC_RC_ACR_EQ Financial Aid, Student Loans | Calculate the At Fee Code
Company, ACR At Fee value for ACR records.
Evaluation, ACR At Fee
Evaluation

Calculating the At Fee Code for ACR Records

22

Access the ACR At Fee Evaluation page (Financial Aid, Student Loans Company, ACR At Fee
Evaluation, ACR At Fee Evaluation).

Image: ACR At Fee Evaluation page

This example illustrates the fields and controls on the ACR At Fee Evaluation page. You can find
definitions for the fields and controls later on this page.

ACR At Fee Evaluation

Run Control ID: AtFee  Report Manager Process Monitor Run

Selection Criteria Find  First Bl 10e1 B Lot
*Institution |psUNy C  “Aid Year|2009 < *HEI Code RwSAQ, *Liability Period | 4 E| *lssue Date U&IOBQUDEQ =]
Liability Period Select a Liability Period. You can run this process for multiple

Liability Periods with the same Issue Date.
Issue Date Enter the issue date of the ACR file that you want to evaluate.

The following table describes the At Fee Code values as defined by the SLC:
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At Fee Code

Description

A

HEI agrees that the student is in attendance for the attendance
date, course and course year shown and they agree with the
Course Tuition Fee amount and the Liability (combination

of Tuition Fee Loan and Student Pays). It is important that
the HEI ensure that the fee liability is correct, because using
code A results in the fee loan and/or grant showing on the
Attendance Confirmation Report as being paid.

The student is in attendance at the institution but for a different
course and/or year of course to those shown on the schedule. (
For example, the year of course is shown as 2 on the schedule
but the student is repeating the first year).

Student is in attendance; however the HEI disagrees with the
course fee.

Student is in attendance at the HEI, for the course and course
year indicated, however the HEI disagrees with the Liability
(combination of Tuition Fee Loan and Student Pays) but
undertakes to make reparations to the student such that the
liability is correctly discharged and no overpayment of Tuition
Fee support to that institution exists.

Student is in attendance at the HEI, for the course and course
year indicated, however the HEI disagrees with the Liability (
combination of Tuition Fee Loan and Student Pays) but does
not undertake to make reparations to the student such that the
liability would be correctly discharged and no overpayment of
Tuition Fee support to that institution would exist.

Student is not in attendance on the relevant attendance
date, except where the non attendance is due to the student
suspending their studies.

Studies suspended.

Running the Calculate FTE Process

This section provides an overview of the Calculate FTE process for SLC.

Understanding the Calculate FTE Process

Use the Calculate FTE (SSR_HE CALC FTE) component to calculate students' full-time equivalent
enrollment for reporting via the ACR Response process.

In order to meet the reporting requirements of the SLC Attendance Confirmation Report (ACR) for part-
time students, institutions must calculate a value that represents the student’s academic load for the Aid
Year expressed as a percentage of full-time equivalence (FTE). A student who has been studying full-time
for the period is returned with an FTE of 100. A student studying part-time is returned with a value of less
than 100 to represent the proportion of full-time study they have undertaken. For example, a student with
half the load of a full-time student is returned with FTE of 50.
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The FTE result is used by the Export ACR File process to determine whether the student with an
Academic Load of part-time meets the 25% FTE threshold for ACR reporting. The determination of Full
time and Part time Academic load is based upon the HESA Mode of Study value mapping.

Page Used to Calculate FTE

Page Name Definition Name Navigation Usage

Calculate Full-Time SSR HE CALC FTE Financial Aid, Student Loans | Calculate FTE for students

Equivalence Company, Calculate FTE, for reporting with the ACR
Calculate SLC FTE response.
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Calculating FTE for SLC Reporting

Access the Calculate Full-Time Equivalence page (Financial Aid, Student Loans Company, Calculate
FTE, Calculate SLC FTE).

Image: Calculate Full-Time Equivalence page

This example illustrates the fields and controls on the Calculate Full-Time Equivalence page. You can
find definitions for the fields and controls later on this page.

Calculate Full-Time Equivalence

R
RunControl ID:  SLCFTE Repor Manager Process Monitor ﬁ

FTE Calculation

*Academic Institution: lmﬁ PeopleSoft University

Academic Career lmﬁ Undergraduate

Academic Program: FAL E Fine Atz Undergraduate
*Reporting Period; WE 2008/2009 Reporting Period
T B T mﬁ Indergraduate Quarter Calendar
*Default FTE Calculation Type: | Derive load from Program

Maximum Calculated Value I_

[consider Sub-Plans
[include Dropped Classes

[lIncrement Year of Program ﬂ

] Apportion Module Load

SLC FTE Parameters

SLCFTE
HEI Code [RyysA|Q
SLC Acad Year [20pg |
Issue Date [g7/25/2008 | O

Student Override

[ student Override

This process uses the same FTE logic as the FTE process for student records with the addition of the SLC
FTE Parameters to determine if there is an ACR record which requires a response. For more information
about calculating FTE for HESA and SLC:
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See "Calculating Full-Time Equivalence for Students" (PeopleSoft Campus Solutions 9.2: Student

Records).

For this process to calculate the FTE for SLC ACR reporting properly, you should follow the set up
guidelines in the (GBR) Setting Up Student Loans Company.

In the SCL FTE Parameters group box, all 3 parameters, HEI Code, SLC Acad Year, and Issue Date are

required.

Related Links
Completing Prerequisites for SLC FTE Calculation

Exporting the ACR Response File

This section provides an overview of the ACR Response File and discusses how to export the ACR

Response File.

Understanding the ACR Response File

Use the Export ACR File (SFA_SLC RC_ACR_EXP) component to create an extract file to send to the

SLC.

The Export ACR File process uses the File Type field to identify the record as ACR.

The Export ACR File process creates the ACR Response File using the values in the Attendance Indicator
field. This field contains the At Fee Code values.

The process does not export a SISF.

The process does not create a file for an ACR for which a previous response has been created.

Page Used to Export the ACR Response File

Export ACR File

Page Name Definition Name Navigation Usage
Export ACR File SFA SLC RC_ACR _EXP Financial Aid, Student Loans | Export the ACR Response
Company, Export ACR File, | file.

26

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.






Chapter _

(GBR) Using Student Loans Company

Exporting the ACR Response File

Access the Export ACR File page (Financial Aid, Student Loans Company, Export ACR File, Export

ACR File).

Image: Export ACR File page

This example illustrates the fields and controls on the Export ACR File page. You can find definitions for

the fields and controls later on this page.

Export ACR File

Run Control ID:  ACRA1

Report Manager Process Monitar Run

Enable Population Selection

Population Selection

*HEI Code: RvSA G

*SLC Acad Year: 2012 Q4

*lssue Date: 05102012 Q

*Liability Period: | 1 v
*Academic Load

Admit Date Override: EJ

*File Path NACRI2012\4CR20130320

Selection Tool: P3 Query Ev |

Query Name: SFA_SLC_ACR_EAP Q |sunchQuerManager  Preview Selection Results
Issue Date Enter the issue date of the ACR file that you want to process.
Liability Period Select the SLC Liability Period for which you are reporting.

Academic Load

Admit Date Override

File Path

Enable Population Selection

Related Links

Select the Academic Load that you are reporting: Full-time,
Part-time, Both, or None.

Enter an alternative Admit Term Start Date here if you want to
export information for a part-time population with an Admit
Term Start Date prior to September 1, 2012. The Admit Date
Override field is activated when the selected Academic Load is
Part-time or Both.

Enter a path to indicate where to store the extract file.

Select this check box to activate additional Population Selection
parameters if you want to define your own population selection
criteria for this process. This is optional.

"Using the Population Selection Process" (PeopleSoft Campus Solutions 9.2: Campus Community)
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Importing Remittance Report Files

Bundle 41. The Course Name field now takes 120 characters.

This section provides an overview of Remittance Report files and discusses how to load Remittance
Report files.

Understanding Remittance Report Files

Remittance reports are sent to the HEI from the SLC and correspond with the receipt of Tuition Fee
payments from the SLC to the HEI. These reports do not require a response from the HEI.

The major Remittance Report files are sent to the HEI from the SLC in February and April of each
academic year. The HEI might also receive additional Remittance Report files that contain adjustments to
the data that was previously sent.

Use the Import Remittance Report Files (SFA_SLC RC TFRA) component to load Remittance Report
files to a staging table and use them for reconciliation with system data.

Page Used to Load Remittance Report Files

Page Name Definition Name Navigation Usage
Import Remittance Report SFA_SLC RC_TFRA Financial Aid, Student Load Remittance Report files.
Files Loans Company, Import

Remittance Report Files,
Import Remittance Report
Files
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Access the Import Remittance Report Files page (Financial Aid, Student Loans Company, Import
Remittance Report Files, Import Remittance Report Files).

Image: Import Remittance Report Files page

This example illustrates the fields and controls on the Import Remittance Report Files page.

Run Control ID:

Import Remittance Report Files

Add Attachment

Report Manager Process Monitor

File Information
*HEI Code RWSA
*SLC Acad Year 2015

*File Path and Name

| [=]
Viewing Remittance Staging Data
This section discusses how to view Remittance imported data.
Page Used to View Remittance Imported Data
Page Name Definition Name Navigation Usage

View Remittance Staging
Table

SFA SLC_TFRA DTL

Financial Aid, Student
Loans Company, View
Remittance Staging Table,
View Remittance Staging
Table

View Remittance imported
data.
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Viewing Remittance Imported Data

30

Access the View Remittance Staging Table page (Financial Aid, Student Loans Company, View
Remittance Staging Table, View Remittance Staging Table).

Image: View Remittance Staging Table page

Bundle 41. Updated screenshot. Course Name appears below Course Code.

This example illustrates the fields and controls on the View Remittance Staging Table page. You can find
definitions for the fields and controls later on this page.

View Remittance Staging Table

HEICode RWSA Payment Date 02/02/2016 Total Fee Amount 750000.00
SLC Acad Year 2015 Payment Type T Record Count &
File Name RWSA_2015_FT_T_02022016_remittance txt

HEI Name Feoplesoft University

Remittance Report Information

Student Support Nbr TEST12345677A Date of Birth 04/20/1971 UCAS Number 123534543
Last Name Bloggs
First Name Joseph
Course Start Period SUM
Course Code 432100
Course Name BA (HOMOURS)POLITICS, PHILOSOPHY AND ECONOMICS WITH SECOND YEAR SPECIALISATION IN
ECONOMICS AND THIRD YEAR POLITICS

Year of Course 4 Fee Amount 500.00
Revision Indicator R Record Sequence &
Payment Date Displays the date that the funds are transferred to HEIL.
Payment Type Displays the type of funds being transferred:
» T:Loan
* G Grant

This field is blank if the information was not provided in the
Remittance Report file.

Total Fee Amount Displays the total net amount of fees in this roster.

Record Count Displays the total number of records in this roster.

Remittance Report Information

Course Start Period Displays the period when the course starts, for example AUT (
Autumn).

Course Code Displays the UCAS code that is assigned to the course.

Revision Indicator Indicates a change in entitlement since a previous ACR.
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Fee Amount Displays the fee amount for the student.

Viewing SLC Student Data

This section discusses how to:

*  View SSAR student data.

* View SSAR name and address data.
*  View SSAC student data.

e View SSAC export data.

¢ View ACR and SISF data.

* View Attendance Confirmation by Liability Period.

¢ View HEBSS student data.

Pages Used to View Student Data

Page Name

Definition Name

Navigation

Usage

SSAR

SFA_SLC_SSAR

Financial Aid, Student Loans
Company, View SLC Student
Data, SSAR

View SSAR data.

SLC SSAR Name and
Address

SFA_SLC_SSAR_SEC

Click the Name/Address link
on the SSAR page.

View SSAR name and address
data.

SSAC

SFA_SLC_SSAC

Financial Aid, Student Loans
Company, View SLC Student
Data, SSAC

View SSAC student data.

View SSAC Export Data

SFA SLC SSAC DTL

Financial Aid, Student Loans
Company, View Exported
SSAC Data

View SSAC export data.

ACR/SISF

SFA_SLC_ACR

Financial Aid, Student Loans
Company, View SLC Student
Data, ACR/SISF

View ACR and SISF student
data.

Attendance Confirmation

SFA_SLC_ATD CFR

Financial Aid, Student
Loans Company, View SLC
Student Data, Attendance
Confirmation

View Attendance
Confirmation data for SLC
Liability Period.

HEBSS
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Financial Aid, Student Loans
Company, View SLC Student
Data, HEBSS

View HEBSS student data.
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Page Name Definition Name Navigation Usage
SLC HEBSS Name and SFA_SLC HEBSS SEC Click the Name/Address link | View HEBSS name and
Address on the HEBSS page. address data.

Viewing SSAR Student Data

32

Access the SSAR page (Financial Aid, Student Loans Company, View SLC Student Data, SSAR).

Image: SSAR page

Bundle 41. Updates screenshot:
* Course Name field is added after SLC Course Code
» The value for the Tuition Fee Grant Payable field now appears (not masked).

* Attendance Confirmed is now Attendance Confirmation Required

This example illustrates the fields and controls on the SSAR page. You can find definitions for the fields
and controls later on this page.

SSAR SSAC ACR/SISF | Aftendance Confirmafion HEBSS

ID: FASLCOO02 Richard Bucket

Institution: PSUNV Financial Aid Year 2015 - 2016 Physical Attendance Confirmed
HEICode:  RWSA SLC Acad Year: 2015

Issue Date: 02/01/2016 Sequence: 1 FSN Status: Final

Student Support Nbr: RCHDOS000001MN UCAS Number: 100000000 SSAR File Seq: 1 Name/Address

Course Information
UCAS Course Code: J300A

SLC Course Code: 48157 Year of Course: 2 Course Start Date: 09/17/2015

Course Name: BA (HONCURS) POLITICS, PHILOSOPHY AND ECONOMICS WITH SECOND YEAR SPECIALISATION IN
ECOMNOMICS AND THIRD YEAR POLITICS

Course Tuition Fee Amt: 5,000.00 Loan Applied For:  Full Entitement

Tuition Fee Loan Payable: 5,000.00 Other Information

Tuition Fee Grant Payable: 0.00 Grant Payable ¥ Attendance Confirmation Required ¥ Bank Details Held
Tuition Fee Student Payable: 3,000.00 ¥ Valid NINO Disabled Distance Learner

Use this page to view the details of students' SSAR records. The page is view-only with the exception
of the Tuition Fee Loan Payable and Tuition Fee Grant Payable fields. These fields can be updated for
Scottish students whose SSNs begin with SAAS.

Physical Attendance Confirmed Select this check box to indicate that a student's physical
attendance on the campus has been confirmed. This check box
can be selected on this page or set by the institution's custom
process.
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SSAR Information

Issue Date

Sequence

SSAR File Seq (Student Support
Attendance Requests file sequence
number)

Fee Support
Tuition Fee Loan Payable

Tuition Fee Grant Payable

Loan Applied For

(GBR) Using Student Loans Company

Displays the issue date of the SSAR.

Displays the internal sequence number used to indicate the
version of the individual student's SSAR file.

Displays the sequence number, which is unique within the SLC
for the HEI, academic year, and file type.

Displays the portion of the fee paid by TFL.

Note: You can update this field for Scottish students whose
SSNs begin with SAAS.

Displays the portion of the fee paid by the TFG.

Note: You can update this field for Scottish students whose
SSNs begin with SAAS.

Displays the type of loan for which the student applied. Values
are:

e F (Full Entitlement)
e P (Part Entitlement)

e N (No loan applied for)
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Viewing SSAR Name and Address Data

Access the SLC SSAR Name and Address page (click the Name/Address link on the SSAR page).

Image: SLC SSAR Name and Address page

34

This example illustrates the fields and controls on the SLC SSAR Name and Address page.

I
Institition
HEl Code

Title
First HName
Middle Hame

Last HName
Sex
Date of Birth

Address

Post Code

Feturn

SLC SSAR Mame and Address

FASLCOZ2Z
PSLINY
RIASA,

Frances Bacone
Financial Aid Year 2008 - 2009 Issue Date 02/01/2008

SLC AcadYear 2008 Sequence Number 1

frs
Frances
Lou

Bacone
Female
0112211987

456 CAMBRIDGEN ROAD MIDDLESBROUGH

TS5 GHF

Use this page to help determine whether you are matching to the correct person.

Chapter _
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Access the SSAC page (Financial Aid, Student Loans Company, View SLC Student Data, SSAC tab).

Image: SSAC page

This example illustrates the fields and controls on the SSAC page. You can find definitions for the fields

and controls later on this page.

[SSRR] ssac | I

Student Support Hbr:
Attendance Confirmed Date:
UCAS Course Code:

SLC Course Code:

Year of Course:

10y FASLCOZT Ashley Cooper
Institution:  PSLIMNY Financial Aid Year 2012 - 2013
HEl Code: RWSA SLC Acad Year: 2012 [ Physical Attendance Confirmed

SSAC Information

Processing Status:
Location Cocde:

File Seq Nbr:

You can view the details of SSAC data for students on this page. This page is view-only with the
exception of the SLC Course Code and Year of Course fields. These fields can be updated after the SSAC
data is populated but before exporting the data. After the SSAC data is exported, these fields are also

view-only.

Physical Attendance Confirmed

SSAC Information

Processing Status

Attendance Confirmed Date

Location Code

Select this check box to indicate that a student's physical
attendance on the campus has been confirmed. This check box
can be selected on this page or set by the institution's custom
process.

A status of Processed indicates that the SSAC data has been
exported to a file.

A status of Unprocessed indicates that the SSAC data has not
been exported to a file.

Displays the date that the Physical Attendance Confirmed check
box was selected for the student.

Displays a two-digit location code representing a specific
location at the HEI. The default value is 0/ and the range is 0/
to 99.

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved. 35





(GBR) Using Student Loans Company Chapter _

File Sequence Nbr (file sequence Displays an internal sequence number.
number)

Viewing SSAC Export Data

Access the View Exported SSAC Data page (Financial Aid, Student Loans Company, View Exported
SSAC Data).

Image: View Exported SSAC Data page

This example illustrates the fields and controls on the View Exported SSAC Data page. You can find
definitions for the fields and controls later on this page.

View Exported SSAC Data

HEl Code RYSA Location Code 01
SLC Acad Year 2002 Sequence Number 1

File Path Yhursga0irat02Release_900ProductstFAUK_SLC_3MTestDatalSSAC
File Name R\W3AD3CR2G080800101 £
Status Processed 026008 1:46PM
SSAC Information

Student Support Nbr s HE
Attendance Confirmed Date 03/26/2008
Course Code

Year of Course

Use this page to view the details of the students' exported SSAC data.

Attendance Confirmed Date Displays the date that the Physical Attendance Confirmed check
box was selected for the student.

Viewing ACR and SISF Student Data

Bundle 41. UCAS Course Code and Level of Funding have been added to the Extended SISF Information
region.
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Access the ACR/SISF page (Financial Aid, Student Loans Company, View SLC Student Data, ACR/
SISF tab).

Image: ACR/SISF page

This example illustrates the fields and controls on the ACR/SISF page. You can find definitions for the
fields and controls later on this page.

S5AR S8AC ACRISISF Attendance Confirmation HEBSS

I FASLCO22 Frances Bacone
Institution: PSUNY Financial Aid Year 2012 - 2013
HEI Code:  RWSA SLC Acad Year: 2012
ACRISISF Information Find al First K 4 op 1 B Lagt
ssue Date: 0510812012 S Attendance Indicator: | v|
Liability Period: 4 File Type: Attendance Confirmation Reqst
Student Support Nbr: et HEHEH UCAS Number: Student Status: Final
Last Name: Bacone Student Status Date: 05/15/2008
First Name: Frances Date of Birth: 014221987
Course Start Period: AUT Course Short Name: DENTISTRY (FIRST YEAR ENTRY)
SLC Values Calculated Values Calculated
Attendance:
Course Code: AZ0BA New Record: M
Year of Course: 1 Other Information
Course Tuition Fee Amt: £,000.00 0.00 Revision Indicator
Tuition Fee Loan Payable: 4,000.00 0.00 Bursary Student Flag
Tuition Fee Grant Payable: 1,000.00 0.00 Valid MINO Flag
Tuition Fee Student Payable: 0.00 0.00 Disabled Distance Learner
~ FTE Details Personalize | Find | View Al ] 2] 8 First Bl 4 o4 B Last
[ |[ReofinaPeriod = [Calculsted FTE ~ |OverrideFTE  |ReportZero
12012113 oo O
+ Academic Load Details Al B st B op e B Last
[ [Academicioad =~ [overridevalue
1F Fart Time b

Use this page to view the details of ACR or SISF data for students.

All fields on this page, except for the Attendance Indicator field, are view-only.

ACRJ/SISF Information
Issue Date Displays the date that the ACR/SISF was issued.

Attendance Indicator This field appears only if the value in the File Type field is
Attendance Confirmation Regst.

The field contains a list of At Fee Code values that can be
manually set on this page. You can manually set this field
instead of running the Evaluate ACR process.
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File Type Displays the file type: Attendance Confirmation Regst, Student
Information Service, or Extended SISF.

If the value is Extended SISE, the Extended SISF Information
group box appears.

Student Status Date Displays the date that the student's status was assigned or
updated.

Course/Fee Information

Course Start Period Displays the period when the course starts, for example AUT (
Autumn).

New Record Indicates whether the record appeared on a previous ACR.

Course Code Displays the UCAS code or SLC code that is assigned to the
course.

Note: For this field, and the remaining fields in this group box,
values appear in both the SLC Values and Calculated Values
columns.

The values in the SLC Values column come from the context
ACR or SISF record.

The values in the Calculated Values column appear after the
ACR At Fee Evaluation process is run.

Other Information

Revision Indicator Indicates whether the record has changed since a previous ACR/
SISF.

FTE Details

Override FTE Enter a value here and save to override the Calculated FTE.

Report Zero Select this check box to report FTE of zero.

Note: Once you have overridden a student's FTE or selected Report Zero for a student's FTE for a
Liability Period then that overridden or zero value remains until manually removed, even if the Calculate
FTE process is rerun.

Academic Load Details

Academic Load Displays the student's Academic Load from the ACR.
Override Value Enter a value here and save to override the student's Academic
Load.
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Viewing Attendance Confirmation Data by Liability Period

Access the Attendance Confirmation page (Financial Aid, Student Loans Company, View SLC Student
Data, Attendance Confirmation tab).

Image: Attendance Confirmation page

This example illustrates the fields and controls on the Attendance Confirmation page. You can find
definitions for the fields and controls later on this page.

S3AR SSAC ACRJSISF Attendance Confirmation HEBS33

1o FASLCOZ7 Ashley Cooper
Institution:  PSUNY Financial Aid Year 2012 - 2013
HEI Code:  RWSA SLC Acad Year: 2012
Attendance Reporting 1 Personalize | Find | iE1] | i First L4 10t1 B Last
[ [File tame File Path Issue Date Processed DatelTime

1 FNI_RWSA201203.0ut tt 1islc00tASLCIFNI_RWSA201203.0ut td 06062011 03/14/2012 5:28AN
Attendance Reporting 2 personalize | Find |20 | 88 First Bl 1 or1 B Last
[ [File name File Path Issue Date Processed DatelTime

1 FMI_RWSAZ201203.cut.bd WelcOOHASLCFNI_RWSA201203. cut.bd 06/06/2011 03M14/2012 5.55AM
Attendance Reporting 3 personalize | Find | B0 B First Bl 19 ora B Lot
[ [Ficname File Path Issue Date Processed DatefTime

1 FNI_RWSA201203.0ut bt CFNI_RWSA201203.0ut bt 0G/DA/2011 03/14/2012 1:07AM

2 FNI_RWSA201203.out tt 1100t SLCIFNI_RWSA201203.out bt 06/08/2011 03/14/2012 2:46AM

3 FNI_RWSA201203.0ut tdt 1islc00tSLCIFNI_RWSA201203.out bt 0G/0E/2011 03/14/2012 3:07AM

4 FNI_RWSA201203.outtt 1100t SLCIFNI_RWSA201203.out bt 06/08/2011 03/14/2012 3:11AM

You can use this page to view details of attendance confirmation file information sent for the three
SLC Liability Periods. There is a group box for each of the Liability Periods: Attendance Reporting 1,
Attendance Reporting 2, and Attendance Reporting 3.
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Viewing HEBSS Student Data

Access the HEBSS page (Financial Aid, Student Loans Company, View SLC Student Data, HEBSS
tab).

Image: HEBSS page (1 of 2)

Bundle 41. Updated screenshot. The Application/Award Information region now displays:
»  Support Application Status (Approved/Not Approved/Withdrawn/Cancelled/Deleted)
*  Withdrawn

* Transferred

* Cancelled

* Deleted

* Independent

This example illustrates the fields and controls on the HEBSS page (1 of 2). You can find definitions for
the fields and controls later on this page.

SSAR S5AC ACR/SISF Attendance Confirmafion HEBSS

ID: FASLCO13 Emest Grainger

Institution: PSUNY Financial Aid Year 2015 - 2016

HEICode: RWSA SLC Acad Year: 2015

HEBSS Information Find | View All First Bl 4 o 1 B Last
AssessmentDate:  02/01/2016 Sequence: 4 Student Support Nbr: gcpng7000003N

File Type Full Administration  File Name: HEBSS_Full_2016_01_20_01.txt

ARTID: 1234567890 UCAS Number: 101234567 Name/Address

Application/Award Information

Non-Means Test

Household Income: 1098.92 Automated Award Total: 1026.00

Childcare Grant
Principle Earner Income: 432392 Manual Award Total: 40.00 Adult Dependent Support
Student Support Eligibility: Eligible Overall Award Total: 103075 7| Maintenance Grant
Number of Sponsors: 3 Fee Waiver Approved: 900.25 7 Special Support Grant
Evidence Requirement Type: SFA Fee Waiver Processed: 87550 7 Previously Approved
Cohort Year: Variable Cohort ¥ Evidence Verified
Application Academic Year: 2015/09 Income Assessed Funding
Domicile: ENGLAND

Mon-Income Assessed Funding
Support Application Status: Mot Approved ¥ Bank Details Held

¥ New Student

Care Leaver

< Withdrawn
Transferred
Cancelled
Deleted
Independent

Image: HEBSS page (2 of 2)

Bundle 41. Updated screenshot. Course Name now appears below SLC Course Code.
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This example illustrates the fields and controls on the HEBSS page (2 of 2). You can find definitions for
the fields and controls later on this page.

Course Information

UCAS Course Code: VEODA

SLC Course Code: 153056 SRS (ETTE G

Course Name: BA (HONOURS) POLITICS, PHILOSOPHY AND ECONOMICS WITH SECOND YEAR SPECIALISATION IN ECONOMICS AND
THIRD YEAR POLITICS

Course Start Date: 09M7/2015 ~ Commence Year: 2015

CQualification: BSc

Course Type: OTHER

Method of Attendance: Full Time

You can view the details of the student's HEBSS data on this page. This page is view-only.

Note: For information about the fields in the Application/Award Information group box, refer to the
information about the group box in the Manage HEBSS Suspensions section.

HEBSS Information

Assessment Date Displays the date the customer record was entered or updated on
the Higher Education (HE) portal.

File Name Displays the data file name from SLC.

Course Information

Qualification Displays the qualification achieved.
Method of Attendance Displays the method of attendance. Values are:
o Full Time

e Part Time

*  PGCE (post graduate)
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Viewing HEBSS Name and Address Data
Access the SLC HEBSS Name and Address page (click the Name/Address link on the HEBSS page).

Image: SLC HEBSS Name and Address page

This example illustrates the fields and controls on the SLC HEBSS Name and Address page.

(1]
Institution
HEI Code

First Name

Last Name
Sex

Date of Birth
Aidldress Line 1
Aildress Line 2
Address Line 3

City
County
Past Code

SLC HEBSS Name and Address

FATESTE
PSLUMY
CAMB

Testh Students

Tests

STUDENTE
Female

0713588
14 THE OPEMROAD
HOLLINGWIOOD

TOVM
COLMNTY
DEZ21GB

Financial Aid Year 2008 - 2009
SLC AcadYear 2008

Issue Date 014 072008
Sequence Number 1

Use this page to help determine whether you are matching to the corre

ct person.

Reconciling Tuition Fee Payments

This section provides an overview of reconciling Tuition Fee payments to HEI's from the SLC and

discusses how to:

* View the Remittance Report File Summary.

* View Remittance Data to Student Award Data Comparison.
* View Student Award Details.

* View FA Disbursement Data to SF Item Data Comparison.

¢ View FA/SF Details.

Understanding Tuition Fee Payments Reconciliation

You can configure the system to use SLC Tuition Fee Loan and Tuition Fee Grant payment data to pay
students' tuition fees. HEI's can use the system to reconcile actual payments received from the SLC,

represented by Remittance Report file data, with payments that have been made to students.
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Pages Used to Reconcile Tuition Fee Payments

(GBR) Using Student Loans Company

File Summary, Remittance
Report File Summary

Page Name Definition Name Navigation Usage
Remittance Report File SFA_SLC TFRA SUMRY Financial Aid, Student Loans | View the Remittance Report
Summary Company, Remittance Report | files that have been loaded for

a HEI/SLC academic year.

Remittance Reconciliation SFA SLC TFRA RECON Financial Aid, Student
Loans Company, Remittance
Reconciliation, Remittance

Reconciliation

View a comparison of
Remittance data and Student
Award Data for an Institution/
Aid Year/HEI, which maps to
the HEI/SLC academic year.

Remittance /Student Awards | SFA_ SLC TFRA AWARD | Financial Aid, Student
Loans Company, Remittance
Reconciliation, Remittance/

Student Awards

View the details for student
remittance and award data.

Disbursement Reconciliation | SFA DISB SF RECON Financial Aid, Student Loans,
Company, Disbursement
Reconciliation, Disbursement

Reconciliation

View a comparison of FA
Disbursement data and SF
Item data.

FA/SF Details SFA_DISB_SF RECONI Financial Aid, Student Loans
Company, Disbursement

Reconciliation, FA/SF Details

View the details for student
Financial Aid Disbursement
data and Student Financials
Item data.

Viewing the Remittance Report File Summary

Access the Remittance Report File Summary page (Financial Aid, Student Loans Company, Remittance

Report File Summary).

Image: Remittance Report File Summary page

This example illustrates the fields on the Remittance Report File Summary page.

Remittance Report File Summary

HEI Code RWSA
SLC Acad Year 2010
Grand Total 34 270.00
Remittance File List Customize | Find | 27 #
Payment Type
Grant

| [Alewame ~  |paymentDate |

1 RWSA_2010_FT_G_09042010_remittance.dat
2 RW3sA_2010_FT_T_09042010_remittance1.dat

04/09/2010

04/09/2010 Loan

First n 1-2 of 2 u Last
Total Fee Amount
42135.00
42135.00

Use this page to learn which files have been loaded for the current HEI and SL.C academic year.
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Viewing the Remittance Data to Student Award Data Comparison

Access the Remittance Reconciliation page (Financial Aid, Student Loans Company, Remittance
Reconciliation).

Image: Remittance Reconciliation page

This example illustrates the fields and controls on the Remittance Reconciliation page. You can find
definitions for the fields and controls later on this page.

Remittance Reconciliation Remittance /Student Awards

Academic Institution PSUMNY HEI Code RWSA

Aid Year 2010 SLC Acad Year 2010
Remittance Report and Award Grand Totals

Payment Type (iem Type Group | Remittance Amount Accept Amount | Difference Amount Currency Code

Grant SLCTFG 36,632.00 0.00 36,632.00 GBP
Grant SLCTFG 50.00 51,849,154.50 $-1,849,154.50 usD
Loan SLCTFL 45.185.00 0.00 45,185.00 GBP

Filter Option
() Al Records Search

() Payment Type
() student Support Humber
Cio

Use this page to compare Remittance data to Student Award Data for a particular institution, aid year, and
HEI combination.
Remittance Report and Award Grand Totals

This group box lists the totals by payment type, such as grant or tuition. The page uses the values in
the Remittance Report Parameters group box on the Student Loans Company Setup - Options page to
associate item type groups with payment types.

Filter Option

Use the Filter Option group box to filter results by Payment Type, Student Support Number, or ID. Click
the Search button to access the Remittance /Student Awards page.
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Viewing Student Award Details

Access the Remittance/Student Awards page (Financial Aid, Student Loans Company, Remittance
Reconciliation, Remittance/Student Awards).

Image: Remittance/Student Awards page

Bundle 41. Course Name now takes up to 120 characters, and is displayed in the grid.

This example illustrates the fields and controls on the Remittance/Student Awards page. You can find
definitions for the fields and controls later on this page.

Remittance Reconciliation Remittance /Student Awards

Academic Institution PSLUINY HEl Code RWSA
Aid Year 2010 SLC Acad Year 2010

Remittance Report Records with no Student ID or
Awards
Student Information T Course Information T Other Information

=
Customize | Find | View Al B3] 3 First B 110 or35 I Last

1 FASLCO11 T Lucas Dick 1,500.00 Grant
2 FASLCO1M W Lucas Dick 1,225.00 Loan
3 FASLCO12 HEHHHERHRTTER Harman Beverley 3,100.00 Grant
4 FASLCOD12 HEHHHERHREE Harman Beverley 3,000.00 Loan
5 R Grainger Ernest 1,578.00 Grant
] TR Grainger Ernest 3,070.00 Loan
7 FASLCO14 T Spooner Bert 1,100.00 Grant
8 FASLCD14 HHHHHEH T Spooner Bert 1,225.00 Loan
9 FASLCO15S HEHHHERHRTTER Harkness Jack 232400 Grant
10 FASLCO15 HEHTHTHTHTH T Harkness Jack 3,070.00 Loan

Student Awards with no Remittance Report Data Customize | Find | Wiew 100 | BU | First B 115 or 237 I Last

I_ 1D Student Support Nbr | Hame Item Type Group | Accept Amount | Disbursed Amount
1 FADBE1 Eberhart Katie A SLCTFG $3,950.00 50.00
2 FADBE2 AshyAishaT SLCTFG 54,000.00 50.00
3 FADBG4 Ramirez Ana L SLCTFG 50.00 50.00
4 FADBEE Carr,3hane P SLCTFG $3,950.00 50.00
5 FADEB7 Murray,Rebecca F SLCTFG 50.00 50.00
G FADBE9 Minor.James 2 SLCTFG §0.00 £0.00
7 FADET1 Caner,Raven R SLCTFG 50.00 50.00
8 FAAGOOO1 Benning Angel H SLCTFG $1,000.00 $1,500.00
9 FAAGODOOZ Page Abbey G SLCTFG 54,110.00 5600.00

10 FAAGDOOT Peters,Kenneth W SLCTFG 50.00 50.00
11 FAAGDOOS Billington,Jon H SLCTFG 50.00 50.00
12 FAAGDO1O Hanning, Tristi M SLCTFG §0.00 £0.00
13 FAAGDO1M FrostLiane S SLCTFG 50.00 50.00
14 FAAGDO19 Quinton MNancy H SLCTFG 50.00 50.00
15 FAAGDO20 Young,Jillian K SLCTFG 50.00 50.00

Remittance Report and Award Data Comparison Customize | Find | View A1 B B Fiest B0 4 o054 I Last

] Student Support Nbr |Payment Type % Accept Amount Difference | Disbursed Amount

1 FAPKFELOO58 RCHDO7V000012M  Grant 2,770.00 12,850.00 -10,080.00 0.00
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Remittance Report Records with no Student ID or Awards

This group box lists Remittance Report data that is not associated with a student ID or does not have a
matching SLC Financial Aid Award. For example, a Remittance Report record was received but could not
be matched with a student in the system. Or a Remittance Report record with a Student Support Number
is matched to a student ID, but that student does not have any SLC Financial Aid Awards. You can view
details about the Remittance Report records in this group box by clicking on the Student Information,
Course Information, and Other Information tabs.

Student Awards with no Remittance Report Data
This group box lists students who have SLC Financial Aid awards that do not have matching Remittance
Report data.

Remittance Report and Award Data Comparison

This group box lists students who have Remittance Report data and SLC Financial Aid award data and
displays differences, if any, between the two.

Viewing the FA Disbursement Data to SF Item Data Comparison

46

Access the Disbursement Reconciliation page ((Financial Aid, Student Loans Company, Disbursement
Reconciliation).

Image: Disbursement Reconciliation page

This example illustrates the fields and controls on the Disbursement Reconciliation page. You can find
definitions for the fields and controls later on this page.

Disbursement Reconciliation FA'SF Details

Academic Institution PSUNY  PeopleSoft University
AidYear 2009 Financial Aid Year 2008 - 2009

. )
$53,744.00 §-53,744.00 F0.00 USD
) All Records
O tem Type Group
O tem Type ﬂ
O

Use this page to compare Financial Aid disbursement data to Student Financials item data.
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Filter Option
Use the Filter Option group box to filter results by Item Type Group, Financial Aid Item Type, or ID.

Press the Search button to access the FA/SF Details page.

(GBR) Using Student Loans Company

Note: You can use this page to access information about any Financial Aid Item Types. It is not limited to

SLC Item Types.

Viewing FA/SF Details

Access the FA/SF Details page (Financial Aid, Student Loans Company, Disbursement Reconciliation,
click Search).

Image: FA/SF Details page

This example illustrates the fields and controls on the FA/SF Details page.

Academic Institution PSUNY  PeopleSoft University
Aid Year 2009 Financial Ald Year 2008 - 2009
De
Disbursed Amoumn Amount i ence Amourd ency L.od
§53,744.00 §-53,744.00 $0.00 usD
De L
| itermn Type Disbursed Amournt item Amourt Differ en Amour L ency Code

1 FAINOD4B 900000000100 $400.00 $-400.00 F0.00 UsD
2 FANOD46 900000000102 §750.00 §-750.00 §0.00 uso
3 FAIVDD4E 900000000105 $500.00 $-500.00 $0.00 usD
4 FAVDO4G 900000000107 $3,500.00 $-3,500.00 $0.00 usD
5 FAIVOD46 900000000311 $1,773.00 §-1,773.00 §0.00 usD
6 FAINDD4T 900000000100 F600.00 $-600.00 $0.00 UsD
7 FAINOD47 900000000104 §200.00 $-200.00 §0.00 usp
8 FAIVDO47 900000000105 $500.00 $-500.00 $0.00 usD

Use this page to view disbursement details.

Updating HEI Course Database Data

This section provides an overview of the HEI Course Database and discusses how to exchange HEI

Course Database data.

Understanding the HEI Course Database

HEIs in the United Kingdom report information on all their courses of study (programmes) to the SLC.
This data must be updated annually.

The course data is general, such as costs or descriptions of courses of study, and is not specific to the

student. The SLC uses this course data when processing students' applications for support.
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The SLC provides an XML-based web service to exchange this information with HEIs. The SLC provides
the current HEI Course Database data to the HEI, and the HEI must provide the SLC with updated
information.

The SLC requests the HEI Course Database updates from HEIs each academic year.

Page Used to Exchange HEI Course Database Data

Page Name Definition Name Navigation Usage
Exchange HEI Course SFA_SLC RC CD Financial Aid, Student Exchange HEI Course
Database Data Loans Company, HEI Course | Database data.

Database, Exchange HEI
Course DB Data, Exchange
HEI Course Database Data

Exchanging HEI Course Database Data

48

Access the Exchange HEI Course Database Data page (Financial Aid, Student Loans Company, HEI
Course Database, Exchange HEI Course DB Data, Exchange HEI Course Database Data).

Image: Exchange HEI Course Database Data page

This example illustrates the fields and controls on the Exchange HEI Course Database Data page. You can
find definitions for the fields and controls later on this page.

Exchange HEI Course Database Data

Run Control ID: PS Report Manager  Process Monitor

Course Database Parameters

“HEI Code MANU 4

“SLC Acad Year 2008 &

Action Download Course Catalog [Eal|

Course Database Parameters

HEI Code (higher education institution Select a value in this mandatory field.

code)
The prompt view restricts the values from which you can select
to those found in the Student Loans Company Setup component.
SLC Acad Year (Student Loans Select a value in this mandatory field.

Company academic year) . . .
The prompt view restricts the values from which you can select
to those found in the Student Loans Company Setup component.
Action Select a web service action from the following:

*  Download Course Catalog:
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Select to use the web service to retrieve HEI Course
Database data for the designated HEI code and SLC
academic year and store the data in system tables.

You can then update data in the Maintain HEI Institution
Data (SFA_SLC_CD_INST), Maintain HEI Location Data (
SFA SLC CD LOC), and Maintain HEI Course Data (SFA
_SLC_CD_CRSE) components.

Selecting this action retrieves Qualification values (the
Fetch Qualifications action) as well as downloading course
catalog data.

Note: Download Course Catalog should be the first action
taken in the HEI Course Database process.

Fetch Qualifications:

Select to use the web service to retrieve only the valid
values that can be used to update the Qualifications field
on the Maintain HEI Courses page. Select this action if the
Qualifications list of values needs to be updated after the
initial Download Course Catalog completes.

Submit Data Changes: Select to use the web service to
send updates for any changed Location, Institution, Year, or
Course data.

Maintaining HEI Data

Understanding HEI Data

Use the Maintain HEI Institution Data, Maintain HEI Locations, and Maintain HEI Courses components

View and update HEI institution data.
View and update HEI location data.

View and update HEI course data.

Maintain HEI Course Database data.

This section provides an overview of HEI data and discusses how to:

Retrieve HEI Course Database data from the SLC using the web service.

Send HEI Course Database data updates to the SLC.
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Common Elements Used in this Section

Get SLC Data Click this button to retrieve the latest information from the SLC.

Send to SLC To send updated data to the SLC, add a row, update the relevant
editable fields, and click the Send to SLC button.

When the SLC receives updated information, it sends a result
number and result message.

Result Number Displays the result code number that the SLC sends to the HEI
when it receives updated information from the HEI.

Result Message Displays an explanation of the result reply from the SLC.

Pages Used to View and Update HEI Data

Page Name Definition Name Navigation Usage
Maintain HEI Institution Data | SFA_ SLC_CD_INST Financial Aid, Student Loans | View and update HEI
Company, HEI Course institution data.

Database, Maintain HEI
Institution Data, Maintain
HEI Institution Data

Maintain HEI Locations SFA _SLC CD LOC Financial Aid, Student Loans | View and update HEI location
Company, HEI Course data.

Database, Maintain HEI
Locations, Maintain HEI

Locations
Maintain HEI Courses SFA SLC CD_CRSE Financial Aid, Student Loans | View and update HEI course
Company, HEI Course data.

Database, Maintain HEI
Courses, Maintain HEI
Courses
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Viewing and Updating HEI Institution Data

Access the Maintain HEI Institution Data page (Financial Aid, Student Loans Company, HEI Course
Database, Maintain HEI Institution Data, Maintain HEI Institution Data).

Image: Maintain HEI Institution Data page

This example illustrates the fields and controls on the Maintain HEI Institution Data page. You can find
definitions for the fields and controls later on this page.

Maintain HEI Institution Data

SLC Acad Year 2012

HEI Code ABCD GetSLC Datﬂ

Institution Year Information find | View A1 First [0 1 or 1 Il Last
Sequence Number Fee Cap Predicted Courses [ variable Fees Sendto SLC | =]
Live Date Last Updated

Result Number 0

Result Message

Institution Details find | view a1 First Kl 1 o ¢ Il Last

Sequence Number 1 =l

HEI Name |F'e0p|e50ﬂ University

HEI Shortname [PeopleSoft

Country Name UK

UCAS College Code
Live Date

Last Updated

Result Number 0

Result Message

Institution Year Information

Fee Cap Enter the Office for Fair Access cap for fees.

Predicted Courses Enter the predicted number of courses offered by the institution.
Variable Fees Select to indicate that the institution offers variable fees.

Last Updated Displays the date and time that this record was last updated.

Institution Details

HEI Name, Country Code, and UCAS Enter the institution name, country code, and UCAS college
College Code code.
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Live Date

Chapter _

Displays the date that the Course became available for selection
in the live portal.

Viewing and Updating HEI Location Data

52

Access the Maintain HEI Locations page (Financial Aid, Student Loans Company, HEI Course
Database, Maintain HEI Locations, Maintain HEI Locations).

Image: Maintain HEI Locations page

This example illustrates the fields and controls on the Maintain HEI Locations page. You can find
definitions for the fields and controls later on this page.

Maintain HEI Locations

SLC Acad Year 2012
HEI Code ABCD

Location Details

Sequence Number 1

Campus Code B

Last Updated 2012-09-2113.30.12 Active =

Franchise Location GetSLC Dﬂfd

Find | Wiew Al First 4] 1 of 1 [} Last

Location Name |City Campus

[ Primary Location

Address Line 1 |»\dministrati0n Offices

Sendto SLC|

Address Line 2|110 Main Street

Address Line 3 [Westchester

Address Line 4|

Address Line 5|

Post Code |\W312 6TH

Phone Number|01498 887123

Fax Hllmher|01498 887 124

Live Date

Result Number 0

Result Message

EmailAddress|admin@psunv.ac.uk

Location Details

Active

Primary Location

Select to indicate that the location is active.

Select to indicate that the location is a primary location for the
institution.
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Viewing and Updating HEI Course Data

Access the Maintain HEI Courses page (Financial Aid, Student Loans Company, HEI Course Database,
Maintain HEI Courses, Maintain HEI Courses).

Image: Maintain HEI Courses page

This example illustrates the fields and controls on the Maintain HEI Courses page. You can find
definitions for the fields and controls later on this page.

Maintain HEI Courses

SLC Acad Year 2012
HEI Code ABCD

Course Short Name GetSLC Datd

Course Information Find | View All First n 10f1 n Last

SLC Course Code XX10 Sequence Number 1 Last Updated 2012-09-21 13.30.12 =
Course Title |Accounting

Course Description Accounting Degree

Course Duration| 3 Method of Attendance Full Time - UCAS Suffix| |
Course Type (Invalid Value) - Course Status Open - Live Date
Qualification Q UCAS Course: [ Send to SLCl

HEI Course Code |

Other Codes
*Code Type Course Code

Year and Term Details Find [ View Al First Bl 4 or ¢ I Last

*Year of Course |_ Fee Cap EI

*Term Humber |Campus Code |Start Date End Date
] [54 =]

Fir!zt:I 1 of 1 n Last

Academic Academic P i

Career Program T e T

Submit Result

Result Number 0

Result Message

Course Information

SLC Course Code (Student Loans The value in this field is assigned by the SLC. The value is

Company course code) blank when a HEI sends information about a new course to the
SLC.
Method of Attendance Enter a method of attendance. Values are:

»  FE (Full Time and Extended Attendance)

o FP (Full Time and Part Time Attendance)
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UCAS Suffix

Course Type

Course Status

Qualification

UCAS Course

Year and Term Details

Fee Cap

Term Number

Campus Code

Start Date and End Date

Other Codes
Code Type

Chapter _

o FS (Full Time Plus Sandwich Attendance)
o FT (Full Time Attendance)

*  OT (Unknown Method of Attendance)

e PT (Part Time Attendance)

Displays the campus code/location.

Enter a course type. Values are:

*  ACCELERATED (Course compresses a two year course into
one year of study)

* ART TEACHER

» EMERGENCY

* FRANCHISED

* OTHER

*  PART TIME

*  PGCE (Post Graduate Certificate In Education)
Enter a course status. Values are:

e (C (Closed)

* O (Open)

Select from a list of values that appear by default from the SLC
web service. The value indicates the type of degree to which the
course leads.

Select this check box if the course is a UCAS course.

Enter the maximum tuition fees to be charged for the designated
year of the course.

Enter the term number within the year of the course.

Enter the campus code that applies to the term for which you
entered a number in the Term Number field.

Enter the start date and end dates for the term for which you
entered a number in the Term Number field.

Enter a code type. Values are:
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*  ucas
* jacs

*  ucasSuffix

Mapping

Academic Career Enter the Academic Career to map to the Course.
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CS Updates and Changes for Bundle #41, Regulatory Release 3 2016-2017
Copyright © 2016, Oracle. All rights reserved.

The Programs (which include both the software and documentation) contain proprietary information; they are
provided under a license agreement containing restrictions on use and disclosure and are also protected by
copyright, patent, and other intellectual and industrial property laws. Reverse engineering, disassembly, or
decompilation of the Programs, except to the extent required to obtain interoperability with other
independently created software or as specified by law, is prohibited.

The information contained in this document is subject to change without notice. If you find any problems in
the documentation, please report them to us in writing. This document is not warranted to be error-free.
Except as may be expressly permitted in your license agreement for these Programs, no part of these
Programs may be reproduced or transmitted in any form or by any means, electronic or mechanical, for any
purpose.

If the Programs are delivered to the United States Government or anyone licensing or using the Programs
on behalf of the United States Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S.
Government customers are “commercial computer software” or “commercial technical data” pursuant to the
applicable Federal Acquisition Regulation and agency-specific supplemental regulations. As such, use,
duplication, disclosure, modification, and adaptation of the Programs, including documentation and technical
data, shall be subject to the licensing restrictions set forth in the applicable Oracle license agreement, and,
to the extent applicable, the additional rights set forth in FAR 52.227-19, Commercial Computer Software--
Restricted Rights (June 1987). Oracle Corporation, 500 Oracle Parkway, Redwood City, CA 94065.

The Programs are not intended for use in any nuclear, aviation, mass transit, medical, or other inherently
dangerous applications. It shall be the licensee's responsibility to take all appropriate fail-safe, backup,
redundancy and other measures to ensure the safe use of such applications if the Programs are used for
such purposes, and we disclaim liability for any damages caused by such use of the Programs.

The Programs may provide links to Web sites and access to content, products, and services from third
parties. Oracle is not responsible for the availability of, or any content provided on, third-party Web sites.
You bear all risks associated with the use of such content. If you choose to purchase any products or
services from a third party, the relationship is directly between you and the third party. Oracle is not
responsible for: (a) the quality of third-party products or services; or (b) fulfilling any of the terms of the
agreement with the third party, including delivery of products or services and warranty obligations related to
purchased products or services. Oracle is not responsible for any loss or damage of any sort that you may
incur from dealing with any third party.

Oracle, JD Edwards, and PeopleSoft are registered trademarks of Oracle Corporation and/or its affiliates.
Other names may be trademarks of their respective owners.

Open Source Disclosure

Oracle takes no responsibility for its use or distribution of any open source or shareware software or
documentation and disclaims any and all liability or damages resulting from use of said software or
documentation. The following open source software may be used in Oracle’s PeopleSoft products and the
following disclaimers are provided.

Apache Software Foundation

This product includes software developed by the Apache Software Foundation
(http://www.apache.org/). Copyright 1999-2000. The Apache Software Foundation. All rights reserved.
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THIS SOFTWARE IS PROVIDED “AS IS™ AND ANY EXPRESSED OR IMPLIED WARRANTIES,
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND
FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE APACHE
SOFTWARE FOUNDATION OR ITS CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

OpenSSL

Copyright 1998-2003 The OpenSSL Project. All rights reserved.

This product includes software developed by the OpenSSL Project for use in the OpenSSL Toolkit
(http://lwww.openssl.org/).

THIS SOFTWARE IS PROVIDED BY THE OpenSSL PROJECT “AS IS” AND ANY EXPRESSED OR
IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO
EVENT SHALL THE OpenSSL PROJECT OR ITS CONTRIBUTORS BE LIABLE FOR ANY DIRECT,
INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING,
BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE,
DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR
OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF
THE POSSIBILITY OF SUCH DAMAGE.

SSLeay

Copyright (C) 1995-1998 Eric Young. All rights reserved.

This product includes cryptographic software written by Eric Young (eay@cryptsoft.com). This product
includes software written by Tim Hudson (tih@cryptsoft.com). Copyright (C) 1995-1998 Eric Young. All
rights reserved. THIS SOFTWARE IS PROVIDED BY ERIC YOUNG “AS IS” AND ANY EXPRESS OR
IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO
EVENT SHALL THE AUTHOR OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Loki Library

Copyright 2001 by Andrei Alexandrescu. This code accompanies the book: Alexandrescu, Andrei.
“Modern C++ Design: Generic Programming and Design Patterns Applied”. Copyright (c) 2001.
Addison-Wesley. Permission to use, copy, modify, distribute and sell this software for any purpose is
hereby granted without fee, provided that the above copyright notice appear in all copies and that both
that copyright notice and this permission notice appear in supporting documentation

Helma Project
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Copyright 1999-2004 Helma Project. All rights reserved. THIS SOFTWARE IS PROVIDED “AS IS” AND
ANY EXPRESSED OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE
DISCLAIMED. IN NO EVENT SHALL THE HELMA PROJECT OR ITS CONTRIBUTORS BE LIABLE
FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL
DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR
SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER
CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR
TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF
THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Helma includes third party software released under different specific license terms. See the licenses
directory in the Helma distribution for a list of these license.

Sarissa
Copyright 2004 Manos Batsis
This library is free software; you can redistribute it and/or modify it under the terms of the GNU Lesser
General Public License as published by the Free Software Foundation; either version 2.1 of the
License, or (at your option) any later version.
This library is distributed in the hope that it will be useful, but WITHOUT ANY WARRANTY; without
even the implied warranty of MERCHANTABILITY or FITNESS FOR A PARTICULAR PURPOSE. See
the GNU Lesser General Public License for more details.
You should have received a copy of the GNU Lesser General Public License along with this library; if

not, write to the Free Software Foundation, Inc., 59 Temple Place, Suite 330, Boston, MA 02111-1307
USA.
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Updates for CS 9.0 Bundle #41, Regulatory
Release 3 2016-2017

Note. This PDF package is an update to the PeopleSoft Financial Aid 9.2 PeopleBook and other
related Campus Solutions PeopleBooks as noted. It describes CS 9.0 Patch ID # 21385003 /
Product Update 1D #922388 that was posted to My Oracle Support in April 2016. Use this PDF
package in conjunction with your PeopleBook to maintain a complete set of documentation.

Documentation about bundle changes is incorporated into the relevant 9.2 PeopleBook chapters.
PDFs of the updated 9.2 chapters that contain the 9.0 bundle changes are attached.

Use this Overview document to view a list of the bundle changes and updated chapters.

Using PDF Package (PDF Portfolio) Documentation

These instructions are for Adobe Reader DC with the latest updates installed (In Adobe Reader,
click Help, Check for Updates).

To view the list of chapters, click View > Portfolio > Details.

To search for documentation about the changes within a particular chapter, open the chapter and
press CTRL + F. Enter “bundle xx” where xx is the bundle number and click Next.

To search the entire package for documentation updates, click Edit > Search Entire Portfolio.

Note! Cross references in PDF chapters appear as follows:

» If a cross reference is to a topic in the same book (for example, Campus Community topic A
contains a cross reference to Campus Community topic B), the cross reference displays only
the topic title.

» If a cross reference is to a topic in a different book, the cross reference displays the topic title
and the book name.

* Some cross references appear as links but are actually text-only.

Here is a list of the Bundle 41 changes and the chapters that contain documentation about those
changes. Chapters are in the PeopleSoft Financial Aid 9.2 PeopleBook unless noted otherwise:

e Updated Shopping Sheet Setup
o Notifying Students of Financial Aid Awards.pdf

e Updated ISIR Load process for multiple school code institutions
0 Processing Federal Financial Aid Applications.pdf

e Updated INAS Simulation process
0 Processing INAS.pdf

e Updated Student Loans Company
0 (GBR) Using Student Loans Company.pdf
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Updates Not Called Out in Documentation

2016-2017 Pell Grant Schedules

On January 29, 2016, the United States Department of Education announced Payment and
Disbursement schedules [Dear Colleague Letter (DCL) GEN-16-01] for determining Federal Pell
Grant awards for the 2016-2017 Aid Year, July 1, 2016 to June 30, 2017. On February 17, 20186,
Oracle posted Patch ID 21912815/Product Update ID 922383 to My Oracle Support for
customers to update the system with the schedules announced in DCL GEN-16-02.

2016-2017 INAS FM and Verification

On February 16, 2016, Oracle posted Patch ID 22456744/Product Update ID 927647 to My
Oracle Support for these updates for 2016-2017 INAS FM and Verification.

FM INAS

Computational support for the 2016-2017 INAS Federal Methodology (FM) is updated, and
support for the Institutional Methodology and Estimated Federal Methodology (IM/EFM) is
continued. Modifications were made to FM, IM, and EFM INAS processing to account for changes
in processing logic to support 2016-2017.

Aside from aid year references and ability to select Federal as a processing option this delivery
does not contain significant changes to processing or display pages.

Verification

Federal Verification for the 2017 Aid Year is enabled. You can now update your target tables
(ISIR) with source tax data from Verification. The update to ISIR includes calling INAS and writing
to ISIR Audit.

o
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Notifying Students of Financial Aid Awards

Selecting Students and Creating a FAN Extract File

Important! Mass Change is a deprecated product. Support will be maintained for this product, but

no new development will be produced for Mass Change. It is strongly recommended that you use
Application Engine instead. For more information on PeopleSoft Application Engine, see PeopleTools:
Application Engine.

Important! Financial Aid Notification (FAN) letter is a deprecated product. Support will be maintained
for this product, but no new development will be produced for FAN. It is strongly recommended that you
use Communication Generation (Comm Gen) instead. For more information on Comm Gen, see "Using
the Communication Generation Process" (PeopleSoft Campus Solutions 9.2: Campus Community)

This section provides an overview of FAN processing and discusses how to:
* Assign FAN communications manually.

* Assign FAN communications using mass change.

* Review students selected for award notification.

* Select students to include in the extract file.

e Create the FAN extract file and produce the FAN letter.

Understanding FAN Processing

After packaging students, use the FAN to notify students of their financial aid awards. The FAN includes
the name of each award, the amount awarded to the student, and any messages that you designated for a
particular financial aid item type. When you define financial aid item types, you select award messages to
print on the FAN and specify whether the award should be classified as an award item, other resource, or
a custom format when printed on the FAN.

To create a FAN:
1. Assign communications to students.

You can assign a FAN communication to an individual student manually, or you can use Mass Change
to assign a FAN communication to a group of students.

2. Select a group of students for which to create an extract file.
3. Create the extract file.

4. Merge the extract file with your selected word processing software to create the actual FAN letter.

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved. 1
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Some particulars for FAN processing:

* Aid year is a merge field to enable printing a FAN for multiple aid years.

Chapter _

* Financial aid item types that are designated to be printed as Other Resources are summed together and
displayed on the FAN as one item in the Eligibility section of the letter. To provide a breakdown of the
Other Resources total, each financial aid item type designated to print as Other Resources appears as
a line item in the Financial Aid Offer section of the letter with term amounts and total award amount
shown. The message code of OTHR identifies each financial aid item type designated to be printed as
Other Resources. Awards with the OTHR message code are not included in the total financial aid offer

amount displayed.

* Adjustment reason codes are included in the data extract process so they appear when the FAN is
printed. Adjustment reason codes appear only if there has been a change to an award.

Pages Used to Select Students and Create a FAN Extract File

Page Name

Definition Name

Navigation

Usage

Award Notification Selection

FAN_SEL LET MC

Financial Aid, Awards,
Notification Letter, View
Mass Change Selection,
Award Notification Selection

Review students selected

to receive a financial aid
notification letter during
the FAN-Select Letter Mass
Change process.

Award Notification Selection
(process)

RUNCTL_FAN_SEL

Financial Aid, Awards,
Notification Letter, Select
Award Letter Data, Award
Notification Selection

Select a student or group of
students to include in extract
file used to generate FAN
letters. Choose the address
and name to be used on the
FAN letter.

Award Letter Data Extract

RUNCTL FAN EXTRACT

Financial Aid, Awards,
Notification Letter, Create
Award Letter Data File,
Award Letter Data Extract

Create a FAN extract file.

Award Notification Summary

STDNT FAN_ATRBT

Financial Aid, Awards,
Notification Letter, Award
Notification Summary,
Award Notification Summary

Review award letters for a
student.

Summary of Data Printed on
FAN

STDNT FAN_DATA

Financial Aid, Awards,
Notification Letter, View

View the information that was
printed on the student's FAN

Award Letter Data letter.
Budget Items STDNT _FAN BDGT SEC Click the Budget Detail link | View the budget categories
on the Summary of Data and amounts that constitute
Printed on FAN page. the student's cost of
attendance.
Term Award Data STDNT FAN AWRD SEC | Click the Award Detail link on | View the student's financial

the Summary of Data Printed
on FAN page.

aid package by term.
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Assigning FAN Communications Manually

Click the Communication button to access the Communication Management page and assign a FAN
communication for an individual student. This button is found on several pages including the:

Communication Summary page.
You can use this page to see if a FAN communication has already been assigned to this student.

See "Reviewing a Summary of Communications" (PeopleSoft Campus Solutions 9.2: Campus
Community).

Financial Aid Status page.

See Reviewing the Student's Packaging Status.

Assigning FAN Communications Using Mass Change

To assign communications using Mass Change:

L.

Update the Mass Change Select Template in the Mass Change Definition component (Campus
Community, Communications, Mass Change - Communications, Mass Change Definition) with the
criteria that you want to use to select students.

a. Select FAN-Select Letter as the Mass Change Definition.
b. Select the Campus Solutions page, and enter or update the fields as necessary.

c. Select the Criteria and Defaults page and use the SQL Statement scroll arrows to find Execution
Seq 2, which has a Description of Select Application Criteria.

d. Update the Field and Field Value entries that you want to use to select students, leaving blank
those fields that you are not using.

e. Select the Generate SQL page, and click the Mass Change Clear Switch button.
f. Click the Mass Change Generate SQL Swch (mass change generate SQL switch) button.

g. Click the Count button to make sure that the count (number of students selected) is at least greater
than zero.

h. Click the Save button, and click OK for any warning messages that appear.

Run the Mass Change using the Run Mass Change page.
a. Select the Execute Single Mass Change option in the Mass Change Run Type group box.

b. In the Mass Change Definition field, select FAN-Select Letter.

(Optional) Review and edit the selected students on the Award Notification Selection page.

Update the Mass Change Update Template in the Mass Change Definition component (Campus
Community, Communications, Mass Change—Communications, Mass Change Definition).

a. Select FAN-Update Comm Table as the Mass Change Definition.
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b. Select the Campus Solutions page, and enter or update the fields as necessary.
c. Select the Generate SQL page, and click the Mass Change Clear Switch button.
d. Click the Mass Change Generate SQL Swch (mass change generate SQL switch) button.

e. Click the Count button to make sure that the count (number of students selected) is at least greater
than zero.

f. Click the Save button, and click OK for any warning messages that appear.

5. Run the 3C Engine (Campus Community, Communications, Process, 3C Engine).
a. On the Trigger Table page, select the Mass Change option in the Process 3Cs group box.
b. Select the Mass Change page.
c. Enter FAN-Create-Communication in the Mass Change Group ID field.

d. Click the Run button.

Related Links
Assigning FAN Communications Using Mass Change
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Reviewing Students Selected for Award Notification

Access the Award Notification Selection page (Financial Aid, Awards, Notification Letter, View Mass
Change Selection, Award Notification Selection).

Image: Award Notification Selection page

This example illustrates the fields and controls on the Award Notification Selection page. You can find
definitions for the fields and controls later on this page.

Award Notification Selection

Mass Change Definition: FAM-Select Letter User: P5S

Institution:  PSUMNY Ald Year: 2004

CommKey:  FANUG DateTime: 10/1 572004 5:07:18PM Date: 10/15/2004
Categony ANARD Context: FAMDI Direction: QuT
Method: Letter Communication ID: Print Comment: |
Comment:

Kl

Mass Change Selection - Results CL & | Find Firat [+ 16 of ’ﬂ %
FADDOOT Boyd,Tanya L [Fending =] =
FADDOOZ Adviarse Skys L [Fendging =] =
FADDOOR Badras Nnamdi G [Fending 7] =]
FADOOOT AngelNicholas J [Pending =] [=]
FADDOOD Amold,Silena M [Fending =] =
FADOOTD Abney,Satura [Fendging =] =

The Mass Change Selection - Results group box lists the students who are selected to receive a FAN by
the mass change process.

Status Specifies the current status of the student's FAN communication,
and determines whether the student is selected for inclusion
in the extract file. As long as the student does not have a status
of Cancel, the student is selected for inclusion in the extract
file. To prevent a student from receiving a FAN letter, you can
either change the student's status to Cancel or you can delete the
student's row.

Cancel: Select this value to prevent the student from having a
FAN communication assigned.

Pending: The student has been selected to have a FAN
communication assigned, but it has not yet been assigned (the
3C Engine still needs to be run).

Successful: Indicates that a FAN communication has been
successfully assigned to the student.
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Selecting Students to Include in the Extract File

Access the Award Notification Selection (process) page (Financial Aid, Awards, Notification Letter,
Select Award Letter Data, Award Notification Selection).

Image: Award Notification Selection (process) page

This example illustrates the fields and controls on the Award Notification Selection (process) page. You
can find definitions for the fields and controls later on this page.

Award Notification Selection

Run Control ID: 1

*Award Period: IAcademic vl

*Address Usage: [SLCTORD1 &

Address Hame: MAME_PREF O

FAN Request Parameters

ID: Q Sequence: Q DateTime:

*Institution: FEUNY QL PeopleSoft University Function: FINA QY Financial Aid

*Aid Year: 2004 O 2003-2004 Category: AWARD O Financial Aid Award Motificatn
Career: UGRDCQ,  Underarad Letter Code: |FAM O Financial Aid Motification

Run
Report Manager Process Monitar —I

™ Print Canceled/Declined Awards
™ Institutional Methodology

¥ update FAN Attributes

ID

Sequence

Institution

Function

Category

Career

To print a FAN letter for only one student, select the student's
ID number in this field. Only students who have been assigned
a communication with a function of FINA are available for
selection. If you want to select a group of students, leave this
field empty.

If you want to print a FAN letter for a group of students, leave
this field blank. Select a specific communication for the student.
If you leave this field blank, the most recent communication is
used. When you select a sequence number, the system populates
the Institution, Function, Aid Year, Category, and Letter Code

fields.

If you are selecting a group of students for which to run this
process, select the institution that the students attend. When
you complete this field, the system automatically populates the
Function and Aid Year fields.

If you selected an ID, this field is already populated.

The administrative function of the Communication. FINA is the
default.

Select AWARD for the FAN letter.

If you select an ID and a sequence, you can select a career for
the student. If you select a career, only awards for that career are
printed on the FAN. If you do not select a career, then awards
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for all the student's careers are printed on the FAN. If the student
is a multiple career student and you want awards for all careers
printed on the FAN, do not select a career.

When selecting a group of students, if you select a career, then
only the awards for that career for each student are printed on
the FAN. If you have multiple career students and you want
awards for all their careers to be printed on the FAN, do not
select a specific career.

Letter Code Select FAN for the FAN letter.

Award Period Select the award period for which you want the FAN letter
created. The default value is Academic. Non Std (non standard)
is also available for nonacademic terms. FA Term determines
the default for these periods and uses the last effective-dated
sequence or effective-dated status. For example, if the default is
Academic and because different academic statuses are available
in FA Term, such as fall 2006-2007, spring 2006-2007, and
summer 2007-2008, the system uses the last effective-dated
sequence or effective-dated status for that aid year.

Address Usage The address usage determines which address is printed on the
FAN letter. Address usage is defined by your institution.

Address Name Select the address name that you want to use for this FAN
letter. This determines what name is printed on the FAN letter.
Address name is defined by your institution.

Print Canceled/Declined Awards Select if you want the FAN letter to print canceled and declined
awards in addition to offered and accepted awards.

Institutional Methodology Select if you want institutional costs to be included as part of
the FAN letter data. The institutional costs are summed into the
Personal/Miscellaneous budget category.

Update FAN Attributes Select to update the information on the Award Notification
Summary page and mark the communication record completed.
Clear the check box to run the selection process in test mode.

Run Run the Select students who need a FAN process (FANSEL)
when you are ready to select students for the extract file.

Note: Be sure to run the FANSEL process in update mode at least once. If you never run the process in
update mode the communication request is never marked as completed and it may always be selected for
award notification. If you forget to Update FAN Attributes on this step, you can also update it during the
Extract File Creation step.
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Chapter _

Access the Award Letter Data Extract page (Financial Aid, Awards, Notification Letter, Create Award

Letter Data File, Award Letter Data Extract).

Image: Award Letter Data Extract page

This example illustrates the fields and controls on the Award Letter Data Extract page. You can find

definitions for the fields and controls later on this page.

Award Letter Data Extract

Run ControlID: 1

IAcademic "I

¥ Use Current Effective Address

*Award Period:

*Address Usage: |(SLCTORD1 O

Address Name: MaME_PREF O

FAN Data Extract Parameters

0: Q‘
*Institution: FSUNY & pgu

*Aid Year: 2004 Q. z003-2004
Career: Q

Run
Report Manager Process Monitar

Letter Code: Q,

Sequence: Q

¥ Update FAN Attributes

File Type: (of=11) - " Send to Printer
File Path:

Template Path:

ID

Letter Code

Sequence

Career

Select the student that you are working with if you are creating a
FAN letter for only one student. If no ID is selected, all students
who have been selected to receive a FAN are included in the
extract file.

Select FAN.

This number distinguishes between versions of letters sent to a
student. Each time a new communication and award notification
letter (FAN) are requested, a sequential number is assigned to
the award notification letter. This sequence is increased by one
each time an additional award notification letter is requested.
The sequence number allows you to select which version of the
award notification letter that you want to use if an ID is entered.

If you select an ID and a sequence number you can select a
career for the student. If you select a career, only awards for that
career are printed on the FAN. If you do not select a career, then
awards for all the student's careers are printed on the FAN. If the
student is a multiple career student and you want awards for all
careers printed on the FAN, do not select a career.

When selecting a group of students for whom to run this
process, if you select a career, then only the awards for that
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Award Period

Update FAN Attributes

Use Current Effective Address

Address Usage

Address Name

File Type

Send to Printer

Notifying Students of Financial Aid Awards

career for each student are printed on the FAN. If you have
multiple career students and you want awards for all their
careers to be printed on the FAN, do not select a career.

Select the award period for which you want the FAN letter
created. The default value is Academic. Non Std (non standard)
is also available for nonacademic terms.

FA Term determines the default for these periods and now

uses the last effective-dated sequence or effective-dated status.
For example, if the default is Academic and because different
academic statuses are available in FA Term, such as fall
2006-2007, spring 2006-2007, and summer 2007-2008, the
system uses the last effective-dated sequence or effective-dated
status for that aid year.

Select to update the Print Status field on the Award Notification
Summary page and update the communication record. Clear to
run the process in test mode only.

Select to have the Create Award Data Extract process (
FANLTR) re-select the student's name and address information
using the information that you enter in the Address Usage and
Address Name fields on this page. Clear to have the extract
file contain the name and address chosen during the FANSEL
process.

The address usage determines which address is printed on the
FAN letter. Address usage is defined by your institution. The
default value is the address usage from the student selection
process.

Select the address name to use for this FAN letter. This
determines what name is printed on the FAN letter. Address
name is defined by your institution. The default value is the
address name from the student selection process.

Select the extract file type to be created. Values are: JetForm,
CSV, and Other. JetForm is the default value. The value that
you select in this field determines what other file-related fields

appear on the page.

If you select JetForm, the page displays the File Path and
Override Flags fields.

If you select CSV, the page displays the Send to Printer check
box, the File Path field, and the Template Path field.

If you select Other, the page displays the File Path field.

If you select CSV for the file type and you want the letter to go
directly to the printer during the Microsoft Word merge process,
select this check box.
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File Path Enter the full path of where you want the extract file to reside

after the FANLTR process is run. Include a / or | at the end of
the path, such as C:\TEMP\ or //user/tmp/. Make sure that the
destination folder or directory is a valid share folder or directory
on the network.

Template Path If you select CSV for the file type, you must indicate where your

award letter master document (FANLTR.doc) and your template
file (FANLTR.dot) reside. The Microsoft Word merge process
uses this information. This location is usually \PS_ HOME

\Winword.

Override Flags If you select JetForm for the file type, specify print options to
use when producing the FAN, such as the number of copies to
create.

Run Click to run this request. Process Scheduler runs the Create

Award Data Extract process (FANLTR) at user-defined
intervals. After the system runs the process successfully, you
can retrieve the extract file from the file path you specified. You
can then use the extract file in whatever software you use to
create the actual FAN letter.

Printing the Award Letter Using Microsoft Word

To perform a merge using Microsoft Word:

L.

Use the Award Letter Data Extract page to create a FAN extract file, using CSV for the file type. The
date file output has been changed from .LTR (MS-Word) to .CSV.

Specify the file path where you want the extract file and the parameter file to go in the File Path field.
This can be a shared folder on your local machine or a shared folder on any valid network drive path.
An example of a file path is CATEMP\.

Run the process from the Process Scheduler. When the process completes, the extract file for the FAN
(FAN.CSV) and the Word Merge parameters file (FANPARMS.DAT) are located at the file path you
specified in Step 2.

Move the FANPARMS.DAT file into the C:\TEMP\ folder if it is not already located there.

Create a shortcut for MS-Word on your desktop specifically to run the merge process for the FAN
letter. You must create this shortcut.

a. Open Windows Explorer and find the Winword.exe file (usually in C:\Apps\Office\).
b. Drag the button onto your desktop to create a shortcut.

c. Right-click the shortcut and select Properties to edit the shortcut properties. Select the Shortcut
tab.

d. Edit the Target field to include the following parameter path values for launching the Winword
file, template, and macro. In this example, we are pointing to C:\PS\LS8\Winword\ to find the
FANLTR.DOT file, but you must enter the valid directory where the template resides on your
system. However, you must enter /mPRCSFANLTR for the name of the macro.
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You must use a space to separate the path for launching the Winword file (which should already
be in the Target field) from the path to the template and to separate the path to the template from
the macro name. For example: C:\Apps\Office97\Office\ WINWORD.EXE C:\PS\LS\Winword
\FANLTR.DOT /mPRCSFANLTR

e. Click OK when you finish editing the Target field.

f. Rename the shortcut to indicate that the shortcut launches the merge process, such as FAN
Winword.exe.

g. Double-click the Word desktop shortcut you created to launch the merge process. The merge
process creates a file called SAFANLTR.DOC in the CA\TEMP\ folder.

h. Open the SAFANLTR.DOC file and print the FAN letters.

Note: If you select the Send to Printer check box on the Award Letter Data Extract page, the file
prints automatically on your default printer.

Warning! If you are using Microsoft Office 2000, you must have applied service pack SR1 for the
FAN to print. If you have not applied the service pack, the FAN does not print.

Setting Up FAN Printing Using the Forms Engine

Important! Financial Aid Notification (FAN) letter is a deprecated product. Support will be maintained
for this product, but no new development will be produced for FAN. It is strongly recommended that you
use Communication Generation (Comm Gen) instead. For more information on Comm Gen, see "Using
the Communication Generation Process" (PeopleSoft Campus Solutions 9.2: Campus Community)

This section provides an overview of Forms Engine FAN printing and discusses how to:

Set up FE Award notification form types.
Set up FA demographic use information.
Set up the sort order.

Set up a printer.

Set up FE award notification equations.

Set up FE award notification defaults.

Understanding Forms Engine FAN Printing

Prior to 2003-2004, printing FAN letters required you to initiate a process within the Packaging feature
of Financial Aid. Navigate to Report Manger to view the results and print the FAN. Through the use of
Forms Engine, an Application Engine program that outputs information in PostScript format, you can
print FAN letters directly to your PostScript printer without leaving Packaging. Using Forms Engine for
printing FAN eliminates the need for JetForm, Crystal Reports, and Word Merge.
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The process prints the award notifications and updates a communications table to indicate that an award
communication has been sent. You can initiate a process to print a single FAN letter for an individual
student or for students in batch.

The previous process for printing FAN letters remains available. However, the new process is more

streamlined and efficient than the previous process.

Pages Used to Set Up FAN to Print Using Forms Engine

12

Page Name

Definition Name

Navigation

Usage

FE Award Notification Form
Types (forms engine award
notification form types)

FANLTR FORM TYPE

Set Up SACR, Product
Related, Financial Aid,
Forms Engine Notification,
Define Notification Form
Types, FE Award Notification
Form Types

Set notification form types.

FA Process Demographic Use

FA_PRCSDEMO_TBL

Set Up SACR, Product
Related, Financial Aid,
Define Demographic
Data Use, FA Process
Demographic Use

Indicate from where the
student's data should be
gathered.

Sort Order Names

SORT NAME_TBL

Set Up SACR, Product
Related, Financial Aid,
Forms Engine Notification,
Define Sort Order Names,
Sort Order Names

Set the default criteria for
the Setup Defaults and Run
Controls.

FE Award Notif. Select.
Eqtns (forms engine award
notification selection

FANLTR EQTN_SEL

Set Up SACR, Product
Related, Financial Aid,
Forms Engine Notification,

Set up the table for FAN
equations.

Defaults (forms engine award
notification defaults)

Notification Letter, Award
Notification Defaults, FE
Award Notification Defaults

equations) Define Selection Equations,
FE Award Notif. Select. Eqtns

Printer Name PRINTER TBL Set Up SACR, Product Set up table for list of
Related, Financial Aid, available printers. It allows
Forms Engine Notification, you to define local printer
Define Printer Names, Printer | options.
Name

FE Award Notification FANLTR DEFAULTS Financial Aid, Awards, Set award notification default

information.
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Setting Up FE Award Notification Form Types

Access the FE Award Notification Form Types page (Set Up SACR, Product Related, Financial Aid,
Forms Engine Notification, Define Notification Form Types, FE Award Notification Form Types).

Image: FE Award Notification Form Types page

This example illustrates the fields and controls on the FE Award Notification Form Types page. You can
find definitions for the fields and controls later on this page.

Furm [ %
*Description *Group Code Category Context

e|Find | B Firat ()12 or2 [ Last

1 |In|t|al Motification

Fa_AWD_NOTIC, FaM O |awarD O [FAMDT O =

2 | 2 |Initial Motification [FA_MWD_SHOIC, [FAN G |awarD C [FAnD1 QL =]

Form Type Identifies the form type for this award notification.

Description Describes the delivered form type. Form Type 1 is the initial
notification of financial aid. Form Type 2 is shorter version of
the initial notification.

Group Identifies in which group of letters this letter code exists.

Letter Code The code from the Campus Community Standard Letters page
for this communication. You can define the letter code for the
FE FAN process.

Category The communications category associated with this letter code.
You can define the category for the FE FAN process.

Context The context from the Campus Community Communications

Context page that is included in this category. You can define
the context for the FE FAN process

Setting Up FA Demographic Use Information

This setup uses the Campus Community components to evaluate Address and Name Usage processing
requirements and to indicate from where the student's demographic information should be gathered.
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Access the FA Process Demographic Use page (Set Up SACR, Product Related, Financial Aid, Define
Demographic Data Use, FA Process Demographic Use).

Image: FA Process Demographic Use page

This example illustrates the fields and controls on the FA Process Demographic Use page. You can find
definitions for the fields and controls later on this page.

FA Process Demographic Use
Process Demo Setup Custormize | Find | o | B First [ 1z or s (¥ Last
[Processhame  |AddressUsage  [Perm AddrUsage |MailAddrUsage |NameUsage  |PhoneUsage [EmailUsage | |
1 [Award Notiication =] [SLCTORD1 =] [MamE USGT =] [ FE®E=E
2|ISIR Processing x| [SLCTORDY x| |HamE USG 1 v| [RPT_PHON x| [RPT_EMAIL > [#] [=]
3 [Coan Processing 7| [sictorDt =] [sicToroz = [MamEUSG T ] | =l =
Address UUsage Table Marne Llsage Tahle Phone Uisage Tahle

Select the appropriate option for each of the fields.

Process Name Award Notification process is new to FE FAN. You must insert a
new row and select Award Notification as the process name.

Address Usage Reserved for financial aid processes and is not used for loans.

Perm Addr Usage (permanent address Used to set the permanent address for loan processing.
usage)

Mail Addr Usage (mail address usage) Used for temporary address.
Name Usage Indicates which name to use for the student or borrower.

Phone Usage Indicates the type of phone such as business phone or cellular
phone. Used to select phone usage table settings defined in
Campus Community setup.

Email Usage Indicates the type of email address such as home, business,
dorm, campus, or other. Used to select email usage table settings
defined in Campus Community setup.

Address Usage Table Click to access the Address Usage page to define or review
address usages.

Name Usage Table Click to access the Name Usage page to define or review name
usages.

Phone Usage Table Click to access the Phone Usage page to define or review phone
usages.
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Setting Up the Sort Order

Notifying Students of Financial Aid Awards

You can sort the data by field to control the order in which the output documents generated by a
batch print process appears. Two sort sequences are delivered with the system. FAN PROC 1 displays
information by Record, Field Name, Length and Long Name. FAN PROC 2 displays information

by Field Name, Long Name, Record, and Length. You must set up any other sort sequences for your

institution.

Access the Sort Order Names page (Set Up SACR, Product Related, Financial Aid, Forms Engine

Notification, Define Sort Order Names,

Image: Sort Order Names page

Sort Order Names).

This example illustrates the fields and controls on the Sort Order Names page. You can find definitions
for the fields and controls later on this page.

Sort Name: FAN PROG 1 [Fin Aid Notification Proc 1
r’; *Field Hame Long Hame Record ’7’7
1] 1 lwo_vEaR QU midvear FANLTR_AET [ 4 0 [# [=]
2| 2 [LasT NAME QU LastMame FANLTR_AET L o [# =
3| a3 [NsTITUTION QU Academic Institution FANLTR_AET [ s o [# [=
4| 4 [camPus @ campus FAN_LSTFATRM_ Wi [ s o [# =
6| & [ACAD_CAREER QU Academic Career FANLTR_AET [ 4 o [# [=
6| 6 [ACAD_PROG_PRIMAICY Primary Academic Prograrm FAN_LSTFATRM_ Wi [ s o [# =
7] 7 |PosTAL QL Postal Gode FANLTR_AET [ 1z o [# [=
g 8 [counTRY QL Country FANLTR_AET [ s o [# =
g o [EMPLD QL EmpiD PERSOMAL_DATA [ 11 o[+ [=]
Sort Name The name of the sort sequence.

Seq (sequence)

Field Name
Length
Field Long Name

Decimal Positions

The hierarchy of how you want data to sort. Use a Zip Code sort
to obtain information in the order to use for a bulk mailing.

The name of the field.
The character length of the previous field.
The full name of the field displayed.

Displays how many positions appear after the decimal point if
this is a numeric field.
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Setting Up a Printer

Access the Printer Name page (Set Up SACR, Product Related, Financial Aid, Forms Engine
Notification, Define Printer Names).

Image: Printer Name page

This example illustrates the fields and controls on the Printer Name page. You can find definitions for the
fields and controls later on this page.

Customize | Find | Wigw & | # First H] 1-2of 2 [ Last
l_ *Printer Hame Description Printer Location
1 |POB-Professar |UNIX HP LaserJet 4000TH wiest side af El Ming (=]
2 [\BUR-PRINT-02\P0B-Professor | |HF LaserJet 4000THN wiest site of EI Mino =]
Printer Name Enter the printer name and location of the path.
Description Enter the description of the printer.
Printer Location Enter the printer location.

Setting Up FE Award Notification Equations

Access the FE Award Notif Select. Eqtns page (Set Up SACR, Product Related, Financial Aid, Forms
Engine Notification, Define Selection Equations).

Note: You must create equations using the Equation Engine prior to setting up the FE Award Notif
Select. Eqtns page. See Equation Engine documentation for more information on setting up and using the
Equation Engine.

Image: FE Award Notif Select. Eqtns page

This example illustrates the fields and controls on the FE Award Notif Select. Eqtns page. You can find
definitions for the fields and controls later on this page.

Customize | Find | Wiswe 20 | £ First E 1-4 of 4 II| Last
’_ *Equation Hame Description

1 |FANLTRDTRANG | Award Lirs within a date range =]

2 |FANLTRNONEED | Mo need =

3 | FAMLTRSCHONL ~| schalarship Only =

4 |FANLTRSEL x| ward Ltr Selection Criteria =
Equation Name Select the name of the equation.
Description The description of the equation.

Setting Up FE Award Notification Defaults

16

Access the FE Award Notification Defaults page (Financial Aid, Awards, Notification Letter, Award
Notification Defaults).

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.





Chapter _

Notifying Students of Financial Aid Awards

Note: This page is designed to define the initial setup for the One-Up Print Process and Batch Print Run

Controls.

Image: FE Award Notification Defaults page

This example illustrates the fields and controls on the FE Award Notification Defaults page. You can find
definitions for the fields and controls later on this page.

Institution: PSUNY  PeopleSoft University

Aid Year: 2007 Financial Aid Year 2006 - 2007

Career: UGRD A award Period: I Both :" Academic Program: LAY Q
*Form Type: 1 QL Initial Motification Group: FA_AWD_MNOTIF_LTR
Letter Code:  FARN Category: AWARD Context: FARD1
*Equation Name: [FANLTRSEL  =|  +Sort Order: FAM PROC 1 =l
*Address Usage: ISLCT ORD 1 ﬂ Home, Mailing, Permanent, Work
*Name Usage: | NAME USG 1 [ PrefFirst, Prim Full
*Printer Name: "Wour Printer\Path Q
Aid Application Status: I"B":t“’E :I" Service Impact: I :"

Award Status: I :I' Package Status: I Completed :"

Aid Packaging Method: I j' *Packaging Methodolomy: I Federal Methadalogy ﬂ
*Retention Period: *Retention Units: I‘r’ears :"
*Budget Type: |EludgetCategc|ries j

Date Time Format Override

¥ Include Revisions [ Display Customized Messages

[¥ Display Motification Number I™ Display COA Only

¥ Print Cancels [ Display Form Name

¥ Run Simulation ¥ Print Declines

¥ Print Via Script ¥ Duplex - Print Both Sides

[¥ Display NID

Career Define the options for financial aid processing. Examples of
standard career options are undergraduate or graduate.
Award Period The award period that is used in packaging. Values include:

Academic Program

Form Type

Group
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Academic, Non-Standard, and Both.

Academic program values that are used for financial aid
processing.

Define and create the values using the Forms Engine. Initial
Notification 1 and Initial Notification 2 (Short FAN) are
delivered with the system.

Define this in the Setting Up the Forms Engine. It identifies the
Form Type to a specific processing group.
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Letter code

Category

Context

Equation Name

Sort Order

Address Usage

Name Usage

Printer Name

Aid Application Status

Service Impact

Award Status

Package Status

Aid Packaging Method

Packaging Methodology

Retention Period

Chapter _

The code for the letter associated with this communication. You
define this on the FE Award Notification Form Type page.

The communications category associated with this letter code.
You define this on the FE Award Notification Form Type page.

The context from the Campus Community Communications
Context page that is included in this category. You define this on
the FE Award Notification Form Type page.

Define this using the Equation Engine. FANLTRSEL (Award
Letter Selection Criteria), FANLTRDTRANG (Award Letters
within a Date Range), FANLTRNONEED (Students with No
Need) are delivered with the system.

Note: There is a change to the logic behind the FAN letter
selection criteria. If you indicate in any of the run controls that
cancelled and declined awards should print, the new version
of the FANLTRSEL equation excludes letters for students who
only have cancelled and declined awards.

Defined using the Sort Order Set Up. Sorts FE FAN output by
sorting preferences.

Defined using the Process Demo Set Up. Allows you to override
Address Usage options.

Defined using the Process Demo Set Up. Allows you to override
Name Usage options.

Defined using the Printer Names Set Up. Allows you to select
defined printer.

The values are based on Packaging Status Summary. Initially set
to Active.

Determines whether or not to print a notification based on
service impacts.

Values are based on the Packaging Award Status field. Initially
select Accepted or Offered.

Values are based on the Aid Packaging Status field on the
Packaging Status Summary page. You should set this option to
Completed and never to Repackage.

Values are based on how aid packages were created. Values are
Blank, Auto, Counselor, and Not Packaged. Initially select Blank
to ensure that the program evaluates all options.

Values are Federal Methodology and Institutional Methodology.

Indicates the length of time that Forms Engine keeps historical
data.
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Retention Units

Budget Type

Date Time Format Override

Include Revisions

Display Notification Number
Print Cancels

Run Simulation

Print Via Script

Display NID

Display Customized Messages

Display COA Only

Display Form Name

Print Declines

Duplex - Print Both Sides

Related Links

Notifying Students of Financial Aid Awards

Indicates the unit used in Retention Period. Use Years as the unit
to facilitate audit requirements.

Values are Budget Categories (Institutional) and Pell
Categories.

(Optional) As a default, the FE FAN prints the date and time
format defined for message catalog entry (138,1), which
displays throughout the system. For example, if the message
catalog entry is set as dd:MMMM.:yyyy, which defines a system
date-only format, and you need to display a date and 24-hour
format for FE FAN only, enter dd:MMMM:yyyy:HH:mm:ss.
For more information on defining date and time formats, see
the explanation field for the Message Catalog Entry (138,1)

in PeopleTools: System and Server Administration, "Using
PeopleTools Utilities."

Select to include revisions made to aid packages in the print job.
Select to print the number on the aid notification.

Select to print the information if an award is cancelled.

Select to run this print job in simulation mode.

Select to allow for multi-platform printing.

Select to display the student's National ID.

Select to display customized, on demand user-defined messages
from the FE Award Notification Student Defaults page
Comment Box.

Select to display the Cost Of Attendance/Budget information on
the Aid Notification. The system does not display the resource
information on the printed aid notification if you select this
option.

Select to display the name of the form on the printed aid
notification.

Select to print the information if a student declines an award.

Select to allow printing of both sides of a page.

"Understanding Equations" (PeopleSoft Campus Solutions 9.2: Application Fundamentals)
Setting Up FE Award Notification Defaults
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Printing FE FAN Using Forms Engine

Important! Financial Aid Notification (FAN) letter is a deprecated product. Support will be maintained
for this product, but no new development will be produced for FAN. It is strongly recommended that you
use Communication Generation (Comm Gen) instead. For more information on Comm Gen, see "Using
the Communication Generation Process" (PeopleSoft Campus Solutions 9.2: Campus Community)

This section discusses how to:

* Process and print FE FAN letters in batch.

*  Process and print an individual FE FAN Ietter.

* View FE Award Notification inquiries.

*  View award notification summary.

* Reprint FE FAN letters.

e View examples of printed FE FAN letters.

Pages Used to Print FAN Using Forms Engine

Page Name

Definition Name

Navigation

Usage

FE FAN Letter Run Control

RUN_CNTL_FANLTR

Financial Aid, Awards,
Notification Letter, Award
Notification Batch, FE FAN
Letter Run Control

Set up to run FAN letters in
batch.

FE Award Notification
Student Defaults

AWARD_NOTIF_DETAIL

*  Financial Aid, Awards,
Notification Letter,
Award Notification
One-Up, FE Award
Notification Student
Defaults

*  Click the Award
Notification link on the
Award Entry page.

Display award status or print
an award notification for an
individual student.

FE Award Notification
Inquiry

AWARD_NOTIF_DETAIL

*  Financial Aid, Awards,
Notification Letter,
Award Notification
Inquiry, FE Award
Notification Inquiry

*  Click the Award
Notification link on
the Packaging Status
Summary page.

View award notification detail
information.
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Page Name Definition Name Navigation Usage

FE Award Notification FANLTR _SUMMARY Financial Aid, Awards, View a summary of the non-

Summary Notification Letter, Award simulation award notification
Notification Summary, FE processes and the award
Award Notification Summary | notification for an individual

student.

FE Award Notification FAN_RPRT RUNCTL Financial Aid, Awards, Reprint an award notification

Reprint Notification Letter, Award for an individual student.
Notification Reprint, FE
Award Notification Reprint

Processing and Printing FE FAN Letters in Batch

Access the FAN Letter Run Control page (Financial Aid, Awards, Notification Letter, Award
Notification Batch, FAN Letter Run Control).

Image: FAN Letter Run Control page (1 of 2)

This example illustrates the fields and controls on the FAN Letter Run Control page (1 of 2). You can find
definitions for the fields and controls later on this page.

Fun
Report Manager Process Manitor —I

j Hame, Mailing, Permanent, Wark

j Fref First, Prirn Full

*Budget Type:

*Printer Hame:

Run Control ID:  BSC

*Sort Order: [FAN PROC 1 =]

*Expiration Date: 100472005 [&4]

‘ddr Usage: | SLCTORD 1

*Name Usage: | MAME 1JSG 1
IEIudgetCategnries j

Q

“Form Type:

Letter Code: FAR

1CL Initial Motification

Group: Fa_AWD_MNOTIF_LTR

Category.  AWARD Context: FAMDT

Use Institutional Methodology
Display Customized Messages

o

Print Cancels

Print Declines

Duplex - Print Both Sides
Print Via Script

U

¥ Run Simulation

¥ Include Revisions

¥ Display Notification Number
" Display COA Only

¥ Display Form Name

Expiration Date

Addr Usage (address usage)
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The date that the information is purged from the system.

Defined using the Process Demo Set Up. This allows you to
override Address Usage options defined on the FE Award
Notification Defaults page.
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Sort Order

Name Usage

Budget Type

Printer Name

Form Type

Group

Letter Code

Category

Context

Use Institutional Methodology

Display Customized Messages

Print Cancels
Print Declines
Print Via Script
Run Simulation
Include Revisions

Display Notification Number

Display COA Only

Chapter _

Defined using the Sort Order Set Up. This allows you to
override the sort order defined in the FE Award Notification
Defaults page. It sorts FE FAN output by sorting preferences.

Defined using the Process Demo Set Up. This allows you
to override the name usage options defined in the FE Award
Notification Defaults page.

Values are Budget Categories (Institutional) or Pell Categories.

Defined using the Printer Names Set Up. This allows you to
override printer selection defined in the FE Award Notification
Defaults page.

Defined in the Setting Up the Forms Engine. Identifies the form
type to a specific processing group.

Defined in Award Notification Form Type Set Up. Identifies in
which group of letters this letter code exists.

The code from the Campus Community Standard Letters page
for this communication. You define this on the FE Award
Notification Form Type page.

The communications category associated with this letter code.
You define this on the FE Award Notification Form Type page.

The context from the Campus Community Communications
Context page that is included in this category. You define this on
the FE Award Notification Form Type page.

Select to use institutional methodology.

Select to display customized, on demand user defined messages
from the FE Award Notification Student Default page Comment
Box.

Select to print the information if an award is canceled.

Select to prints the information if an award is declined.

Select to allow for multi-platform printing.

Select to run this print job in simulation mode.

Select to include revisions made to aid packages in the print job.

Displays number counter of letter. This information prints on the
aid notification.

Select to display the Cost Of Attendance/Budget information
on the aid notification. The system does not display recourse
information on the printed aid notification if you select this
option.
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Display Form Name

Notifying Students of Financial Aid Awards

Select to display the name of the form on the printed aid

notification.

FAN Letter Run Control with Basic Selection

Access the FAN Letter Run Control page with Basic Selection (Financial Aid, Awards, Notification

Letter, Award Notification Batch, FAN Letter Run Control).

Image: FAN Letter Run Control page with Basic Selection

This example illustrates the fields and controls on the FAN Letter Run Control with Basic Selection). You
can find definitions for the fields and controls later on this page.

Award Hotification Selection

Sequence:

Selection Criteria Type

¥ Basic Selection

Fincd Firzt E 1 af 1 |£| Last

" Equation Selection

[+ [=]

" Student Override

“Institution: PSUNY & spjg vear: 2005 |Q
*Award Period: Im

Academic Program: LAY Q Academic Career;  |JORD 2
Aid Application Status: |App|icatinn Active for All Aid j

Award Status: | Offered [~

Aid Processing Status: | Packaging Completed j

Aid Packaging Method: I j

Sequence Indicates the sequence number.

Selection Criteria Type

Award Period

Academic Program
Academic Career

Aid Application Status

Award Status

Values include Basic Selection, Equation Selection, and Student

Override.

Note: The system displays the following fields when you select
Basic Selection. Use the fields to define a simple population

selection.

The award periods used in packaging. Values include:

Academic, Non-Standard, and Both.

Academic program values used for financial aid processing.
Define the careers for financial aid processing.

Values are based on Packaging Award Status field. You should

set this option to Accepted or Offered.

Values are based on Packaging Status Summary field, Aid
Packaging Status. You should select Packaging Completed.
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Aid Processing Status Values based on how aid packages were created. Values include
Blank, Auto, Counselor, and Not Packaged. Initially select Blank
to ensure that the program evaluates all options.

Aid Packaging Method Values are based on Packaging Award Status field. You should
select Accepted or Offered.

FAN Letter Run Control with Equation Selection

Access the FAN Letter Run Control page with Equation Selection (Financial Aid, Awards, Notification
Letter, Award Notification Batch, FAN Letter Run Control).

Image: FAN Letter Run Control page with Equation Selection

This example illustrates the FAN Letter Run Control page with Equation Selection.

Award Hotification Selection Find Fir=t (4] 1of 1 [H] Last

I [=]
Sequence: 1

Selection Criteria Type

" Basic Selection * Equation Selection " Student Override

*Institution: Q *Aid Year: Q
*Award Period: I :Iv Equation Name; Q

This selection allows you to select a batch printing population defined by using an equation.
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FAN Letter Run Control with Student Override Selection

Access the FAN Letter Run Control page with Student Override (Financial Aid, Awards, Notification
Letter, Award Notification Batch, FAN Letter Run Control).

Image: FAN Letter Run Control page with Student Override Selection page

This example illustrates the FAN Letter Run Control page with Student Override Selection page.

Award Notification Selection Find  First [4] 4 of 4 [ Last

o (=]
Sequence; 1

Selection Criteria Type
" Basic Selection " Equation Selection ¥ Student Override

*Institution: Q *aid Year: Q
*Award Period: I :|'

Customize | Find | “fiew All | i First El 1af 1 El Last

This selection allows you to run batch processes for a single or multiple student IDs if row insert is used.

Processing and Printing an Individual FE FAN Letter

Access the FE Award Notification Student Defaults page (Financial Aid, Awards, Notification Letter,
Award Notification One-Up, FE Award Notification Student Defaults).
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Note: You must first set default values on the Default Setup Page before using the FE Award Notification

Detail page.

Image: FE Award Notification Student Defaults page

This example illustrates the fields and controls on the FE Award Notification Student Defaults page. You
can find definitions for the fields and controls later on this page.

Baker Mikki ID: FADZ2T3 B
Aid Year: 2004 Financial Aid Year 2003-2004 Institution: PSUMNY .
-Aveard Periog: | BOt Academic & Non Std =] Print |
*Printer Hame: Q
*Form Type: 12 Initial Matification Group: FA_ANWD_MOTIF_LTR
Letter Code: FaM Category:  AWARD Context: FARD1
Academ
Status: | Printed =l
Comment: il
— | Printed =]
Comment: ;I

Note: The OK, Cancel, and Apply buttons appear below the page when you access it by clicking the
Award Notification link on the Award Entry, Student Aid Package page.

The system displays the ID, Aid Year, and Institution.

Award Period

Printer Name

Form Type

Group

26

Award periods used in packaging. Values include Academic,
Non-Standard, and Both.

Defined using the Printer Names Set Up. This allows you to
override printer selection defined on the FE Award Notification
Defaults page.

Use the Forms Engine to define and create options. Initial
Notification Option 1 and Option 2 (Short FAN) are delivered
with the system.

Defined in the Setting Up the Forms Engine. Identifies the Form
Type to a specific processing group.
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Letter Code The code from the Campus Community Standard Letters
page for this communication. Define this on the FE Award
Notification Form Type page.

Category The communications category associated with this letter code.
Define this on the FE Award Notification Form Type page.

Context The context from the Campus Community Communications
Context page included in this category. Define this on the FE
Award Notification Form Type page.

Academic

Status Values include:
Blank: Package does not exist.

Initial: Automatically switches to this status in preparation of
the print process. You can manually reset this after the letter is
run in real time. This status does not change to printed if you
run the job in simulation.

Hold: Holds the print option for this award period.

Revised: Automatically switches to this status after the initial
letter prints. You can manually reset this after the letter is run in
real time. This status does not change to printed if you run this
job in simulation.

Comment This allows you to write free form text. This comment prints if
the Display Customized Messages check box is selected either
on the FE Award Notification Defaults page or the FE Award
Notification Run Control. The system prints this customized
message in addition to any item type related message.

Non-Standard
Status Values include:
Blank: Package does not exist.

Initial: Automatically switches to this status in preparation of
the print process. You can manually reset this after the letter is
run in real time. This status does not change to printed if you
run the job in simulation.

Hold: Holds the print option for this award period.

Revised: Automatically switches to this status after the initial
letter prints. You can manually reset this after the letter is run in
real time. This status does not change to printed if you run this
job in simulation.
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Comment This allows you to write free form text. This comment prints if
the Display Customized Messages check box is selected either
on the FE Award Notification Defaults page or the FE Award
Notification Run Control. The system prints this customized
message in addition to any item type related message.

Viewing FE Award Notification Inquiries

Access the FE Award Notification Inquiry page (click the Award Notification link on the Packaging
Status Summary page).

Image: FE Award Notification Inquiry page

This example illustrates the fields and controls on the FE Award Notification Inquiry page. You can find
definitions for the fields and controls later on this page.

Baker, Mikki D: FAQ2T3
Ald Year: 2004  Financial Aid Year 2003-2004 Institution: PELUMNY
~Award Period: | B0t Academic & Non St =
*Form Type: Group:
Letter Code: Category: Context:
OEm
Status: I ﬂ
Comment: :I
[ |
Status: I ﬂ
Comment: LI

This page is view only. It is intended for front-line users with limited access or security. You cannot
process actions or invoke processes from this page.
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Viewing Award Notification Summary

Access the Award Notification Summary page (Financial Aid, Awards, Notification Letter, Award
Notification Summary).

Image: Award Notification Summary page

This example illustrates the fields and controls on the Award Notification Summary page. You can find
definitions for the fields and controls later on this page.

Award Notification Summary

Rand, Timotiy ¥ I0: FASS0130

Rid Year: 2003 Financial Aid Year 2002-2003 Institution: PEUNY Get PostSerpt Viewer

(8l First (1 v2 o2 [F] Last
Group

DateTime Form Inst Preview Collate Key

MalN UGRDRond 2003PSUKMVLAL 90150

1 01/31/2003 8:39:17AM 7 Prevliew USAFASSO150 FA_AWD_MOTIF_LTR
a0 ) MAIN UGRDORond 2003FSLINVLAL 90150
2 0173072003 12:28:10PM 6 Preview USAFASS0150 Fa_AWD_MOTIF_LTR

Note: To use the preview link, you must load the Get Post Script Viewer program. This program is
freeware. You must load the GSVIEW and the GNU GHOSTSCIPT programs from this link.

This page is view only. It is intended for front-line users with limited access or security.

Click the Preview link to view and reprint a copy of the FE FAN letter associated with the Form Instance

number.

Reprinting FE FAN Letters

Access the Award Notification Reprint page (Financial Aid, Awards, Notification Letter, Award

Notification Reprint).

Image: Award Notification Reprint page

This example illustrates the fields and controls on the Award Notification Reprint page. You can find

definitions for the fields and controls later on this page.

Bun Control ID: 1

Run
Feport Manager Process Monitor —I

Q
NBUR-PRINT-02\PO0B-Professor

*Form Process Instance:

*Printer Name:

[” Duplex - Print Both Sides
Selection Criteria Type

[ Print Via Script

~ an " Collation Key Range

The system displays the Run Control ID.
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Form Process Instance This information comes from Process Monitor Log Files.

Printer Name Defined using the Printer Names Set Up. This allows you to
override printer selection defined on the FE Award Notification
Defaults page.

Print Via Script Select to allow for multi-platform printing.

Selection Criteria Type Values include:

All: Allows you to reprint the entire batch of students for the
form process instance.

Collation Key Range: Allows you to reprint an individual
student or a range of students.

Modifying FE FAN Form Letter Templates

Important! Financial Aid Notification (FAN) letter is a deprecated product. Support will be maintained
for this product, but no new development will be produced for FAN. It is strongly recommended that you
use Communication Generation (Comm Gen) instead. For more information on Comm Gen, see "Using
the Communication Generation Process" (PeopleSoft Campus Solutions 9.2: Campus Community)

This section discusses how to:
e Change an address.

* Change messages and instructions.

Note: You may want to consult your technical support group before implementing this procedure.

Changing an Address
The system uses the school address information from the Academic Institution Table for the FE FAN
letter. To change an academic institution's address, use the Academic Institution 1 page by navigating to
Set Up SACR, Foundation Tables, Academic Structure, Academic Institution Table.
Changing Messages and Instructions
You can update or change messages and instructions.
To change the Please return within 90 days. message:
1. Navigate to PeopleTools, Utilities, Use, Message Catalog.
2. Enter /14402 in the Message Set Number field and click Search.
3. Click Find and enter 98 in the Explorer User Prompt dialog box.
4. Click OK.
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5. Use the Message Text field to update the message text.

6. Save your changes.

To change the Instructions section:

1. Navigate to PeopleTools, Utilities, Use, Message Catalog.

2. Enter /14420 in the Message Set Number field and click Search.
3. Click Find and enter /80 in the Explorer User Prompt dialog box.

4. Click OK.

hd

Update the text in the Explanation field.
6. Save your changes.

To move existing information from one page to another or adding another page, change the Application
Engine Program called FAAWDNOTIF.

Note: It is useful to know the page names in Application Designer. The first page of the FE FAN is called
FA AWD NOTIF_LTRI.

Setting Up and Accessing a Financial Aid Shopping Sheet

This section discusses how to:

*  Setup group options.

*  Set up institution information.
* Set up budget mapping.

* Set up award mapping.

* Assign Shopping Sheet groups.

*  View Shopping Sheets.

Understanding the Financial Aid Shopping Sheet

The Financial Aid Shopping Sheet is a consumer tool created by the United States Department of
Education (ED). The Shopping Sheet's format is prescribed by an ED-issued template, which this feature
of the system uses without modification. The Shopping Sheet is designed to provide a standardized award
letter allowing students to easily compare financial aid packages and make informed decisions on where
to attend college. According to ED, the Shopping Sheet can be used with or in lieu of a financial aid
award letter.

Within the system, you setup and assign students to a Shopping Sheet Group. The exact number of
Shopping Sheet Groups you create is based on your school’s needs and setup. Some school’s may only
require one group per aid year while others may need several. The pages used for setting up Shopping
Sheet Groups control what institution and student data is used when the Shopping Sheet is generated
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for the student. Once your Shopping Sheet Groups are created, you assign them to the appropriate
population of students. Assignment can be performed manually for one student at a time on the Packaging
Status Summary page or in batch using Population Update. Once assigned, students have access to their
Shopping Sheet in Financial Aid Self Service. Access to the Shopping Sheet can be revoked by removing
the student from the Shopping Sheet Group which can be done manually or in batch.

Pages Used for Financial Aid Shopping Sheet

Page Name

Definition Name

Navigation

Usage

Group Options

SFA_SS_SETUP

Set Up SACR, Product
Related, Financial Aid,
Shopping Sheet Setup, Group
Options tab

Select Shopping Sheet Group
attributes.

Institution Information

SFA_SS_SETUP2

Set Up SACR, Product
Related, Financial Aid,
Shopping Sheet Setup,
Institution Information tab

Enter institution data and
metrics.

Related, Financial Aid,
Shopping Sheet Setup, Award
Mapping

Budget Mapping SFA_SS SETUP_COA Set Up SACR, Product Map Shopping Sheet Cost
Related, Financial Aid, Groups to Budget Item
Shopping Sheet Setup, Budget | Categories.
Mapping

Award Mapping SFA SS SETUP_AWD Set Up SACR, Product Map Shopping Sheet Award

Groups to Fin Aid Type,
Source, and Federal ID.

Setting Up Group Options

Access the Shopping Sheet Setup Group Options page (Setup SACR, Product Related, Financial Aid,
Shopping Sheet Setup, Group Options tab).

Image: Group Options page

This example illustrates the fields and controls on the Group Options page. You can find definitions for
the fields and controls later on this page.

Group Options

Institution: PSUMY

Group Attributes

Group Description:
*Academic Career:
EFC Option:
Award Period:

Institution Information

Aid 2014
Year:

Budget Mapping

Shopping Sheet
Group:

Award Mapping

UGRD_FALL

|Undergrad uate Fall New Student

UGRD |

Federal [w]|
Academic ||

Self Service Link Label: |Shopping Sheet

] Allow display with no awards

32
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Copy Group

Group Description

Academic Career

Award Period

EFC Option

Self Service Link Label

Allow display with no awards

Notifying Students of Financial Aid Awards

Click this button to open the Shopping Sheet Group Copy
window. You can use this window to copy existing Shopping
Sheet Groups for modification and then saving as a new
Shopping Sheet Group.

Enter a description for this Shopping Sheet Group code.

Select a career to associate to the shopping sheet group. This
value is used when retrieving budget and award information.

Select an award period to associate to the shopping sheet
group. This value is used when retrieving budget and award
information.

If you select “Both”, data from both the ‘Academic’ and ‘Non
Standard’ Award Periods are included on one Shopping Sheet.

Select which EFC to display on the Shopping Sheet.

*  Federal — Uses the Prorated EFC (PRORATED EFC) based
on Federal Methodology.

» Institutional — Uses the Institutional EFC (INST_EFC)
based on Institutional Methodology.

Enter the text you want to display as the Financial Aid Self
Service link to the Shopping Sheet. “Shopping Sheet” is the
default text.

Select this check box if you want the Shopping Sheet link to be
available to students in Self Service even if the student doesn't
have any qualifying awards for the Institution and Aid Year.

Note: This option helps institutions comply with the
expectations within Principles of Excellence in Executive
Order 13607 which states that educational institutions provide
meaningful information to service members, veterans, spouses,
and other family members about the financial cost (budget)
and quality (institutional metrics) of educational institutions.
Although the student may not have any awards, it is assumed
that they would have a cost of attendance budget assigned
which is used to create the Shopping Sheet based on the Budget
Mapping options.
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Access the Shopping Sheet Setup Institution Information page (Set Up SACR, Product Related, Financial

Aid, Shopping Sheet Setup, Institution Information tab).

Image: Institution Information page (1 of 2)

This example illustrates the fields and controls on the Institution Information page (1 of 2). You can find

definitions for the fields and controls later on this page.

Institution: PSUNV Aid Year: 2014 Shopping Sheet Group: UGRD _ Preview |

Heading Information

Institution Name:  PeopleSoft University

Institution Initial: PSUNVY

Institution Logo: | SFA_SCHOOL_LOGO

Not Applicable Awards

Federal Pell Grant Federal Perkins Loan
Work-Study Federal Subsidized Loan

Institutional Metrics

Institution Group: |1 €L Primarily bachelor's degree

Cohort Year: 2004

No Graduation Rate Data Graduation Rate: 50.0
Graduation Rate Level: Medium |~

No Loan Default Data Institution Loan Default Rate: 10.0
National Loan Default Rate: 10.0

No Median Borrowing Data Average Borrowed Amount: 20000
Average Monthly Payment: 200
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Image: Institution Information page (2 of 2)

This example illustrates the fields and controls on the Institution Information page (2 of 2). You can find
definitions for the fields and controls later on this page.

Address Information

Institution Name:  PeopleSoft University

Office Name: Office of Financial Aid
Address: 1234 PeopleSoft Parkway
City, State Zip: Pleasanton, CA 12345

Phone NMumber: |(925) 123-4567 x1234

E-mail Address:  FinAid@PSUNV.edu

Customized Information 1

Message Set Number: | 144020,  Message Number: 4100

The estimated figures on this Financial Aid Shopping Sheet are meant to help you easily compare financial aid
packages offered by different institutions, and ultimately make an informed decision on where to invest in your
higher education. Although we've done our best to accurately calculate these figures, please remember these
are only estimates. Should you choose to attend our institution, your final figures could differ. For more
information please visit our website <a class='a_link' href="http://studentaid ed gov' target='_blank'>HERE=</a>.

Customized Information 2

Message Set Number: €. Message Number: Q

Preview

Header Information

Institution Name

Institution Initial

Institution Logo

After entering data on this page, click this button to view
how your school's data would be rendered on the Shopping
Sheet. The Preview page is used to verify the display of your
institution's data only. Student specific fields display generic
values. Every setup value on this page is pulled in during
Preview.

Note: You may need modify data elements if they extend
beyond their designated line.

Enter the name of the Institution as you want it to appear in the
header of the Shopping Sheet.

Enter a short descriptor for the institution (for example,
PSUNV). This data is displayed in the header and Median
Borrowing sections of the Shopping Sheet.

Enter the object name of your institution's logo. The logo you
want to use must be imported into your database as an image
file measuring approximately 65 by 65 pixels. You may need to
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consult your technical staff on making the object available for
this setup.

Not Applicable Awards

Select the Shopping Sheet Award Group(s) for which you wish to display “N/A”. ED states that you
cannot remove award groups from displaying on the Shopping Sheet but can display N/A for certain
award groups when necessary.

For example, you may use these options if the population to which you are assigning the Shopping Sheet
isn't eligible for this type of award or if your school doesn't participate in this particular award program.
Displaying “N/A” instead of “$0” may help avoid confusion.

Note: If you choose to display “N/A” for an Award Group, you may want to explain why the awards are
not available in the Customized Information Message.

Institutional Metrics

Bundle 41

Added “No Graduation Rate Data” check box.

Enter the values provided by ED on the Institution Metric Data spreadsheet. The values entered here
control how the data and graphs are rendered within the Institutional Metrics section on the right side of
the Shopping Sheet.

Institution Group Enter the Institution Group value as provided by ED. The
value entered here determines what message is displayed in the
Graduation Rate section on the Shopping Sheet. Valid values
are:

e [ - Primarily bachelor’s degree granting
o 2 - Primarily associates degree granting
* 3 - Primarily certificate granting

* 4 - Primarily graduate degree granting

* 5 - Primarily non-degree granting

Cohort Year Enter your Cohort Year value as provided by ED. This value
is used in the message of the Graduation Rate section when a
negative graduation rate is indicated.

No Graduation Rate Data Select this check box if your Institution Graduation Rate value
provided by ED is blank.

Note: Do not select this check box if your Graduation Rate
is zero (0). Zero is a valid value and should be entered in the
Graduation Rate field.

If this check box is selected:
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Graduation Rate

Graduation Rate Level

No Loan Default Data

Institution Loan Default Rate

National Loan Default Rate

No Median Borrowing Data

Average Borrowed Amount

Average Monthly Payment

Notifying Students of Financial Aid Awards

¢ The Graduation Rate and Graduation Rate Level fields on
this page are not available for setup.

* The Graduation Rate section of the Shopping Sheet indicates
that no data is available.

Enter your Graduation Rate value as provided by ED. ED
has also issued three valid negative values (-2, -3 and -4). If a
negative value is entered here:

* The Graduation Rate Level field on this page is not
available.

* The message/bar graph in the Graduation Rate section of the
Shopping Sheet is changed to indicate no data is available.

Select the correct Graduation Rate Level based on the values
provided by ED.

Select this check box if your Institution Loan Default Rate value
provided by ED is blank. Do not select this check box if your
Loan Default Rate is zero (0). Zero is a valid value and should
be entered in the Institution Loan Default Rate field. If this
check box is selected:

* The Institution Loan Default Rate and National Loan
Default Rate fields on this page are not available.

* The message/graph in the Loan Default Rate section of
the Shopping Sheet are changed to indicate that no data is
available.

Enter your Institution Loan Default Rate value as provided by
ED.

Enter the National Loan Default Rate value as provided by ED.

Select this check box if your Average Borrowed Amount value
provided by ED is blank. If this check box is selected:

* The Average Borrowed Amount and Average Monthly
Payment fields on this page are not available.

* The message in the Median Borrowing section of the
Shopping Sheet is changed to indicate that no data is
available.

Enter your Average Borrowed Amount value as provided by
ED.

Enter your Average Monthly Payment value as provided by ED.
ED provides a value with 2 decimal places, but has indicated
that rounding to the nearest whole dollar is acceptable.
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Address Information

Enter your institution's address and contact information.

Note: The fields in this section allow for large entries which can distort the Shopping Sheet appearance.
Click the Preview button at the top of the page to ensure your school's data displays correctly.

Customized Information Messages

Use the Message Catalog to create custom messages to display.

Customized Message 1 displays at the bottom of the main Shopping Sheet page. A default message with
Message Set Number 14402 and Message Number 410 is delivered with the product code. The default
message includes an example of how you can include links in your custom message to lead students to
additional information.

Customized Message 2 displays below the Glossary on the Shopping Sheet. Oracle does not provide
any default message for this. If no Message Set Number/Message Number is entered, this section is
suppressed when the Shopping Sheet is generated.

See PeopleTools: System and Server Administration, Using PeopleTools Utilities, Using Administration
Utilities, Message Catalog.

Setting Up Budget Mapping

38

Access the Shopping Sheet Setup page (Set Up SACR, Product Related, Financial Aid, Shopping Sheet
Setup, Budget Mapping).

Image: Budget Mapping page

This example illustrates the fields and controls on the Budget Mapping page. You can find definitions for
the fields and controls later on this page.

Group Options | Institution Information | Budget Mapping | Award Mapping

Institution: PSLIMY Aid Year: 2014 Shopping Sheet Group: LUGRD_FALL

First n 16 of 6 u Last

L

Cost Group Mapping Personalize | Find | (21|

*Shopping Sheet Cost Group |Budget Hem Category | Description

1 v [FEES QL Tuition and Fees (=]
2 |TL|iti|:|n and fees v| |TUIT C, Tuition and Fees [=]
3 |HDLISiI‘|g and meals v| |HSNG 1 Housing E|
4 | Books and supplies v/ [Book Q. Books and Supplies =]
5 | Transportation v| [TRns C, Transportation [=]
6 | Other education costs | [MISC Q, Miscellaneous and Personal [=]

Map your Budget Item Categories to the appropriate Shopping Sheet Cost Group. You can map multiple
Budget Item Categories to a single Shopping Sheet Cost Group, but you can only use a Budget Item
Category once.
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When a Shopping Sheet is generated for a student, the system reviews the student's current budget data
for the given Institution, Aid Year, Academic Career, Award Period, and Budget Item Category. Any
matching values are used to calculate totals displayed in each Shopping Sheet Cost Group.

Note: If your students have access to Cost of Education information in Financial Aid Self Service, you
should attempt to map the Shopping Sheet Cost Groups so they match the Cost of Attendance Self Service
information.

Setting Up Award Mapping

Access the Shopping Sheet Setup page (Set Up SACR, Product Related, Financial Aid, Shopping Sheet
Setup, Award Mapping).

Image: Award Mapping page

This example illustrates the fields and controls on the Award Mapping page. You can find definitions for
the fields and controls later on this page.

Group Options Institution Information Budget Mapping Award Mapping

Institution: FPSLMNY Aid Year: 2014 Shopping Sheet Group: UGRD_FALL

Award Group Mapping Personaiize | Find | View A1l B0 ] 8 First Bl 1.5 05 B (ast
[ |+shopping Sheet Award Grou Fin Aid Type Federal ID N
Grants from your state v| |State v| E|
2 |Feu:|era| Perkins Loan v| |L|:|an v| | Federal v| | Perkins Ln v| (=]
3 | Federal Subsidized Loan v| |L|:|an v| |Federa| v| |SL|hsi|:Iizeu:I v| =
4 | Federal Unsubsidized Loan v| |L|:|an v| |Federa| v| |Un5|.|hsi|:|zcl V| =]
5 | Federal Pell Grant v | |Grant v| |Federal  w| PELLGrant || [#] [=]
item Type Inclusion Exceptions Personalize | Find | view A1 ] B0 B First Bl 130r3 B Last
et e
1 | Grants from your state v| |QDDEIEIEIEIEIEIEIEIEI 21 Chicago Fire Surviver Grant E|
2 |Otherschn|arshipsyml can use v| |QDDDDDDDDDD1 L, Frank Lee Scholarship E|
3 | Cther schalarships you can use v| |QDDDDDDDDDDE 2t Honors Scholarship E|

Note: To match the existing self service functionality, only those Financial Aid Item Types having a Print
Option of “P” (Print) are used to calculate the Shopping Sheet Award Group totals. Although the setup
page allows you to map individual Item Types that have a Print Option not equal to “P”, these Item Types
are ignored when calculating the Shopping Sheet Award totals.

Award Group Mapping

Map your Fin Aid Type, Source, and Federal ID (when applicable) to the appropriate Shopping Sheet
Award Groups. You can map multiple Fin Aid Type, Source, and Federal ID combinations to a single
Shopping Sheet Award Group.

When a Shopping Sheet is generated for a student, the system reviews the student's current award data for
the given Institution, Aid Year, Academic Career, Award Period, Fin Aid Type, Source, and Federal ID.
Any matching values are used to calculate totals displayed in each Shopping Sheet Award Group.
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Note: If your students have access to Award information in Financial Aid Self Service, you should
attempt to map the Shopping Sheet Award Groups so they match the Award Self Service information.

Item Type Inclusion Exceptions

Use this setup to include additional Item Types in Shopping Sheet Award Groups that are not included
using the Award Group Mapping.

Select a Shopping Sheet Award Group in which you want to include a specific Item Type and then choose
the Item Type you want to include. You can include multiple Item Types in the same Shopping Sheet
Award Group, but you can only include an Item Type once across all Shopping Sheet Award Groups.

Assigning Shopping Sheet Groups

40

The availability of the Shopping Sheet link within Self Service is controlled by the student's Shopping
Sheet Group. The Shopping Sheet Group for a student can be assigned and viewed on the Packaging
Status Summary page. If a student is assigned a Shopping Sheet Group, has Award Detail security for Self
Service, and has been awarded, the Shopping Sheet link displays in Self Service.

Shopping Sheet Groups can also be assigned in batch using the Population Update process. When using
Population Update, use the Record (Table) Name of STDNT_AID_ ATRBT and field name of “Shopping
Sheet Group”.

You may want to remove a student's access to his or her Shopping Sheet, for example, when he or she
has accepted or declined awards. To remove a student's access to his or her Shopping Sheet, go to the
Packaging Status Summary page, make the Shopping Sheet Group field equal to blank, and save. You
may also use the Population Update process to set the Shopping Sheet Group to blank.

See Reviewing the Packaging Status Summary Page.

See "Running the Population Update Process" (PeopleSoft Campus Solutions 9.2: Campus Community).
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Viewing the Financial Aid Shopping Sheet

Access the Financial Aid Self Service Award Summary page (Campus Community, Student Services
Center, View Financial Aid link, 20XX (award year) link, Shopping Sheet link).

Image: Self Service with Shopping Sheet Link Example

This example illustrates the Self Service with Shopping Sheet Link Example.

SUSAN NORATO o to .., =152

Finanecial Aid

Award Summary

Financial Aid Year 2013 - 2014

Select the term hyperlinks below to see more detailed information.

Award Description |Categur1_.r | D'Ffered| Accepl:ed|
Federal Pell Grant Grant 3,000.00 3,000.00
Federal SEOQG Grant Grant 4,000.00 4,000.00
FIIZE ISR Work/Study 2,000.00 2,000.00
Program
Direct Subsidized Stafford Loan 3,500.00 0.00
Direct UnSub Stafford Loan 2,000.00 0.00
Aid Year Totals 14, 500.00 9, 000.00
Currency used is US Daollar.
Shopping Shesat
Financial &id Summary ACCEPT/DECLINE AWARDS

The Shopping Sheet link is available to students on the Financial Aid Award Summary page in Financial
Aid Self Service. Display of the Financial Aid Award Summary page is controlled by the Financial Aid
Self Service Inquiry Options. On the Inquiry Options page in the Display Data group box, the Award
Detail check box must be selected for students to have access to the Financial Aid Award Summary
page, and, therefore, their Shopping Sheets. The Shopping Sheet link is displayed whether you choose to
display Award Detail by Aid Year or Award Period.

Note: The Shopping Sheet link displays in this same location if you choose the 'Allow display with no
awards' option on the Shopping Sheet setup Group Options page.

Note: Students must have a Shopping Sheet Group assigned to have a Shopping Sheet to link to from
Financial Aid Self Service.
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Download Click this button to open a new window and view some of the
values from the Shopping Sheet in XML format.

Image: Sample of Shopping Sheet XML Download

This example illustrates the Shopping Sheet XML Download.

<shopping sheet>

<COSTE>

<total estimated cost>$21,800</total estimated cost>

<tuition and fees»$12,000</tuition_and fees>

<housing and meals>$T,000</housing and meals>

<books and supplies>$600</books and supplies>

<transportation>£1, 600</transportations>
<nther_educatinn_cnst5>$600<fﬂther_educatinn_cnst5>

</cozte>

<grants_and scholarships>
<tntal_grants_and_schnlarships>$3,000<ftntal_grants_and_schnlarships>
{grants_and_schnlarships>$O{fgrants_and_schnlaxships}

<federal pell grant>$3, 000</federal pell grant>

<grants from statex$0</grants from statex

<other scholarships>$0</other scholarships>
<Igrants_and_schnlarship5>

<net costs>$£18,800</net _costs>

<work options>

<work study>SNH/&</work study>

</work options>

<loan options>

<federal perkins loan>$0</federal perkins loan>
<federal_dirEct_subsidized_laan>$3,500(!federal_direct_subsidized_lnan>
<fedeIal_dirEct_unsubsidized_lnan>$2,000<ffederal_dirEct_unsubsidiZEd_lnanb
</loan options>

<other options:>

<family contribution>$1,715</family contribution>

</other options>

</shopping sheet>

See Assigning Shopping Sheet Groups.

See "Understanding Financial Aid Self-Service " (PeopleSoft Campus Solutions 9.2: Self Service).
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Processing Federal Financial Aid
Applications

Understanding Federal Financial Aid Application Processing

To coordinate incoming and outgoing data files with the U.S. Department of Education's Central
Processing System (CPS), you transmit data using the Department of Education's Student Aid Internet
Gateway (SAIG) communications software, vendor supplied software, or software developed by your
own institution.

CPS sends the student's FAFSA information contained in the ISIR data record and you load the data
into the Financial Aid system. You can then override assumptions and rejects, add your institution to a
student's ISIR, make ISIR corrections, exchange data with the CPS, validate and manage corrections,
view EFC status, and review comments.

Financial Aid application processing consists of inbound and outbound processing. Inbound processing
refers to ISIR records sent to your institution from the CPS. Outbound processing refers to ISIR
correction records and requests to add your institution to the student's ISIR.

To load financial aid application information from the ISIR, use inbound processes:

1.

When you receive a download from the CPS, run the FA Inbound process to deposit the entire batch
into ISIR staging tables.

NSLDS and some Direct Loan files are loaded using this process.

Run the ISIR Load process (FAPSARO00) to load the files from the ISIR staging tables into the
database.

The ISIR Load process uses your ISIR data load parameters and process demographic settings. ISIR
records that are not loaded are marked as suspended for manual review or are automatically discarded
based on your institution's data load parameter settings.

To send out ISIR corrections or add institution requests to the CPS, use outbound processes:

1.

Run the ISIR Correction Outbound (FAPCORO00) process to gather all the data files marked to send.

This process selects corrected ISIR records, requests to add the institution, and ISIR signatures
records and copies them into the outbound staging tables.

Run the inbound ISIR Correction Errors process (FASAREXX) to evaluate record level error files that
have been received from the CPS (message classes COREOXOP, EAPROXOP, SIGAOXOP). If the
file contains history correction errors, the process updates the matching Correction Management page
records.
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3. Run the FA Outbound process to select records in the outbound staging tables and generate ISIR
correction and FAFSA Signature files for transmission to CPS.

Processing Inbound Files

You load ISIRs from the CPS, create and send ISIR corrections and FAFSA signature files to the CPS.
The FA Inbound process automatically determines the type of file from CPS and loads the file into the
inbound staging tables.

First, the FA Inbound process loads records from the CPS files into the ISIR EDI staging tables. Then
the ISIR Load process loads the data from the staging tables into the database using the ISIR data load
parameters; only files meeting the criteria are moved into the database.

The FA Inbound process generates artificial header and trailer information for the files loaded into the
staging tables. The header row contains a batch number assigned to the loaded file. The trailer row
contains a count of the number of ISIRs in the file. You can view this information in the ISIR Inbound
Summary components.

This section provides an overview of the FA inbound process and describes how to load ISIR files.

Pages Used to Process Inbound Files

Page Name Definition Name Navigation Usage

FA Inbound RUNCTL_FA INBOUND Financial Aid, File Load external financial aid
Management, Import Federal | electronic commerce files.
Data Files, FA Inbound

ISIR File Load RUN _CNTL FAPSARO00 Financial Aid, File Load the ISIR records from
Management, ISIR Import, the ISIR staging tables into
Process ISIRs, ISIR File the database using the rules
Load that you set up in the ISIR

Data Load Parms page. This
page supports multiple ISIR
load criteria settings for a
single run control ID.

ISIR File Review FA EDI ECQUEUE Financial Aid, File Review all inbound and
Management, Review CPS/ | outbound files to the CPS.
NSLDS Transactions, ISIR You can use the search page to

File Review select the type of CPS files to
review.
Financial Aid EDI FA_ECTRANS Set Up SACR, Product Control the EDI transactions
Transactions Related, Financial Aid, File | that can be viewed in the ISIR

Management, Maintain EDI | EC Queue Review and Loan
Transactions, Financial Aid | EC Queue Review pages.
EDI Transactions

ISIR Suspense Detail Report | SFA RUNCTL _FA927 Financial Aid, File Generate a report of all
Management, ISIR Import, suspended ISIRs for a selected
ISIR Suspense Detail Report | Aid Year.
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Understanding the FA Inbound Process

The FA Inbound process reads the file and searches for the listed files using the path defined in

the file list. After processing the file list, the system creates a new file in the same directory as the
original file. The name of the new file is the name of the file list with an appended date/time stamp.
For example, if LIST1.TXT were processed September 1, at 9 A.M., the name of the new file is
LIST1.TXT20040901090000.

If an error is found for a file in the list file, the FA Inbound process loads the previous files into the
database and then stops processing. The files after the file in error are not processed.

The new file lists the files that were successfully processed, and, if an error is found, the file in error.
The error file is listed last with the message "Error not processed.”" appended to the file path. For
example, if LIST1.TXT contained five ISIR files, and the third file, ISDF050P.003, had an error, the
LIST1.TXT20040901090000 file would read:

\WSERVERI1\2005\ISDF050P.001

\\FILESERV\2005\ISDF050P.002

Error not processed: C:\ISIR\2005\ISDF050P.003

The remaining two files defined in the file list were not processed and are not listed.

Use the message log to view the files that the system loaded successfully or unsuccessfully and any error
messages. Use the File/Log Viewer to read these messages.

Note: Even when a problem occurs with the load process, the Process Monitor might display the run
status as Success. To determine whether all files in a file list were successfully processed, open the data
stamped list file and verify that the last row in the file does not read: Error not processed.

The FA Inbound process assigns an ISIR TG number to ISIR files that are loaded into the staging tables.
The ISIR File Load process selects ISIR files with matching TG numbers to process. All others are
ignored until the ISIR load is run with the same TG number.

ISIR files may contain a request title record as the first row in the file if schools use queries to request
ISIRs from the datamart. A blank first row may be present for schools that do not use queries. The FA
Inbound process skips these rows.

Note: Because the FA Inbound process reads the first position of the ISIR file to determine the type of
ISIR, if you use the request title functionality at the datamart, do not begin the query name with a number.
This may cause the request title row to be loaded into the staging tables, but it does not stop the ISIR rows
in the file from being loaded nor does this affect the further processing of the ISIRs.

Bundle 41

Added new logic for loading ISIRs beginning with the 2016—2017 Aid Year.

Processing ISIRs for Multiple Schools at Same Destination for Aid Years 2016—
2017 and After

For institutions with multiple valid school codes, the ISIR File Load process attempts to identify and
assign the owning school code. For example, Institution PSUNV receives ISIRs for school codes
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E01300 and E01301. A student completes the FAFSA and lists both schools as recipients. The electronic
destination receives an ISIR for each valid school code.

Note: All your valid school codes must be set up in ISIR Data Load Parameters and be ‘Active’. See
Setting Up Financial Aid Processing.

Note: All ISIR files must be imported to the ISIR record staging table.

Using ISIR records imported into the ISIR record staging table with FA INBOUND process, the system
compares any identified school codes found in the staging table (across ISIR records) to the ISIR Data
Load parameter records for the aid year and institution:

1. Ifasingle school code match exists, the system processes the ISIR with the data load parameters of
the matching school code

2. Ifno match exists, the ISIR errors with a message of 2 — Invalid School Code.
3. If multiple matches of the ISIR Data Load parameter records exist,

a. The system checks for a previously loaded ISIR and uses the owning school code for the most
recent loaded ISIR.

b. Otherwise, the ISIR suspends with a message of “S — Unable to Select School Code”.

For ISIR records that are suspended with “Unable to Select School Code”, you can determine
the correct Owning School Code, manually load the associated ISIR on the ISIR Suspense
Management page, and reprocess them.

Once an Owning School Code is established for an Aid Year, any other ISIRs trying to load with a
different school code suspend with a message of “Different School Code Loaded”.

Processing ISIRs for Multiple Schools at Same Destination for Aid Years Up to
and Including 2015-2016

For destinations with multiple valid school codes, the load process attempts to identify and assign the
owning school code. For example, destination TG51234 receives ISIRs for school codes E01300 and
E01301. A student completes the FAFSA and lists both schools as recipients. The electronic destination
receives a single ISIR.

The Multi School Flag field is used to determine which school codes belong to the same destination. The
initiator of the ISIR is also identified. If one of the matching schools initiated the ISIR, then the ISIR is
processed for that school. If none of the matching schools initiated the ISIR, such as when it was initiated
by the student or another school, then the following occurs:

1. The system compares the identified school codes to the ISIR Data Load parameter records for the
aid year. If a single school code match exists between the ISIR and data load parameters, the system
processes the ISIR with the data load parameters of the matching school code.

2. If no match exists, the ISIR errors with a message of 2 — Invalid School Code.

3. If multiple matches of the ISIR Data Load parameter records exist, the system checks for a previously
loaded ISIR and uses the owning school code for the most recent loaded ISIR. Otherwise, the ISIR
suspends with a message of S — Unable to Select School Code.
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You can reassign the correct federal school code to suspended ISIRs on the ISIR Suspense Management
page and then reprocess them.

Processing Multiple Institution Files

The ISIR load process evaluates each ISIR record to determine the appropriate recipient of the file. In
most cases, by checking the school codes listed on the ISIR and the ISIR ETI and Multi School Flag
fields, the process is able to determine the correct school code and institution to process the ISIR. One
condition exists for which the process is unable to do so. Assigning a TG number during the FA EC
Inbound process resolves this condition.

This condition occurs when a customer is set up with multiple institutions, where each institution is
represented by a separate TG destination number, and where a student completes a FAFSA for schools
belonging to separate TG numbers for the same customer.

For example, State University is comprised of two institutions and is set up as follows:
e Institution: SUWEST (TG number: 52222, School code: E52222)
* Institution: SUEAST (TG number: 53333, School code: E53333)

New students often apply for admissions to both schools and submit their FAFSA information to both. As
a result, State University receives separate, identical ISIR records for these students (one per TG number).
This is because the two institutions represent separate TG numbers, and the multi-school flag fields are
not populated. Currently, when the ISIR load is run for one institution, the system processes both ISIRs of
these students at the same time, where one file is processed with the incorrect ISIR Data Load parameters
and can be loaded to the incorrect institution and owning school code.

By assigning the correct TG number for each ISIR file that is loaded, the condition described above is
corrected.

Note: It is the responsibility of the school to assign the correct TG number when loading ISIR files into
the staging tables.

Identifying Correction ISIRs Not Initiated by the School

The system performs the following evaluation to identify ISIRs corrected by the recipient school.

The system checks the ISIR ETI field value and only those records with a value of 0, 2, 4, or 6 are
selected. This indicates that the recipient school initiated the correction record, and you can process the
ISIR normally. For all other values, an additional check against the ISIR Source of Correction field is
performed to determine whether the ISIR was initiated by the student, another school, or the CPS.

You can control which of these correction ISIRs are processed with the Suspend Student Initiated and
Suspend Other School Initiated load options for corrected ISIRs. You may want to suspend all non-
school initiated ISIRs first and then review the fields that were corrected in the nn/nn ISIR Suspense
Management, Corrected fields page before determining how to process the record.

Note: Corrected ISIRs initiated by the CPS are treated as other school initiated.

Processing Corrections

Because application and correction ISIRs can be grouped in the same file, running the ISIR load process
with only the Applications record type option selected causes the process to ignore any corrected (and
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system generated) ISIRs in the file. The load status of these skipped records remains unchanged until you
use the correct record type option to process these records.

A school-initiated correction is processed with the Suspend on EFC Mismatch load option set. If no
previously loaded ISIR exists, the process treats the condition as an application ISIR and follows the
application ISIR load parameter settings. This allows initially rejected ISIRs corrected by the school to
load as initial application ISIRs.

If you process a student initiated corrected ISIR with the Suspend Student Initiated ISIR load option
deactivated, or process a non-school initiated corrected ISIR with the Suspend Other-School Initiated
option deactivated, the system treats the ISIR as an application ISIR and follows the application ISIR load
parameter settings. The correction ISIR load parameters are ignored.

Any ISIR that has the duplicate SSN indicator set always suspends. Because this indicates that the social
security number on the ISIR has been used by another application, users should evaluate the record before
loading the ISIR in the suspense management component.

Importing Federal Data Files

Access the FA Inbound page (Financial Aid, File Management, Import Federal Data Files, FA Inbound).
Run Option Select one of the following run options:

Single File: The file listed in the Inbound File field is one of the
supported EDI files. This is the default.

File List: The file listed in the Inbound File field is a list of files
to be processed.

ISIR TG Number Assign the appropriate ISIR TG number for the ISIRs that are
loaded. When processing a file list, the system assigns the same
TG number to all ISIRs in the list.

The FA_INBOUND process supports the loading of most ISIR file types for the current and following aid
year as well as the following additional file types.

File Type Message Class/Input File Name

Import School Account Statement (Fixed-Length, DSDF070P
Disbursement Level Loan Detail)

Import School Account Statement (Fixed-Length, Loan Level | DSLF070P

Loan Detail)

Entrance Counseling Results (Fixed-Length) DECF070P
Exit Counseling Results (Fixed-Length) DLFF070P
NSLDS Transfer Alert TRALRTOP
NSLDS Financial Aid History FAHEXTOP
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Loading ISIR Files

Access the ISIR File Load page (Financial Aid, File Management, ISIR Import, Process ISIRs, ISIR
File Load).

The ISIR Load process uses the Aid Year and Institution values you select to identify the appropriate ISIR
Data Load Parameters to use during the run.

TG Number Enter the TG Number of the ISIRs you wish to process. The

TG Number is assigned to ISIR records during the FA Inbound
process.

Load ISIRs, Load System Generated Select the type of ISIRs you want to process. The ISIR load
ISIRs, Load ISIR Corrections process determines the type of ISIR record (applications, system

generated or corrections) by reviewing each ISIR. The system
does this by reviewing the Transaction Data Source/Type field
on the ISIR.

For more information about Determining the ISIR Type During the ISIR Load:

See Understanding Financial Aid Processing Setup.

Managing Suspended ISIRs

AL ISIR records are loaded into the ISIR staging tables before moving into the database. These records
are never deleted. You can look at and review an entire batch of ISIR records or you can look at an
individual student's ISIR processing information.

After the ISIR file has been loaded from the staging tables to the database, you can view the ISIR data
from the ISIR Data Corrections component.

This section discusses how to:

Use ISIR suspense management.

View detailed status information from the ISIR Load process.
View information generated by CPS for the ISIR.

View ISIR reject codes.

Review corrected fields.

Manage ISIRs suspended in batch.

Pages Used to Manage Suspended ISIRs

Note: The navigation paths for the pages listed in the following page introduction table are for aid year
20nn-20nn. Oracle supports access for two active aid years.
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Page Name

Definition Name

Navigation

Usage

ISIR Suspense Management
nn/nn

ISIR_SUSP_CNTRPIAnn

Financial Aid, File
Management, ISIR Import,
20nn-20nn Suspense
Management, ISIR Suspense
Management nn/nn

Review all ISIR records
processed by the FA Inbound
and FAPSAROO processes.
ISIRs from batches that have
been set to Processed in the
ISIR EC Queue Review page
are not viewable on this page.

View ISIR Load Information

ISIR_STAGEINF5_SEC

Click the ISIR Load
Information link on the ISIR
Suspense Management nn/nn

page.

View detailed status
information generated by the
FAPSAROO process for the
selected ISIR.

CPS Generated Fields

ISIR_CPS_GEN_INFnn

Click the CPS Generated Data
link on the ISIR Suspense
Management nn/nn page.

View information generated
by CPS to assist in resolving
suspended ISIRs.

Reject Reasons

ISIR_SUSPOOREJ_SEC

Click the ISIR Reject Reasons
link on the ISIR Suspense
Management page.

View ISIR reject codes.

Corrected Fields

ISIR_CORR_SEC

Click the Corrected Fields
link on the ISIR Suspense
Management page.

Review which fields were
corrected in the current ISIR.
This link is only available if
corrections were made.

ISIR Inbound Load Summary

ISIR nn IN_SRCH

Financial Aid, File
Management, ISIR Import,
20nn-20nn ISIR File Data,
ISIR Inbound Load Summary

View processing information
for all ISIRs within a single
batch file. The page displays
processing information for
each ISIR record in the ISIR
staging tables. View the load
status to determine whether
the record has been loaded
into the database. If the file is
suspended or erred after the
ISIR Load process runs, view
the reason. The page also
provides data to help associate
the ISIR record with a student.

Header and Trailer Data

ISIR nn_IN_HSEC

Click the Header and Trailer
Data link on the ISIR Inbound

View header and trailer
information for the ISIR

Load Summary page. record.

ISIR Data 1 ISIR nn IN_1SEC Click the ISIR Data 1 link View the FAFSA questions
on the ISIR Inbound Load reported on the ISIR, in the
Summary page: Inbound File | staging tables.
Data tab.

ISIR Data 2 ISIR nn IN 2SEC Click the ISIR Data 2 link View Federal database match

on the ISIR Inbound Load
Summary page: Inbound File
Data tab.

and FM computational
information reported on the
ISIR, in the staging tables.
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Page Name Definition Name Navigation Usage

NSLDS Data 1 ISIR nn_IN 3SEC Click the NSLDS Data 1 link | View NSLDS history
on the ISIR Inbound Load information reported on the
Summary page: Inbound File |ISIR, in the staging tables.
Data tab.

NSLDS Data 2 ISIR nn IN 4ASEC Click the NSLDS Data 2 link

View NSLDS history

NSLDS Loan Data and click
the NSLDS NSG tab.

on the ISIR Inbound Load information reported on the
Summary page: Inbound File |ISIR, in the staging tables.
Data tab.

NSLDS ACG NSLDS_ACG Financial Aid, Awards, View | Review a summary of a
NSLDS Loan Data and click | student's last three ACG
the NSLDS ACG tab. awards.

NSLDS NSG NSLDS NSG Financial Aid, Awards, View | Review a summary of a

student's last three NSG
awards.

Financial Aid, Awards, View
NSLDS Loan Data click the
NSLDS Loan Detail tab, and
then click the Detail link.

NSLDS Loan Detail NSLDS_ERR _CD SEC

View NSLDS error codes,
change flags, master
promissory note flags,
and alert file flags for the
effective-dated row.

Using ISIR Suspense Management

Access the ISIR Suspense Management nn/nn page (Financial Aid, File Management, ISIR Import,

20nn-20nn Suspense Management, ISIR Suspense Management nn/nn).

Image: ISIR Suspense Management nn/nn page

This example illustrates the fields and controls on the ISIR Suspense Management nn/nn page. You can

find definitions for the fields and controls later on this page.

ISIR Suspense Management 10/11
EC Queue Instance/Sedq. No: 2 1 Transaction Receipt Date:  0230/2009 Load Status:  Suspended
ISIR Manual Load Parameters
ID: FAD333 @, [ip Lock OBAddISIR @ Recycle OSkipDone  Process ISIR
‘Institution: PSUNY CQ School Code: o0tats QL
Process Dt (Effdt):  09/01/20049 Alternate Effective Date: E‘]
Student Information
Last Name: BYROM First Name: ALLON M: P
SARID: HEH-HE-HHEEE AL 01 SSN:  sH-HH-HHE Date of Birth:  07/03/1 980
Dependency Status: D Dependentw/Primary EFC Primary EFC: 10608
Federal PELL Eligibility: Student’s Admit Lv: 5 - AcceptediContinuing
ED Verification Status: Verification SelectTracking: ¥ 1029
ISIR Load Information CPS Generated Data  15IR Reject Reasons Search Match Corrected Fields
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EC Queue Instance/Seq. No

Load Status

ISIR Manual Load Parameters
ID

ID Lock

Institution

Process Dt (Effdt) (process date
effective date)

Chapter _

This is the unique internal number associated with the batch to
which this record belongs.

Displays the status of the student's ISIR record in the ISIR
staging tables after the ISIR load process runs. Values include:

Loaded: The record successfully loaded from the ISIR staging
tables into the database.

Error: An error occurred while trying to match the record to a
similar record in the database. For example, if a batch of ISIR
records for the wrong CPS School Code was loaded into the
ISIR staging tables, then every record in the batch errors. Errors
have an additional Error Code message. Use the ISIR Load
Information link to view detailed information.

Skip/Done: Either the record has been successfully loaded into
the ISIR application tables or the load program ignored the
record because it was instructed to do so based on the ISIR data
load parameters or manual set on the Suspense Management

page.

Suspended: The record did not load into the database from the
ISIR staging tables because the record did not meet the ISIR
load parameters. Use the ISIR Load Information link to view
detailed information.

Unproc (unprocessed): The FA Inbound process loaded the
record loaded into the ISIR staging tables, but the ISIR Load
process has not yet be run for the record.

Click the search button to open a search page to assign student's
ID to a suspended ISIR.

Select to load the suspended ISIR record into the database to a
specified ID. This works with the Add ISIR load option. When
both this check box and the Add ISIR option are selected, the
system adds the ISIR data to the record identified in the ID field.
For example, a record status is suspended but an ID is found for
the record. Activating the ID lock causes the record to load if all
other ISIR load parameters are met.

Select an institution to which the selected ISIR loads directly
from this page.

The date the CPS processed this ISIR record. The Transaction
Processed date on the ISIR record is used to set the effective
date of the ISIR record. View the effective date in the ISIR
Corrections component. If an unloaded ISIR record has a
transaction processed date that predates the existing active ISIR
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School Code

Alternate Effective Date

Add ISIR

Recycle

Skip/Done

Process ISIR
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record, the record suspends with suspend reason #7 — ISIR Tran
Num Out of Seq.

The owning school code of the ISIR that is set when you run
the ISIR Load process. When the load process cannot determine
the owning school code, the system suspends the ISIR with a
suspend reason of Unable to Select School Code. Schools must
enter the school code for which the ISIR is to be assigned. Use
the ISIR Load Information page to view the school codes listed
on the student's ISIR.

Note: You must select one of the school codes entered by the
student on the FAFSA or subsequent corrections to the student's
ISIR may result in rejection by the CPS.

To load a suspended ISIR with suspend reason #7 into the
database, change the effective date by entering an alternate
effective date for this student. The alternate effective date
should be greater than the current effective date. You cannot
select a future date.

Select this option to add the ISIR record to the database without
enforcing the ISIR data load parameters. The system adds the
ISIR record the next time the ISIR Load process runs. When
you select A4dd ISIR, also select the ID Lock check box if you
want to force the use of the ID in the ID field. Selecting the ID
Lock prevents the system from looking for another ID when it is
adding the ISIR. You can also use 4dd ISIR to reload previously
loaded ISIR records.

This is set by the ISIR load process if a student's ISIR cannot
be loaded into the database because it does not fit the ISIR data
load parameters.

Select to cause the system to attempt to load the record the next
time the load process runs.

This is set by the system when the ISIR record has been added
to the database.

Select for any suspended ISIR records that you do not want
loaded into the database.

Click this button to run the ISIR load process for the selected
ISIR that you want to load directly from this page. Unless you
set the Add ISIR load option, the ISIR Load logic and load
parameters for new ISIRs are performed.

Viewing Detailed Status Information from the ISIR Load Process

Access the View ISIR Load Information page (click the ISIR Load Information link on the ISIR Suspense

Management nn/nn page).
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Note: All suspended records have an ISIR Load Action status set to Recycle. All recycle status records
that are not loaded are automatically reviewed the next time the ISIR Load process runs.

The ISIR Load process executes the ISIR load rules on individual ISIR records in the staging tables and
tests for institutional review status, education verification completed, and for ISIR computation rejects.

The record is further verified to pass the ISIR routing control criteria. If it fails, the process posts a
suspend status and suspend reason. Other load rules are performed on ISIR correction or system-
generated files.

Load Information

Suspend Reason Displays the reason the record was suspended and not loaded
into the database and is blank if the record successfully loaded.
Values include:

1 — Student Not Found (Max Match): Search Match/Search
Match By-pass failed to identify an ID that matches the ISIR.

2 — Inst Review Status: This routing control option was
triggered.

3 — Ed Verification Completed: This routing control option was
triggered.

4 — ISIR Compute Rejects: This routing control option was
triggered.

5 — Record Suspend Level: The student's admit level.

7 —ISIR Tran Num Out of Seq: An ISIR with a greater
transaction number, but an earlier process date was encountered.

D — Duplicate SSN Indicated: An ISIR suspends if the CPS
reports that the SSN is used for another ISIR.

E — EFC Mismatch: The Correction ISIR Suspend reason if you
select this as a correction data load parameter.

G — System Generated Record: All system generated [SIRs
suspend if you select this data load option.

Unable to Select School Code: ISIR record was suspended
because the load process could not determine the owning school
code.

Skip Reason Displays the reason the record did not load into the database.
Values include:

2 — Inst Review Status: This routing control option was
triggered.

3 — Ed Verification Completed: This routing control option was
triggered.
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Error Code

Max Match Level (maximum match
level)

Process Instance

Process Date

Processing Federal Financial Aid Applications

4 — ISIR Compute Rejects: This routing control option was
triggered.

5 — Record Suspend Level: This routing control option was
triggered.

7 — Search/Match option set to Discard/Skip: ISIR skips if you

select this Search/Match option.

G — System Generated Record: All system generated ISIRs skip

if you select this data load option.

Displays the reason the Suspend Reasons is set to Error
Encountered. Values include:

1 — Invalid SSN

2 — Invalid School Code

3 —SQL Error Encountered

4 — Update/Add PD Error (personal data error)
5 — Update/Add Address Error

6 — Update/Add PS Names Error

7 — Blank Date for Effective Date

8 — Correction Record not found

Indicates the search/match level at which the ISIR record was
matched to an ID.

Displays the process number that the load process assigned
when the process last ran. Use to view and print messages
generated by the load process.

The date that the load process last ran.

School Choices / Multiple School Flags

School code choices reported on the ISIR record are listed when the ISIR is intended for multiple CPS
schools of the same destination number (TG number). This group box indicates the school that generated
the ISIR transaction or was listed on the transaction and whether the ISIR type is a daily, requested, or

pushed.

Each character in the six-character code corresponds to one of the six federal school code fields listed on
the ISIR. Any value reported represents the ETI value of the matching school. Only the schools of the
same destination have a value in the field.

Viewing Information Generated by CPS for the ISIR

Access the CPS Generated Fields page (click the CPS Generated Data link on the ISIR Suspense

Management nn/nn page).
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Transaction Data Source/Type

Application Data Source/Type

Address Only Change Flag

CPS Pushed ISIR Flag

NSLDS Post-Screening Code 1,
NSLDS Post-Screening Code 2, and
NSLDS Post-Screening Code 3

Processed Record Type

History Correction Applied

Source of Correction

Electronic Institution Ind (electronic
institution indicator)

Reprocess Code

EFC Change Flag

ISIR SAR C Flag Changed

Rejected Status Change Flag

Verification Select Chng Flag
(verification select change flag)

Chapter _

Source of the current ISIR record (Electronic, Web Student,
Web, FAA, Paper, CPS, FSAIC - Federal Student Aid
Information Center) and the type of ISIR (application,
correction, renewal, Signature page, and so on). The ISIR
load process uses this value to determine which records are
processed.

Source and type of the original ISIR transaction.

Indicates whether mailing or email information was the only
item changed on the current ISIR.

Indicates that CPS initiated the ISIR transaction. Y - Transaction
is automatically sent to school in cases of an EFC change, SAR
C change, or system-generated ISIR. ISIRs with a value of Y are
treated as a system-generated ISIR.

The NSLDS Post-screening field values on the ISIR.

Indicates whether the ISIR record is based on a Correction
Application (C), a correction of an initial ISIR (H), or is an
initial ISIR (blank).

ISIR transaction number of an earlier ISIR record from which
the current ISIR data is derived.

Who initiated the current corrected ISIR record:
A: Applicant

D : CPS

S: School

Blank if not a corrected ISIR.

School that initiated the current ISIR.

Code that explains why the CPS generated a revised ISIR.

Indicates whether the EFC has increased or decreased from the
previous ISIR.

Indicates that the SAR C Flag has changed from the previous
ISIR transaction.

Indicates that the rejection status is set or removed from the
previous ISIR transaction.

Indicates that the ISIR is now selected for verification when the
previous transaction was not selected.
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ISIR Elec Trans Indicator (ISIR
electronic transaction indicator)

ng ISIR Reject Codes
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Indicates whether the school receiving the ISIR generated the
transaction or was listed on the transaction. Also indicates
whether the type of ISIR is a daily, requested, or pushed ISIR.
ETI values:

Blank: No destination code associated or school not
participating.

0: School generated transaction and is an ISIR daily school.

1: School did not generate transaction and is an ISIR daily
school.

2: School generated transaction and is an ISIR request school.

3: School did not generate transaction and is an ISIR request
school.

4: School generated transaction, is an ISIR daily school, ISIR is
CPS pushed.

5: School did not generate transaction, is an ISIR daily school,
ISIR is CPS pushed.

6: School generated transaction, is an ISIR request school, ISIR
is CPS pushed.

7: School did not generate transaction, is an ISIR request
school, ISIR is CPS pushed.

8: School did not generate transaction, is an ISIR daily school,
ISIR is CPS pushed (system generated).

9: School did not generate transaction, is an ISIR request
school, ISIR is CPS pushed (system generated).

Access the Reject Reasons page (click the ISIR Reject Reasons link on the ISIR Suspense Management
page).

Signature Reject EFC

Reviewing Corrected Fields

Displays the primary 9-month EFC when all data is provided
except valid signatures.

Access the Corrected Fields page (click the Corrected Fields link on the ISIR Suspense Management
page).

The system reads the Correction Flag field on the ISIR and displays which fields were corrected. The
system uses the ISIR/SAR Cross Reference setup data to display the field names on this page.
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Managing ISIRs Suspended in Batch
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Access the ISIR Inbound Load Summary page (Financial Aid, File Management, ISIR Import,
20nn-20nn ISIR File Data, ISIR Inbound Load Summary).

Note: Click the tabs in the scroll area to access multiple views of this page. Elements common to all
views are documented in the section on common page information.

Common Page Information

Original SSN (original Social Security The original Social Security Number entered on the FAFSA by
Number) the student.

Name CD (name code) The first two letters of the student's last name reported on the
FAFSA used with the original SSN by the CPS to uniquely
identify the student.

Trans Nbr (transaction number) The transaction number of the ISIR.
Header and Trailer Data Click this link to view header and trailer information for the
ISIR record.

ISIR Batch Detail Records Tab

Access the ISIR Inbound Load Summary, ISIR Batch Detail Records subpage (click the Student
Information tab on the ISIR Inbound Load Summary page).

Image: ISIR Inbound Load Summary page, ISIR Batch Detail Records tab

This example illustrates the fields and controls on the ISIR Inbound Load Summary page, ISIR Batch
Detail Records tab. You can find definitions for the fields and controls later on this page.

ISIR Inbound Load Summary

EC Transaction ID: CPS_ISIR_2011 EC Queue Instance: 2

Batch Number: F52008-10-05-00.46.24 ISIR Load Date:Time: 10/0R/08 12:46AM Header and Trailer Data

inbound ISIR Batch Detail : #H e [ g ora [ e
ISIR Batch Detail Records

Suspend Reason

1 HHH- - AL 01 Suspended Suspense FAD3I33 Duplicate 55N Indicated

3
7 HHH-HE-AEH oA o Loaded FA0335 5
3 - LU a1 Loaded FAD333 5
4 HEH-HE-HH Lo a1 Loaded FAD330 5
Load Status Displays the current status of the ISIR batch files loaded into the
ISIR staging tables.

Loaded indicates the ISIR batch file is loaded into the ISIR
staging tables and will be loaded into the database the next time
the ISIR Load process (FAPSAROQO) is run.

Processed indicates the ISIR batch file no longer needs to be
reviewed by the ISIR Load process.
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Suspense

EmplID

Suspend Reason

Admit Level

Processing Federal Financial Aid Applications

Click this link for a suspense file to navigate to the ISIR
Suspense Management nn/nn page.

The ID number assigned to this student.

This field on the ISIR Batch Detail Records tab and the Load
Information tab displays the reason the record was suspended
and not loaded into the database. It is blank if the record was
successfully loaded. If all records in the EC Queue instance are
loaded, this field does not display.

Values include:

1 — Student Not Found (Max Match): Search Match/Search
Match By-pass failed to identify an ID that matches the ISIR.

2 — Inst Review Status: This routing control option was
triggered.

3 — Ed Verification Completed: This routing control option was
triggered.

4 — ISIR Compute Rejects: This routing control option was
triggered.

5 — Record Suspend Level: The student's admit level.

7 — ISIR Tran Num Out of Seq: An ISIR with a greater
transaction number, but an earlier process date, was
encountered.

D — Duplicate SSN Indicated: An ISIR suspends if the CPS
reports that the SSN is used for another ISIR.

E — EFC Mismatch: The Correction ISIR Suspended Reason if
you select this as a correction data load parameter.

G — System Generated Record: All system generated [SIRs
suspend if you select this data load option.

Displays the admit level for this record.
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Student Information Tab

Access the ISIR Inbound Load Summary page, Student Information subpage (click the Student
Information tab on the ISIR Inbound Load Summary page).

Image: ISIR Inbound Load Summary page, Student Information tab

This example illustrates the fields and controls on the ISIR Inbound Load Summary page, Student
Information tab. You can find definitions for the fields and controls later on this page.

ISIR Inbound Load Summary

EC Queue Instance: 2

EC Transaction ID: CPS_ISIR_2011

Batch Number: P52009-10-05-00.46.24 ISIR Load Date:Time: 10/05/09 12:46AM Header and Trailer Data

Fir=t El 1-4 of 4 El Last

Inbound ISIR Batch Detail
Student Information

M (Birthdate

1 S AL m 957-78-8907 BYROMN ALLON P 07/031980 Search Match  Bio-Demo
2 HH-HH- DA 0 £95-98-0508 DAY DUARTE W 08/061980
3 R LU 0 86E-77-8899 LIy TIMOTHY W 08/2511880
4 HER-HR-RHE Lo m 886-75-8860 LOGGI JOANNE 121231979

The Last Name, First Name, MI, and Birthdate values are from the ISIR.

Search Match Click this link to connect to the search match component.

Click this link to connect to the PeopleSoft Campus Community
Bio Demographic component.

Bio Demo

Load Information Tab

Access the Load Information subpage (click the Load Information tab on the ISIR Inbound Load
Summary page).

Image: ISIR Inbound Load Summary page, Load Information tab

This example illustrates the fields and controls on the ISIR Inbound Load Summary page, Load
Information tab. You can find definitions for the fields and controls later on this page.

ISIR Inbound Load Summary

EC Queue Instance: 2

EC Transaction ID: CPS_ISIR_2011

Batch Number: P32009-10-05-00.46.24 ISIR Load Date:Time: 10/05/09 12:46AM Header and Trailer Data

1-4 of 4 II' Last

Inbound ISIR Batch Detail First

Student Information Load Information

EFC Status

Suspend Reason
Message

Original SSH

Cuplicate 55K

1 HHH-EH-fE AL 01 Recycle Indicatad

2 HHH-HE-HHE DA 01 lgnorSkip 1544
3 - - LU 01 lgnotSkip 1544
4 HHH-HH- Y LO o1 lgnonSkip 1544

Load Action

Suspend Reason

18

Values include Add ISIR, Ignore/Skip, and Recycle.

This field displays the reason the record was suspended and
not loaded into the database. It is blank if the record was
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Skip Reason

Error Code
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successfully loaded. If all records in the EC Queue instance are
loaded, this field does not display.

Values include:

1 — Student Not Found (Max Match): Search Match/Search
Match By-pass failed to identify an ID that matches the ISIR.

2 — Inst Review Status: This routing control option was
triggered.

3 — Ed Verification Completed: This routing control option was
triggered.

4 — ISIR Compute Rejects: This routing control option was
triggered.

5 — Record Suspend Level: The student's admit level.

7 —ISIR Tran Num Out of Seq: An ISIR with a greater
transaction number, but an earlier process date, was
encountered.

D — Duplicate SSN Indicated: An ISIR suspends if the CPS
reports that the SSN is used for another ISIR.

E — EFC Mismatch: The Correction ISIR Suspended Reason if
you select this as a correction data load parameter.

G — System Generated Record: All system generated [SIRs
suspend if you select this data load option.

Reason the record did not load into the database, such as:

2 — Inst Review Status: This routing control option was
triggered.

3 — Ed Verification Completed: This routing control option was
triggered.

4 — ISIR Compute Rejects: This routing control option was
triggered.

5 — Record Add Level: This routing control option was
triggered.

7 — Search/Match option set to Discard/Skip.—ISIR skips if you
select this Search/Match option.

G — System Generated Record: All system-generated ISIRs skip
if you select this data load option.

The reason that the Suspend Reasons is set to Error
Encountered. Values include:

1 — Invalid SSN
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2 — Invalid School Code

3 —SQL Error Encountered

4 — Update/Add PD Error

5 — Update/Add Address Error

6 — Update/Add PS Names Error
7 — Blank Date for Effective Date
8 — Correction Record not found.

Process Instance Number that the load process assigned when the process last
ran. Use to view and print messages generated by the load
process.

ISIR Inbound File Data Tab

Access ISIR Inbound File Data subpage (click the ISIR Inbound File Data tab on the ISIR Inbound Load
Summary page).

Image: ISIR Inbound Load Summary page, ISIR Inbound File Data tab

This example illustrates the fields and controls on the ISIR Inbound Load Summary page, ISIR Inbound
File Data tab. You can find definitions for the fields and controls later on this page.

ISIR Inbound Load Summary

EC Transaction ID: CPS_ISIR_2011 EC Queue Instance: 2
Batch Humber: F52009-10-05-00.46.24 ISIR Load Date:Time: 10/05/09 12:46AM Header and Trailer Data
Inbound ISIR Batch Det M First [ g ora [ Lot
NSLDS Data 1 NSLDS Data 2

1 HHH-HH-HHd e AL 01 IEIR Data 1 ISIR Data 2 MELDES Data 1 MELDS Data 2

2 HH-HE-Hi DA 01 ISIR Data 1 ISR Data 2 MSLDS Data 1 MSLDS Data 2

3 HiH-HE-HHEE L 01 ISIR Data 1 ISIR Data 2 MSLDS Data 1 MSLDS Data 2

4 #i- -t Lo o1 ISIR Data 1 ISIR Data 2 MELDS Data 1 MELDS Diata 2

Click the links for ISIR Data 1, ISIR Data 2, NSLDS Data 1, or NSLDS Data 2 to view the ISIR
information in the ISIR staging tables.

Making ISIR Corrections

Use the ISIR Data Corrections component to review and correct FAFSA application information loaded
from the ISIR. All ISIR field modifications are maintained in the ISIR correction audits component.

This section provides an overview for processing ISIR corrections and discusses how to:
e Use the ISIR correction component.

* Review FAFSA student information.
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* Review FAFSA parent information
*  Correct assumptions and school code information.

¢ View EFC status and database matches.

Related Links
Overriding Expected Family Contribution (EFC)

rstanding ISIR Corrections

When a corrected ISIR loads, a new effective-dated row is inserted into the ISIR Data Corrections
component. The current date is the effective date, not the CPS transaction process date.

The federal database match information on the ISIR updates in the packaging status summary, database
match page. You cannot alter the database match field. Override fields on this page reflect an institutional
override of the database match results.

NSLDS information loads if the NSLDS information on the ISIR is more recent than the current loaded
NSLDS information, based on the NSLDS transaction number.

Two data load options allow you to:

*  Suspend the ISIR if the primary EFC on the ISIR does not match the primary EFC displayed in the
ISIR Data Corrections component.

*  Control the INAS process for corrected ISIRs.

This section discusses the ISIR correction load logic.

Note: The system loads only corrected ISIRs submitted by your school. Corrections made by another
institution, those initiated by the student, or initiated by CPS do not process and must be resolved
individually in the ISIR Suspense Management page.
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The following diagram reviews the ISIR correction load logic.

Image: ISIR Load Logic

Chapter _

ISIR Load Logic
Option
@ — not — Suspend
School Non-School selected
Initiated Initiated
Corrected Corrections Option
ISIR? {Optional check) ﬁm
selected
| | ,| Process as New
Yes Option selected and Application ISIR
¥ no prior ISIR loaded
@ EFC Compare
(Optional check) Option selected and
—]
EFC does not match Suspand

EFC Matches
{or option not selected)

®

Load ISIR
and
Call INAS (Optional)

The FAPSAROO process performs the following steps to process corrected ISIRs:

1. The system compares the Original SSN and Name code from the ISIR against all loaded ISIRs to

22

determine whether the ISIR is loaded.
If no match is found, the ISIR suspends with a suspend reason of Student Not Found.
If a previously loaded ISIR is found, the next check is performed.

The system verifies that the ISIR was corrected by the school by checking either the ISIR ETI or the
appropriate Multi-School flag fields.

If a previously loaded ISIR exists for the student, the correction ISIR is loaded and assigned a load
status of Change Processed.

If the system determines that the corrected ISIR was not initiated by the school, two options are
available: Suspend Non-School Initiated ISIRs and Process Non-School Initiated ISIRs as new
Application ISIRs.

Optionally, you can compare the primary EFC on the ISIR with the primary EFC on the ISIR Data
Corrections component.

If they do not match, the ISIR suspends with a suspend reason of EFC Mismatch.

If the EFCs match, the ISIR loads and calls a final optional feature.
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If no previously loaded ISIR exists with which to make the comparison, the load process handles the
corrected ISIR as a new application ISIR.

If you do not select the option to compare EFCs, the ISIR loads and calls a final optional feature

3. You can determine whether a new INAS calculation is performed after the ISIR loads.

Pages Used to Make ISIR Data Corrections

Note: The navigation paths for the pages listed in the following page introduction table are for aid year
20nn-20nn. Oracle supports access for three active aid years.

Page Name

Definition Name

Navigation

Usage

FAFSA Student Information

ISIR_PIA_CSI nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records,
Student Information

Correct information on the
FAFSA Student Information

page.

FAFSA Parent Information

ISIR_PIA_CS4 nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records,
Parent Information

Correct information on the
FAFSA Parent Information

page.

Address Use ISIR._ ADR_MNT SEC Click the Student Address link | View the student's Campus
on the Student Information Community address used
page. for the ISIR Correction file.

Your ISIR Address Usage
parameters and the Owning
School Code determine
the address, which you can
override.

Original ISIR Address ISIR_ ORG_ADR _SEC Click the ISIR Address link View address information for
on the Student Information the student reported on the
page. current ISIR.

INAS Federal Extension INAS FED EXTnn SEC Click the FM link on any tab | Override INAS local policy
in the Correct 20nn-20nn ISIR | options.
records component.

INAS Federal Extension INAS FEDEX DUR SEC Click the Budget Durations Override INAS local policy

Budget Durations link on the INAS Federal options for federal academic

Extension page.

and non-standard budget
duration.

INAS Federal Extension EFC
Proration Options

INAS FEDEX PRO SEC

Click the EFC Proration
Options link on the INAS
Federal Extension page.

Override EFC proration
options for method and non-
standard months.

INAS Federal Extension EFC
Override

INAS_FEDEX_EFC_SEC

Click the Override Federal
EFC link on the INAS Federal
Extension page.

Override EFC components for
academic and non-standard
award periods.
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Page Name

Definition Name

Navigation

Usage

INAS Institutional Extension
1

INAS PROF _EXT1 S04

Click the IM link on any
tab in the Correct 20nn-20nn
ISIR records component or
any tab in the Institutional
Application, Maintain
Application 20nn-20nn
component.

Override INAS local policy
options or institutional
calculations on a student-by-
student basis.

Institutional Budget Durations

INAS PRFEX_DUR_SEC

Click the Budget Durations
link or the Override
Institutional EFC link on the
INAS Institutional Extension

1 page.

Override INAS local policy
options for institutional
academic and non-standard
budget duration.

Institutional EFC Override

INAS PROF_EFC_SEC

Click the Override
Institutional EFC link on the
INAS Institutional Extension

1 page.

Override INAS local policy
options for institutional
academic and non-standard
budget duration.

Change Student Income
Values

ISIR_ASM _ST1 SECnn

Click the Assumptions link
within the Student Data

- Financial Information
group box on the Student
Information page.

Edit any fields that are
unavailable for entry on the
main page due to the CPS
assigning an assumed value to
the field.

Change Student Status Values

ISIR_ASM ST2 SECnn

Click the Assumptions

link within the Student

Data - Dependency Status
Information group box on
the Student Information page
to open the Change Student
Status Values page.

Edit any fields that are
unavailable on the main page
because the CPS assigned an
assumed value to the field.

Change Parent Household
Information

ISIR._ASM_PR2_SECnn

Click the Assumptions

link within the Parent

Data - Parent Background
Information group box on the
Parent Information page.

Change the Assumption
Indicator for fields pertaining
to parent household
information to correct

the fields on the Parent

Data - Parent Background
Information page.

Change Parent Earnings and
Income Values

ISIR_ASM_PR1_SECnn

Click the Assumptions link
within the Parent Data -
Parent Financial Information
group box on the Parent
Information page.

Change the Assumption
Indicator for each of the fields
pertaining to parent financial
information so that the field
can be corrected on the Parent
Data — Parent Background
Information page.

Assumptions and School
Codes

ISIR_PIA_CS2 nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records,
Assumptions/School Codes,
Assumptions and School
Codes

Enter corrections to a student's
choice of school and housing,
to override a student's
dependency status, and to
override FAFSA Assumption
and/or Reject information on
behalf of the student. You can
use this page to override this
data.
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Page Name

Definition Name

Navigation

Usage

EFC\DB Matches\Corr

ISIR_PIA_CS3_nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records, EFC
\DB Matches\Corr

View the EFC details for a
student and information about
all ISIR database matches and
processing flags set by the
CPS.

Need Summary Monthly EFC

NEED SMRY EFC SEC

Click the Monthly EFC link
within the EFC Information
group box on the EFC/DB
Matches page.

View information about
the primary and secondary
expected family contributions.

Using the ISIR Correction Component

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.

This section discusses how to use the ISIR correction component.

Correcting ISIR Data

The system stores and displays each loaded ISIR in a separate effective-dated row that cannot be
modified. To correct an ISIR record, insert a new effective-dated row in the component by clicking the
Add (+) button located at the top of the page. The Add button is available for uncorrected ISIR records.

When the CPS has used an assumed value, the field is unavailable and is marked with an 'a’ at the right of
the field value. Use the corresponding assumptions page to make the field correctable.

Numeric Fields That Support a Blank, Non-Zero Value

Several numeric fields on the ISIR Data Corrections pages support a blank, non-zero value so that the
INAS calculation can be used to determine a usable value for the field. These values also appear blank if
reported blank on the ISIR rather than appear as zero. The fields include:

* AGI (student and parent)

* U.S. Taxes Paid (student and parent)

* Cash and savings (student and parent)

e Investment Net Worth (student and parent)

* Student's Income, Spouse's Income, Father's Income, and Mother's Income.
* Business/Farm Net Worth (student and parent)

* All Untaxed Income fields (student and parent)

* All Additional Financial Total fields (student & parent)
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Access the Student Information page (Financial Aid, Federal Application Data, Correct 20nn-20nn ISIR

records, Student Information).

Image: FAFSA Student Information page (1 of 4)

This example illustrates the fields and controls on the FAFSA Student Information page (1 of 4). You can

find definitions for the fields and controls later on this page.

Student Information Parent Information AssumptionsiSchool Codes EFCIDB Matches\Corr
Johnny,Page W 1D 0136
. o 5
Aid Year: 2014 Financial Aid Year 2013 - 2014 Institution: PEUNY
ISIR Data find  First K 1 or 1 I Last
*Effective Date: Transaction Nbr: 1 Correction Status: Status Date:
INAS
EFC Status: official Primary EFC: 13,522 Prorated EFC: 13522 Bl Need Summary
Actual Bio/Demo Data ISIR Bio/Demo Data
CorrectName  First Hame:  Page Middle: W First Name: PAGE Middle: W
Last Name:  Johnny Last Name: JOHMNY
Correct Address Student Address ISIR Address
Correct $SN -t SSH: S H-
Correct Date of Birth 08/0611980 Date of Birth: 08/06/1980
Correct Telephone B06/781-5246 Telephone Number: BOBTE1-5246
Correct Citizenship 1 Native Citizenship Status: 1 LS. citizen
Visa/Permit Number Alien Registration Number:
Driver's License Number:
Driver's License State: CA California
Correct Email SUPER_FREAK@SPRINT.COM Email Address: SUPER_FREAK@SPRINT.COM

Image: FAFSA Student Information page (2 of 4)

This example illustrates the fields and controls on the FAFSA Student Information page (2 of 4). You can

find definitions for the fields and controls later on this page.

Student Data - Background Info

State of Residence: Califernia Res Prior 08: Blank Yes Ho Residency Date:
Male or Female: Male Female Register with Sel Serv:  Blank Register Me
Degree/Certificate:

Current Grade Level:

HS Diploma or Equivalent:  High school diploma GED Home schooled None of the above

High School Name: High School Code: CAQD012

High School City: High School State:

Recvd 1st Bach Deg By 7-01-2013: Yes Ho

Interested In Work-Study: Blank Yes HNo Don't Know

Drug Conviction Affecting Elig: Blank Ho Yes (Part Year) YesiDon't Know
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Image: FAFSA Student Information page (3 of 4)

This example illustrates the fields and controls on the FAFSA Student Information page (3 of 4). You can

find definitions for the fields and controls later on this page.

Student Data - Financial Information

Student Income:
Spouse Income: (a)

Cash Sawvings:

Interest Incorme:
Untaxed IRA Distributions:

Untaxed Pensions:

Grant/Scholarship Aid:
Combat Pay:

Co-op Earnings:

2013 Federal Benefits Received:  SSI: SNAP: School Lunch: TANF: WIC:
Dislocated Worker: Blank Yes No Don't Know
Tax Return Filed: Blank Already Filed/Completed Will File will Mot File
Tax Form Used: Blank IRS 1040 IRS 1040AEZ Foreign Tax Return LS. Territory Tax Return
Student Tax Return Filing: Blank Single Head of Household Married-Joint Married-Separate Widowi{er) Don't Know
Eligible For 10404 or 1040EZ: Blank Yes No Don't Know
Asset Threshold Exceeded: Blank Yes No
Assumptions
AGI: Tax Deferred Pension: Educational Credits:
LS. Tax Paid: (a)  Self Employment Payment: Child Support Paid:
Exemptions: Child Support Recemved: Heed-Based Employment:

Copyright

Irvestment Net Worth: Military Allowance:

Add. Financial Total: 33,000 (&)

BusiFarm Net Worth: Veterans Non-Ed Benefits:
Other Untazed Income:

Other Unreported Income:

Untaxed Income: 0

Image: FAFSA Student Information page (4 of 4)

This example illustrates the fields and controls on the FAFSA Student Information page (4 of 4). You can

find definitions for the fields and controls later on this page.

Student Data - Dependency Status Information

Assumptions DOB Before 11111990 Yes o Dependents: Yes No
Graduate Student: Yes Ho Orphan, Ward, Foster Care: Yes Ho
Married: Yes Ho Veteran: Yes Ho
Children: Yes No On Active Duty: Yes No
Emancipated Minor: Yes No Youth determined by SDL: Yes HNo
Legal Guardianship:  Yes Ho Unaccompanied Youth{HUD): Yes Ho
Risk of Homelessness: Yes Ho
Marital Status: Blank Single Married/Remarried Separated Divorced\Widowed
Marital Status Date: Marital Status (Personal Data): Single
Dependency Status: O CEP Citizenship Status: 1 Citizen

Student Data - Independent Student Information
Number in Family: Number in College:

Note: When you open an uncorrected ISIR, an Add (+) button is available. Click this button to insert a

new row to make corrections.
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Correction Status

Status Date

EFC Status

Actual Bio/Demo Data

Chapter _

Set the value to Send when the ISIR is ready to be sent to the
CPS to request a corrected ISIR. Values include: Accepted,
Don't Send, Pending, Rejected, Send, and Sent.

The date the correction status was last modified.

The status displays as: Unofficial, Official, or Rejected.

Actual Bio/Demo Data is the student's information stored in the Campus Community bio-demographic
records and might differ from the information listed as ISIR Bio/Demo Data. To update actual information
to match ISIR information, use the Campus Community bio/demographic data components.

Select the check box to send the corresponding fields to CPS for correction. When a corrected ISIR is
requested, the system sends the selected fields to the CPS.

Correct Telephone

Correct Email

Student Address

ISIR Bio/Demo Data

The field displays the active telephone number based on

the phone usage setting on the Process Demo Setup page. If
selected, the system displays the Ovrd check box. Select the
Ovrd check box to override the telephone number to be sent

to the CPS. From the list of options, select the student's active
phone type to be sent to the CPS. The system then displays the
alternate telephone number.

The field displays the active email address based on the Email
usage setting on the Process Demo Setup page. If selected, the
system displays the Ovrd check box. Select the Ovrd check box
to override the email address to be sent to the CPS. From the list
of options, select the student's active email type to be sent to the
CPS. The system then displays the alternate email address.

Click this link to view the student's active address.

The ISIR Bio/Demo Data column displays bio/demographic information reported on the ISIR record.
Click the ISIR Address to view the original ISIR address.

Student Data — Background Information

State of Residence

Res Prior nn (resident prior to 20nn)

Residency Date

Register with Sel Serv (register with
Selective Service)

Degree/Certificate

Select the student's state of residence.

The system displays the number representing the option
selected. Values are Blank, Yes , and No.

Enter a date for the student's state residency.

Select Blank or Register Me.

Values include:

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.





Chapter _

Current Grade Level

HS Diploma or Equivalent (high
school diploma or equivalency degree
completed)

High School Code

Rcvd 1st Bach Deg By (Received First
Bachelor Degree by date)

Interested in Work-Study

Drug Conviction Affecting Elig (drug
conviction affecting eligibility)

Processing Federal Financial Aid Applications

1st Bachelor Degree (first bachelor degree).

2nd Bachelor Degree (second bachelor degree).
Occ/Tech (Associate) (occupational/technical (associate).
Associate General Ed (associate general education).
Cert <2 yrs (certified less than two years).
Cert>=2 yrs (certified at least two years).

Tech Cred (Technical credential).

Grad/Prof (Graduate/Professional).

Other.

Values are:

Ist yr NA (never attended).

Ist yr AB (attended before).

2nd yr Sophomore

3rd yr Junior

4th yr Senior

Sthyr UG (under graduate).

Ist yr GP (graduate/professional).

Grad/Prof+ (graduate/professional or beyond).

Select from High school diploma, GED, Home schooled, or
None of the above.

Displays a CPS derived code that is based on a valid match to
the High School Name, High School City, and High School
State values.

Select Yes or No.

Indicate the student's interest in work study.

Indicate whether a drug conviction affects eligibility for any part
of the year.

Student Data — Financial Information

Click the Assumptions link to access the Change Student Income Values page.
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Use this page to override field values where the CPS has assumed an alternate value in their EFC
calculation. You cannot edit fields in the component without first overriding the Assumption Indicator
where the CPS has used an alternate value.

Set the Assumption Indicator to Reported or Verified to enable the field to be corrected on the main page.
Reported indicates you are entering data reported by the student and Verified indicates you have verified
the data on the ISIR.

Student Data — Dependency Status Information

Marital Status You can change marital status in personal data or use this page
to change the ISIR record. Information changed here does not
change personal data information. This enables you to change
the marital status to affect the EFC but does not change the
marital status value in personal data. Values are:

Blank.
Single.
Married/Remarried.
Separated.
Divorced/Widowed.
Marital Status Date Enter the date of the indicated marital status.

Marital Status (Personal Data) The system displays the marital status listed in the Campus
Community bio-demographic data records.

Dependency Status The system displays the student's dependency status determined
by the answers to the dependency status questions.

Citizenship Status The system displays the citizenship status listed in the ISIR.
Click the Assumptions link to access the Change Student Status Values page.

Use this page to override field values where the CPS has assumed an alternate value in their EFC
calculation. You cannot edit fields in the component without first overriding the assumption indicator
where the CPS has used an alternate value. Set the assumption indicator to Reported or Verified to enable
the field to be corrected on the main page. Reported indicates you are entering data reported by the
student and Verified indicates you have verified the data on the ISIR.

Student Data — Independent Student Information

The system displays the Number in Family and Number in College for an independent student.
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Reviewing FAFSA Parent Information

Access the Parent Information page (Financial Aid, Federal Application Data, Correct 20nn-20nn ISIR
records, Parent Information).

Image: FAFSA Parent Information page (1 of 2)

This example illustrates the fields and controls on the FAFSA Parent Information page (1 of 2). You can
find definitions for the fields and controls later on this page.

Student Information Parent Information mp 0 EFCIDB Mate

LoggiJoanne 1D FAD339 E . ’

= M &

RidYear: 2015 Financial Aid Year 2014 - 2015 Institution: PSLINY
ISIR Data

*Effective Date: Transaction Nbr: 1 Correction Status: Status Date: IMAS

5 : : . . £h 1hi Need summary
EFC Status: Official Primary EFC: 4,020 Prorated EFC: 4,020 EM M beedSummsa

Parent Data - Background Information

Assumptions

Marital Status: Blank ) MarriediRemarried &  MNewver Married O Divorced/Seperated O Widowed O Divorced/Seperated ()

Marital Status Date:

Legal Residence: Kentucky Res Prior 09: Blank Yes No Date of Legal Residence:
Parent 1 SSHN: HEHEEEE () Parent 1 Last Name: Number in Famihy:
Parent 1 Date of Birth: Parent 1 First Name Initial: Number in College:
Parent 2 SSN: s Parent 2 Last Name:

Parent 2 Date of Birth: Parent 2 First Mame Initial:

Parent 1 Highest Grade Level: Blank Elementary High School College Unknown

Parent 2 Highest Grade Level: Blank Elementary High School College Unknown

Email Address:
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Image: FAFSA Parent Information page (2 of 2)

This example illustrates the fields and controls on the FAFSA Parent Information page (2 of 2). You can
find definitions for the fields and controls later on this page.

Parent Data - Financial Information

2013 Federal Benefits Received:  SSI; SHAP: School Lunch: TANF; WIC:

Dislocated Worker: Blank Yes No Don't Know

Tax Return Filed: Blank Already Filed/Completed \Will File Will Not File

Tax Form Used: Blank IRS 1040 IRS 1040AEZ Foreign Tax Return L.S. Territory Tax Return

Parent Tax Return Filing: Blank Single Head of Household Married-Joint Married-Separate Widowi{er) Don't Know
Eligible For 10404 or 1040EZ: Blank Yes Ho Don't Know

Asset Threshold Exceeded: Blank Yes Ho

Assumptions

AGI: Tax Deferred Pension: Educational Credits:

LLS. Tax Paid: Self Employment Payiment: Child Support Paid:

Exemptions: Child Support Received: Heed-Based Employiment:

Parent 1 Income: Interest Income: Grant/Scholarship Aid:

Parent 2 Income: Unt 1IRA Distributions: Combat Pay:

Cash Savings: Untazed Pensions: Co-op Earnings:

investentiletionh: HIHEL A PR Add. Financial Total: 0
Bus'Farm Net Waorth: \Yeterans Non-Ed Benefits:

Other Untaxed Income:

Untaxed Income: 1]

Note: When you open an uncorrected ISIR, an Add (+) button is available. Click this button to insert a
new row to make corrections.

Correction Status Set the value to Send when the ISIR is ready to be sent to the
CPS to request a corrected ISIR. Values include: Accepted,
Don't Send, Pending, Rejected, Send, and Sent.

Status Date The date the correction status was last modified.

EFC Status The status displays as: Unofficial, Official, or Rejected.

Parent Data — Background Information

Marital Status You can change marital status in personal data or use this page
to change the ISIR record. Information changed here does not
change personal data information. This enables you to change
the marital status to affect the EFC but does not change the
marital status value in personal data. Values are:

Divorced/Separated
Married/Remarried
Never Married

Unmarried and both parents living together
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Widowed
blank
Marital Status Date The system displays the marital status date reported on the
FAFSA.

Click the Assumptions link to access the Change Parent Household Information page.

Use the Change Parent Household Information page to override field values where the CPS has assumed
an alternate value in their EFC calculation. You cannot edit fields in the component without first
overriding the assumption indicator where the CPS has used an alternate value. Set the assumption
indicator to Reported or Verified to enable the field to be corrected on the main page. Reported indicates
you are entering data reported by the student and Verified indicates you have verified the data on the ISIR.

Parent Data — Financial Information

Click the Assumptions link to access the Change Parent Earnings and Income Values page.

Use this page to override field values where the CPS has assumed an alternate value in their EFC
calculation. You cannot edit fields in the component without first overriding the assumption indicator
where the CPS has used an alternate value. Set the assumption indicator to Reported or Verified to enable
the field to be corrected on the main page. Reported indicates you are entering data reported by the
student and Verified indicates you have verified the data on the ISIR.
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Access the Assumptions\School Codes page (Financial Aid, Federal Application Data, Correct

20nn-20nn ISIR records, Assumptions\School Codes).

Image: FAFSA Assumptions\School Codes page (1 of 3)

Chapter _

This example illustrates the fields and controls on the FAFSA Assumptions\School Codes page (1 of 3).

You can find definitions for the fields and controls later on this page.

Student Information | ParentInformation | Assumptions\School Codes | EFCIDB Matches\Corr

Miscellaneous Information

Dependency Override Indicator: Dependent To Independent Cancel Dep Override-Corr Only Override Failed

Homeless
Authorizing Institution: Date Application Completed: 081212012
Preparers SSN: 571880123 Preparers Signature
Preparers EIN: 0ETE4 Inclucle Verify Fields Adjusted EFC Calc Requested
Application Signed By: Applicant Applicant and Parent
Owning School Cd: = PeopleSaoft University

Student Data - HousinglSchool Code Information

1st School Choice: — UMNIVERSITY OF SAN FRANCISCO Housing Code 1:
2nd School Choice: 1oe0 UMNIVERSITY OF SOUTHERMN CALIFOR Housing Code 2:
3rd School Choice: 194 UMIVERSITY OF KENTUICKY Housing Code 3:
4th School Choice: R UMIVERSITY OF LOUISVILLE Housing Code 4:
5th School Choice: i MNORTHERM KENTUCKY LINIVERSITY Housing Code 5:

6th School Choice: Housing Code 6:

Tth School Choice: Housing Code 7:

&th School Choice: =1 UMIVERSITY OF CALIFORMNIA (UCLA Housing Code 8:

9th School Choice: Housing Code 9:

10th School Choice: Housing Code 10:

Johnny,Page W 1D 0136

Aid Year: 2014 Financial Aid Year 2013 - 2014 Institution:  PSUNY

ISIR Data find  First K 1 o1 B Laet

*Effective Date: S Transaction Nbr: 1 Correction Status: Status Date:
INAS

EFC Status: Official Primary EFC: 13,522 Prorated EFC: 13,522 EM 1 Meed Summary
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Image: FAFSA Assumptions\School Codes page (2 of 3)

This example illustrates the fields and controls on the FAFSA Assumptions\School Codes page (2 of 3).
You can find definitions for the fields and controls later on this page.

Assumptions and Reject Overrides

Parent Nbr In College Student Nbr In College Reject Override N Reject Override &
Parent AGI Student AGI Reject Override B Reject Override C
Parent Add. Fin Total Student Add. Fin Total Reject Override W Reject Override G
Reject Override J Reject Override K Reject Override 12 Reject Override 3
Reject Override 20 [ Reject Override 21

FAA Information

CPS Process Date: 0Br092013 Pell ID: HEH-HE-HARE AR 1
Institution Process Date: 0811142013 Duplicate SSH Code: il
Date Application Received: 02rMeEz013 CPS Pushed ISIR Flag: Ny
Application Data Source Cd: 7R CPS R Rejected Status Change Flag v
Transaction Data Source Cd: aL ISIR SAR C Flag Changed: Y
Reprocess Code: i}l Verification Select Chng Flag: v
Special Circumstances Flag: 1 Depwio Parent Data
IRS Request: 06 Eligible ta Kot Eligible IRS Request: 06 Eligikle to Mot Eligible
IRS AGI Data: 0 MatTransferred IRS AGI Data: 0 Mot Transferred
IRS FIT Data: 0 MotTransferred IRS FIT Data: 0 Mot Transferred
IRS Display: A Mo DRT- Skipped Incomelssset IRS Display: B DRT was displayed to parent

Reject Reazon Description

18 S8h not on Social Security Administration’s database.

[ Missing or invalid Date of Birth.

E Father's S5M match, but no name match.

F Mother's S5M match, but no name match.

p

g Father's Social Security Match but no date of birth match.
T

Wother's Social Security Match but no date of birth match.
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Image: FAFSA Assumptions\School Codes page (3 of 3)
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This example illustrates the fields and controls on the FAFSA Assumptions\School Codes page (3 of 3).
You can find definitions for the fields and controls later on this page.

oo
ooz

007

010

011

043

053

091

267
270

0001
0003
000g
0007
0008

Comments

Comment

Field Review

ISIR Field Nbr Description

Description
WHAT YOU MUST DO NOW (Use the checklist below to make sure that all of your issues are resolved.)
This 3AR reflects your Financial Aid Administrator's use of professional judgment.

As we previously indicated, your father's date of birth in ltem 63 does not match his date of birth in the Social Security
Administration’s (SSA) recerds for his Social Security Number (SSN). If his SSN (Item 60) or date of birth is incorrect, you need
to make a correction. If his 53N and date of birth are correct, your father should contact the S5A to make sure that they correct
their records. The S5A can be contacted by calling 1-800-772-1213 or by visiting www.socialsecurity.gov.

For additional information akout your FSEQG overpayment, your Financial Aid Administrator must access NSLDS.

The Saocial Security Administration (354) did not confirm the Social Security Mumber (33M) you reported for your father in ltem
60. If you believe that the SSM you reported is correct, your father must contact the SSA. The SSA can be contacted by calling 1-
800-772-1213 or by visiting www.socialsecurity.gov. Ifthe S50 is incorrect, yvou must make the necessary correction.

To resolve your Federal Pell Grant averpayment, call the U.S. Department of Education at 1-800-521-3113, or write to the .5,
Department of Education, P.O. Box 5609, Greenville, Texas 75403-5609.

You left ltem 23 klank. Your failure to provide an answer to this guestion makes you ineligible to receive federal student aid.
Either indicate that you have not been convicted of possessing or selling illegal drugs for an offense that occurred while you
were receiving federal student aid (such as grants, loans, and work-study), or use the enclosed worksheet to determine your
answer to this question. You can answer Iltem 23 on your 3AR or you can correct this item by calling 1-800-4-FED-AID (1-800-
433-3243) or by going to www fafsa.gov. Please understand that a drug conviction does not necessarily disqualify you from
receiving student aid.

It appears you reported the same income ameount for more than one of your parent(s) income questions. Please review these
itemns.

The Mational Student Loan Data System (NSLDS) indicates that you are in DEFAULT on one or more federal student loans.
You are not eligible to receive any federal student aid until you resalve any loan default(s).

Your citizenship status has been confirmed by the Department of Homeland Security and you meetthe citizenship
requirements for federal student aid.

The amount you repaorted for your parents’ income tax appears to be over the allowable amount based on what you reported for
their adjusted gross income. Review ltems 83 and 84 and make the necessary corrections.

You reported that vou took and passed a series of high school courses that may qualify you for an Academic Competitiveness
Grant (ACG).

Student Last Mame
Student Middle Initial
Student City
Student Postal Code
Student 35N

Miscellaneous Information

Dependency Override Indicator

dependency status.

For professional judgement override of the students federal

Authorizing Institution School that authorized a Dependency Status override.

Date Application Completed Display field.

Preparers SSN Displays social security number of the FAFSA preparer (if any).
Application Signed by Displays information about who signed the application.
Owning School Code Displays the code of the school processing the student's ISIR.

36
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Student Data — Housing\School Code Information

School Choice CPS school codes of the schools that have received a copy of
the student's ISIR.
Housing Code Student's intended housing status at the school of choice. Values

include Off Campus, On Campus, and With Parent.

Assumptions and Reject Overrides

If a student omits an answer to a question or the answer is inconsistent, CPS either assumes a response for
the applicant or rejects the response. You can use this page to override this data. Select the check box to
perform the override. Clearing the check box indicates no change and the override is not performed.

FAA Information

Special Circumstances Flag Displays a student's Special Circumstances Flag. A dependent
student who has special circumstances can submit his or
her FAFSA on the Web without parental income and asset
information. An EFC is not calculated until the financial aid
administrator determines that valid special circumstances
exist and performs a dependency override. If valid special
circumstances do not exist, the student must provide parental
data in order to receive a calculated EFC. Values include:

1: Dependent record submitted without parental data.

2: Correction made to parental data.
* 3. Unaccompanied homeless individual.

*  4: Dependent record unsubsidized loans only.

Blank: Flag is not set.

Student IRS Flags and Parent IRS Flags

The flags with the same label under both Student and Parent sections use the same values with the
exception of the IRS Display flags.

IRS Request(Internal Revenue Service The same values are used for Student IRS Flags and Parent IRS
Request) Flags.

Displays the outcome of the IRS Data Retrieval process. This
process enables students and parents to transfer financial
information from the IRS into their FAFSA on the Web
application. Valid values include:

* 00 - Student/Parent was ineligible to use the IRS Data
Retrieval Tool and was therefore not presented with the
option to use it in FAFSA on the Web.
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IRS AGI Data(Internal Revenue
Service Adjusted Gross Income Data)

IRS FIT Data(Internal Revenue
Service Federal Income Tax Data)

Student IRS Display Data(Internal
Revenue Service Display Data) —
Student IRS Flag

Chapter _

01 - Student/Parent was presented with the option to use the
IRS Data Retrieval Tool in FAFSA on the Web and elected
to use it, but did not transfer IRS data into the FAFSA.

02 - IRS data for the student/parent was transferred from the
IRS and was not changed by the user prior to submission of
an application or correction.

03 - IRS data for the student/parent was transferred from
the IRS and changed by the user prior to submission of an
application or correction.

04 - IRS data for the student/parent was transferred from
the IRS and then changed by the user on a subsequent
transaction.

05 - Student/Parent was presented with the option to use the
IRS Data Retrieval Tool in FAFSA on the Web, but did not
elect to use it.

06 - Student/Parent was presented with the option to use the
IRS data retrieval process, transferred IRS data, and then
made a change making them ineligible to use the IRS data
retrieval process.

Blank - IRS Data Retrieval Tool not available in the
application method utilized by the student/parent (that is,
paper FAFSA, EDE, or FAA Access).

The same values are used for Student IRS Flags and Parent IRS
Flags.

0 = IRS data not transferred (default value)
1 =IRS data was transferred and not changed by user

2 = IRS data was transferred and changed by user to a
different value

3 = IRS Request flag is equal to 02, 03, or 04, and field has
been corrected on this transaction

4 = IRS Request flag is equal to 02, 03, or 04, and field has
been corrected on a previous transaction

Blank

Same values as IRS AGI Data

Displays why the IRS Data Retrieval Tool (DRT) wasn’t
presented to the student while using FAFSA on the Web.

A = Dependent student skipped the income and asset
questions — IRS DRT was not displayed.

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.





Chapter _

Processing Federal Financial Aid Applications

B = IRS DRT was displayed to student.

C = Tax return status not equal to “Already completed” —
IRS DRT was not displayed.

D = Marital status date greater than or equal to January
20XX — IRS DRT was not displayed.

E = First three digits of SSN are 666 — IRS DRT was not
displayed.

H = Student amended his/her tax return — IRS DRT was not
displayed.

J = Student filed a Puerto Rican or Foreign tax return — IRS
DRT was not displayed.

K = Student is married and tax return filing status is Married
Filed Separate Return — IRS DRT was not displayed.

L = Student is married and tax return filing status is Head of
Household — IRS DRT was not displayed.

M = Conflict between the student’s marital status and tax
return filing status — IRS DRT was not displayed.

Blank = IRS DRT not available (i.e. paper, EDE, or FAA
Access).

Parent IRS Display Data(Internal Displays why the IRS Data Retrieval Tool (DRT) wasn’t
Revenue Service Display Data) — presented to the parent while using FAFSA on the Web.

Parent IRS Flag

A = Dependent student has special circumstances or
independent student skipped the parent questions — IRS DRT
was not displayed.

B = IRS DRT was displayed to parent.

C = Tax return status not equal to “Already completed” —
IRS DRT was not displayed.

D = Marital status date greater than or equal to January
20XX — IRS DRT was not displayed.

E = First three digits of SSN are 666 — IRS DRT was not
displayed.

F = Non-married parent or both married parents entered all
zeroes in SSN — IRS DRT was not displayed.

G = Neither married parent entered a valid SSN — IRS DRT
was not displayed.

H = Parent amended his/her tax return — IRS DRT was not
displayed.
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Reject Reasons

Reject Reason

Description

Comments

Comment

Description

Field Review
ISIR Field Nbr (ISIR field number)

Description

Chapter _

* J =Parent filed a Puerto Rican or Foreign tax return — IRS
DRT was not displayed.

* K =Parent is married and tax return filing status is Married
Filed Separate Return — IRS DRT was not displayed.

* L =Parent is married and tax return filing status is Head of
Household — IRS DRT was not displayed.

* M = Conflict between the parents' marital status and tax
return filing status — IRS DRT was not displayed.

* N = Parents’ marital status is “Unmarried and both parents
living together” — IRS DRT was not displayed

* Blank = IRS DRT not available (i.e. paper, EDE, or FAA
Access).

Displays the reasons the CPS has rejected the ISIR record for
the student. Students with rejected records must resolve the
reject reason by making the corrections in the appropriate fields
and submitting them for an official EFC.

Displays the reject reason description.

The system displays comments. These comments may provide
additional information or require attention. The comments assist
you in determining whether corrections are required or whether
follow up with the student is necessary.

The system displays the description of any comments.

The system displays fields that the CPS requires the aid
applicant to review for accuracy. On the student's printed SAR,
these fields are clearly marked in boldface.

The system displays the description of any fields.
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Viewing EFC Status and Database Matches

Access the EFC\DB Matches\Corr page (Financial Aid, Federal Application Data, Correct 20nn-20nn
ISIR records, EFC\DB Matches\Corr).

Image: FAFSA EFC\DB Matches\Corr page (1 of 2)

This example illustrates the fields and controls on the FAFSA EFC\DB Matches\Corr page (1 of 2). You
can find definitions for the fields and controls later on this page.

Student Information Parent Information Assumptions\School Codes EFC\DB Matches\Corr

Hughes,Cathering M 1D FADB15

Aid Year: 2016 Financial Aid Year 2015 - 2016 Institution:  PSUNV
ISIR Data find  First Bl o2 B Last
*Effective Date: |02/09/2015 [ fransaction Mbr: 1 Correction Status: Pending ~  Status Date:

INAS

EFC Status: Unofficial Primary EFC: 2736 Prorated EFC: 2,736 EM i} Need Summary —I

EFC Information

Prorated EFC: 2736 Monthly EFC

Primary EFC: 2736 Formula Type: 2 EFC Change Flag:

Secondary EFC: 0 Secondary EFC Type: Dependency Status: | |ND

Signature Reject EFC:

T 5770 ST 5770 FTI: 5770 DHW: 25,970

ATI: 10,686 SATIE: 10,686 AAL -99 999 999 SDNW: 25970

STX: 289 SIC: 0 APA: 7,700 NV 33,670

EA: 0 SCA: 5184 PC: 28122 Calculated PC: 29122

IPA: 9,810 PCA: 0 TSC: HiA Calculated SC: 2736

Al -4 916 CAL -2,458 TPC: 29,122 Calculated Prorated EFC: 2736
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Image: FAFSA EFC\DB Matches\Corr page (2 of 2)
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This example illustrates the fields and controls on the FAFSA EFC\DB Matches\Corr page (2 of 2). You

can find definitions for the fields and controls later on this page.

Database Matches\Flags

SSA Citizenship Indicator:
Selective Service Match:
Selective Service Registration:
SSN Match:

VA Match:

DHS Match:

DHS Verification Nbr:
Secondary DHS Match Flag:
Father's SSN Match:

Mother's 5N Match:

A
M
M
2
4
¥

U.5. Citizen

Regist Status Mot Confirmed
Registration not completed
S8M and Mame, no DOB
Active Duty

Citizenship Confirmed

ZL98BPT7TEEBS55

C Mot yet confirmed by INS

4 35N, Name, and DOB Match
4 SEN, Name, and DOB Match

Dept of Defense Match:
DOD Parent Date of Death
NSLDS Match:

NSLDS Transaction Nbr:
Verification Selection Ind:
Verification Tracking Flag:
Verfication Type:

SAR C Flag:

Title IV Fund Eligibility:
Federal PELL Eligibility:

4
01
N

¥
¥
N

Eligible for Title IV aid

SAR C Flag Set

Correction Source: D

Corrected | Venified Fields

CPS

High School Flag:

First B 1.2 or 14 T Last

Corrected Fields Find | View Al
ISIR Field Nbr: 0001 Student Last Mame Code: 1 This Trans
0002 Student Middle Initial 2  PrevTrans
Verified Fields Find | View Al First 4] 12.0r10 O Last
ISIR Field Nbr: 0007 Student Fostal Code Code: 2 VerifReq
0010 Student Telephone Mumber 2 VerifReq

EFC Information

The EFC page is designed to resemble the EFC information as it appears on the student aid report (SAR).

Formula Type

42

The formula used to calculate the EFC determines whether
the calculation includes income and assets or just income. The
formula type is one of the following:

1: Full Need Test Dependent. It uses regular methodology and
includes assets and income from both the parent and student.

2: Full Need Test Independent without dependents. Parent assets
and income are not used in the calculation.

3: Full Need Test Independent with dependents. Parent assets
and income are not used in the calculation.

4: Simplified Dependent using the Simplified Needs Test (
SNT). The student and parents do not have to provide asset data,
only income.

5. Simplified Independent without dependents.

6: Simplified Independent with dependents.
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EFC Change Flag

Secondary EFC

Secondary EFC Type

Monthly EFC

Processing Federal Financial Aid Applications

Auto Zero EFC: May also display as a Formula Type. Students
can qualify for an Auto Zero EFC if their parents file a 1040A
or 1040EZ, do not file a tax return, or have an income less than
12,000.00 USD. The parents do not have to file tax forms if they
are recipients of AFDC or some other program and their income
does not exceed 12,000.00 USD.

Indicates whether the EFC value changed since the previous
ISIR was generated. Values include:

1: EFC Increase
2: EFC Decrease

Calculated for students who qualify for the simplified or
auto-zero EFC need analysis. If the student qualifies for the
simplified or auto-zero EFC need analysis and provides asset
data, the CPS calculates a second EFC. The secondary EFC is
equal to or greater than the primary EFC.

An example of an EFC type is / Full Need Test Dependent. See
the Formula Type field definition above for other values.

Click this link to view the Need Summary Monthly EFC page.

The following fields display intermediate values derived from federal methodology used to calculate the
expected family contribution: TI (total income), STI (student total income), FTI (FISAP total income),
TSC (total student contribution), STX (state tax), IPA (income protection allowance), TPC (total parent
contribution), SCA (student's contribution from assets), Al (available income), ATI (allowances against
total income), EA (employment allowance), DNW (discretionary net worth), PCA (parents' contribution
from assets), CAI (calculated available income), AAI (adjusted available income), SIC (student income
contribution), and PC (parent contribution).

Database Matches\Flags

UI9.2.01

Added Verification Tracking Flag “V3 (2017) = For Federal Student Aid Use only”.

Department of Defense (DOD)
Match:

DOD Parent Data of Death

Verification Tracking Flag

Match with the Department of Defense to determine if the
applicant's parent was a member of the Armed Forces who
died as a result of service in Iraq or Afghanistan after 09/11/01.
Values include:

o Y Applicant's SSN included in the DOD Match file.
*  Blank: No match.
The date that the parent of the applicant died.

Displays the verification group that is associated with the ISIR
record.

* V1 = Standard Verification Group
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* V2 (2014) = SNAP Verification Group

* V2 (2015) = For Federal Student Aid use only

* V3 (<=2016) = Child Support Paid Verification Group
e V3 (2017) = For Federal Student Aid use only

* V4 = Custom Verification Group

* V5= Aggregate Verification Group

* V6 = Househould Resources Verification Group

* Blank

High School Flag Indicates if the high school that was reported for the student did
not find a match on the valid high school file.

Corrected/Verified Fields

The system displays the Correction Source for the data, the ISIR Field Nbr (ISIR field number), and
the associated Code. The Code indicates whether the field was corrected on this ISIR transaction or a
previous ISIR transaction.

Viewing Need Summary Monthly EFC

Access the Need Summary Monthly EFC page (click the Monthly EFC link within the EFC Information
group box on the EFC/DB Matches page).

Image: Need Summary Monthly EFC page

This example illustrates the fields and controls on the Need Summary Monthly EFC page. You can find
definitions for the fields and controls later on this page.

Need Summary

Monthly EFC

1 2 3 4 5 ] 7 g 10 1 12

Primary: 04538 05661 06734 07907 09030 10153 11276 12399 13655 13783 13921

Secondary: 01188 02365 03542 04719 05896 07073 08250 09427 10741 10874 11007

On the previous pages, the system displays the 9 month EFC on the EFC\DB Matches\Corr page. The 9
month EFC does not display on the Need Summary Monthly EFC page.

To prorate EFC, the system differentiates between the non-standard term as the header—summer, fall,
spring—and the non-standard term as a trailer—fall, spring, summer. This affects how the EFC is
apportioned:

» If the non-standard term is the header, then the non-standard EFC uses the months at the beginning of
the monthly EFC.

» If'the non-standard term is the trailer, it uses the months at the end of the monthly EFC.
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The system determines the non-standard term as header or trailer by evaluating FA Term. If a term has
been set up on Valid Terms for Career as non-standard with term start and end dates and it appears on FA
Term, a comparison occurs. If the non-standard term has a start date before the earliest start date of an
academic term, the non-standard term is determined to be the header. Conversely, if the non-standard term
has a start date after the earliest start date of an academic term, the non-standard term is determined to be

the trailer.

For more information, see The ISIR Guide

Processing Outbound Files

Pages Used to Process Outbound Files

To send files out, you:

1. Run a process that moves all the outbound files to the outbound staging tables.

2. Run the process to create a flat file from the data in the staging tables.

3. Send the flat file to the CPS, using outbound file processes to send ISIR corrections, add institution
requests, and FAFSA signature files.

This section discusses how to:

*  Move records to outbound staging tables.

¢ Create outbound files for CPS.

e View outbound staging table files.

* View outbound staging table data.

Page Name

Definition Name

Navigation

Usage

ISIR Corrections Export

RUN_CNTL_FAPCORO00

Financial Aid, File
Management, ISIR
Corrections, Process ISIR
Corrections, ISIR Corrections
Export

Run the Corrections Build
process to create outbound
files and place them in

the ISIR staging tables.
This process gathers

Add Institution Requests,
FAFSA signature, and ISIR
Corrections records.

Batch Statistics

RUNCTL_FAPCOROOSEC

Click the Run Information
button on the ISIR
Corrections Export page.

Display information such

as the correction file batch
number, signature file batch
number, and number of
records exported for each
batch the last time the export
process was run.

FA Outbound

RUNCTL_FA_OUT

Financial Aid, File
Management, Create Federal
Data Files, FA Outbound

Create an external financial
aid electronic commerce file.
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Page Name Definition Name Navigation Usage

ISIR Outbound Summary ISIR nn_ OUTBOUND Financial Aid, File View the batch files that are
Management, ISIR in the ISIR staging tables.
Corrections, View 20nn-20nn | You can verify that the
Outbound Files, ISIR FAPCOROO0 process was
Outbound Summary successful if the batch is listed

in this page.

ISIR Outbound Data ISIR_ CORR_HD TEST Financial Aid, File View data for files that have

Management, ISIR been created or sent to the

Corrections, View 20nn-20nn | outbound staging table.
Outbound Data, ISIR
Outbound Data

Correction Fields/Overrides ISIR_ CORR_A SEC Click the Correction Data View detail information about
link on the Outbound Staging | ISIR Corrections A page.
Tables detail page, ISIR Corr
A tab.

Moving Records to Outbound Staging Tables

Access the ISIR Corrections Export page (Financial Aid, File Management, ISIR Corrections, Process
ISIR Corrections, ISIR Corrections Export).

Active Select to have the export process use the criteria chosen to send
ISIR corrections to the CPS. If the check box is cleared, the
export process ignores the criteria specified in that row. More
than one row can be active at one time, which enables you to
export ISIR corrections from more than one aid year.

TG Number Enter the SAIG identifier for the academic institution.

Process Corrections Select to export ISIR corrections that match the chosen
institution, aid year, and school code.

Process Add Institution Select this check box to export add institution requests that
match the chosen institution, aid year, and school code.

Process ISIR Signatures Select to export signature page information collected by your
school that match the chosen institution, aid year, and school
code.

Run Information Click this link to access batch statistics, including the total

number of records output for a given batch run.

Process Instance Number assigned by the process scheduler representing the last
time the ISIR correction export process ran without error.

Run Date and Time Date and time of the process instance.
Refresh Click the button to update the Process Instance and Run Date
and Time fields.
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Batch Message Print Click this link to create a text file containing the messages
generated during the load process. The message file that is
created for printing is called FAMSGPRT.LIS. Its location is
based on the TEMP setting in the configuration manager.

Run Click this button to run the FAPCORO0O0 process from
the process scheduler. When this process has completed
successfully, the outbound files in the database move to the ISIR
staging tables.

Creating Outbound Files for CPS

Access the FA Outbound page (Financial Aid, File Management, Create Federal Data Files, FA

Outbound).

Outbound File Path Enter the location of the generated files. Make sure the
application server has access to the file location.

Outbound File Type Select the file type of the files to be generated. The supported
file types are listed with associated message class or output file
name:

ISIR Corrections, CORROXIN.XXX
FAFSA Signatures, SIGSOXIN.XXX
Pell Data Request, PGRQxxIN

The FA Outbound process selects records in the outbound staging tables and names the files in the
appropriate message class. If multiple files of the same message class are generated, the file name
extension is incremented to ensure uniqueness, such as CORROS5IN.001. so that files are not overwritten.

Viewing Outbound Staging Table Files

Access the ISIR Outbound Summary page (Financial Aid, File Management, ISIR Corrections, View
20nn-20nn ISIR Outbound Files, ISIR Outbound Summary).

Click the Detail link to display all of the outbound staging table fields.

Viewing Outbound Staging Table Data

Access the ISIR Outbound Data page (Financial Aid, File Management, ISIR Corrections, View
20nn-20nn ISIR Outbound Data nn/nn).

Use these pages to view data being sent for ISIR Correction & ISIR Signature files.

Processing Rejected ISIR Correction Files

Use the FASAREXX process to load ISIR Correction files that were rejected by the CPS. This section
discusses how to:
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¢ Load error files.

»  Make corrections to rejected ISIR corrections.

Pages Used to Process Rejected ISIR Correction Files

Page Name Definition Name Navigation Usage
Load ISIR Error File RUNCTL_FASAREXX Financial Aid, File Evaluate record-level error
Management, ISIR files received from the CPS (

Corrections, Process ISIR COREOXOP message class).
Correction Errors, Load ISIR | If the file contains history (
Error File ISIR) correction errors, the
process creates a matching
Correction Management
record for each rejected ISIR.

ISIR Correction Management | ISIR_ CORRECT Financial Aid, Federal Make corrections to rejected
Application Data, Manage ISIR Correction files.
Corrected ISIR Data, ISIR
Correction Management

Loading Error Files

Access the Load ISIR Error File page (Financial Aid, File Management, ISIR Corrections, Process ISIR
Correction Errors, Load ISIR Error File).

Image: Load ISIR Error File page

This example illustrates the fields and controls on the Load ISIR Error File page. You can find definitions
for the fields and controls later on this page.

Load ISIR Error File

Run Comtrol I PS Feport Manager Process Monitor Run |
Fir=t E 1 af 1 E Last
‘mstitution:  PSUNY U pidvears 2003 U sygNumber: (51234 Active =]
Input/Outpa file: WLSHT4568 TESTDATAENGOP DAT
Process Instance: 1] Run Date and Time:
TG Number Enter the Title IV WAN identifier for the academic institution.
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Input/Output file Enter the location of the Record Level Error Report file to
process.
Active Select to have the load process use the criteria chosen to load

data from the CPS. If not selected, the load process ignores the
criteria specified in that row. More than one row can be active
at one time, which enables you to load data from more than one
aid year.

Process Instance Number assigned by the process scheduler representing the last
time the ISIR Load process ran without error. Click the Refresh
button to update.

Run Date and Time Date and time of the process instance. Click the Refresh button
to update.

Making Corrections to Rejected ISIR Corrections

Access the ISIR Corrections Management page (Financial Aid, Federal Application Data, Manage
Corrected ISIR Data, ISIR Correction Management).

Image: ISIR Corrections Management page

This example illustrates the fields and controls on the ISIR Corrections Management page. You can find
definitions for the fields and controls later on this page.

ISIR Correction Management

SuazoJohn B 1D: FAQE00
Aid Year: 2005 Financial Aid Year 2004-2005 Institution:  PSUNY
' All Corrections ' Rejected Only
Corrections Batch Information Find | g Al First [ 1af 1 [+ Last
Batch Nbr: #CE00131520041006175007 As Of Date: 06r28/2004 Sequence Humber: 1
Submission Date:  10/06/2004 Transaction Nbr: 1
Batch Status: Submitted
Correction Field{s) Find | %iew Al First [4] 1ot a5 O Last
ISIR Field Nbr: 0016 Student's marital status Action: | Fending =]
Old Value: 1 User: SAMPLE

Submitted Value: 2

Note: You can view all ISIR corrections initiated by the system in the ISIR Corrections Management
component after the corrections export process is run.

To make corrections to rejected ISIR Correction files, do the following:
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1. Review the ISIR correction file on the ISIR Correction Management page.

a. Inthe Action field, select Resubmit for any field you want to resubmit or selectDelete/Ignore to
not resubmit a field.

b. Save the changes before exiting the page.

2. Make any additional changes to ISIR fields from the ISIR Data Corrections component.
a. Ifrequired, call INAS to recalculate the EFC.
b. Set the correction status to Send Correction(s).

c. Save the changes before exiting the component.

3. Run the ISIR correction export process. A new ISIR correction record is created for the student.
This correction record includes fields from the rejected ISIR corrections that have been marked
as Resubmit, plus any new changes made in the ISIR data corrections pages. A new set of data
representing the new ISIR correction record is created in the ISIR correction management page. The
rejected ISIR correction file updates to indicate a new batch status of Reprocessed.

View
All Corrections Select to view all ISIR corrections
Rejected Only Select to view rejected corrections.

Corrections Batch Information

Batch Nbr (batch number) The batch number is used to match corrected ISIR records to the
appropriate corrections. This is generated when the FAPCORO00
process runs.

Submission Date Indicates the date the request was submitted.
Batch Status Values include:

Reprocessed.: the ISIR correction file is sent back to the CPS
with the corrections made in the erred fields.

Resubmit: only correction fields with an action of resubmit are
sent.

Rejected: indicates the ISIR correction file was rejected by the
CPS and needs to be corrected.

Sequence Number The system displays how many inserted rows of data exist for
the first transaction.

Transaction Nbr (transaction number) The system displays the number of records that exist for a
student from the CPS.
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Correction Field(s)
ISIR Field Nbr (ISIR field number)

Old Value
Submitted Value

Action

User

Processing Federal Financial Aid Applications

Displays the SAR field name and field description.
Displays the original data.
Displays the correction.

Select Delete/Ignore as the action if you do not want the
correction field to be included when the new ISIR corrections
file 1s created.

Displays the user name.

Working with ISIRs

This section discusses how to:

* Add your institution to a student's ISIR.

* Send FAFSA signature receipt information.

» Use the batch message print page.

Pages Used to Work with ISIRs

Page Name Definition Name Navigation Usage

ISIR Add School ISIR_ ADD_SCHOOL Financial Aid, File Add your institution to a
Management, ISIR student's ISIR. Submit this
Corrections, Modify ISIR request to the CPS to request a
School Recipients, ISIR Add | student's ISIR data to send to
School your institution's destination

point.

FAFSA Signature ISIR_SIGNATURE Financial Aid, File Enter signature page
Management, ISIR information collected from
Corrections, Enter FAFSA students in preparation for
Signatures, FAFSA Signature | transmission to the CPS.

Batch Message Print BTCH_MSG_INQ RUN Financial Aid, Print Batch View information gathered by
Process Messages, Batch the Batch Message page.
Message Print

Adding Your Institution to a Student's ISIR
Access the ISIR Add School page (Financial Aid, File Management, ISIR Corrections, Modify ISIR

School Recipients, ISIR Add School).

DRN (date release number)

Trans Nbr (transaction number)

Enter the student's date release number.

Enter the transaction number for the student aid report (SAR).
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Sch Pos (school position) Enter the school position number, from 1-10. The FAFSA
allows a student to request information to be sent to up to six
institutions. You can place your request in the automatic ISIR
Request process.

Original SSN Enter the student's original Social Security Number.
Name CD (name code) Enter the first two letters from the student's last name.
Request ISIR from CPS Select this option to include this request in the automatic ISIR

request process.

Sending FAFSA Signature Receipt Information

Access the FAFSA Signature page (Financial Aid, File Management, ISIR Corrections, Enter FAFSA
Signatures, FAFSA Signature).

User ID Displays the user who entered the signature page information.

Original SSN (original Social Security The original Social Security Number entered on the FAFSA by
Number) the student.

Name Code The first two letters of the student's last name reported on the
FAFSA used in conjunction with the original SSN by the CPS to
uniquely identify the student.

Signed By Select the person who signed the FAFSA signature page. Values
are:

Applicant Only: Only the student signed.

Applicant and Parent: Both the student and the student's parent
signed.

Parent Only: Only the student's parent signed.

Submit Signature to CPS Select when the record is ready to be transmitted. When the
correction export program processes the record, the check box
is cleared and the Process Date field becomes set. You can
resubmit the FAFSA Signature records by selecting the check

box.

Request Date Displays the date the user enters signature page information into
the system.

Process Date Displays the date when the information is sent to the CPS.

Using the Batch Message Print Page

Access the Batch Message Print page (Financial Aid, Print Batch Process Messages, Batch Message
Print).
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Select a Process Name. The ISIR suspense load (FAPSARO0O) process and ISIR corrections build
(FAPCORO0O) process generate messages.

Deleting ISIR and NSLDS Information

You can use the ISIR/NSLDS Records component to do the following:
* Delete a previously loaded ISIR to load a new ISIR for the student.

When a new official ISIR suspends because of a conflict with a previously loaded and rejected ISIR,
delete the first ISIR. After you delete the rejected ISIR, the system allows the new official ISIR to
load.

* Delete an ISIR that loaded to the wrong student.

An ISIR can load to the wrong student due to the sensitivity of the search match criteria or an ISIR
can be manually assigned to the incorrect student online. If the student has already been awarded
financial aid, verify that the calculated EFC and database match information is still accurate after the
incorrect ISIR/NSLDS information is removed.

However, this component does not support deleting NSLDS records that were loaded from the NSLDS
FAT load process. Deleting such data creates orphan data in the database and does not reset any calculated
need information The summary need information on the Packaging Status Summary and Awards page is
stored in PS_ STDNT AWD PER and is updated when an ISIR loads.

The component also does not correct ISIR database match and verification selection information loaded
into the PS_ STDNT_AID ATRBT record from the ISIR, which you can view in the Packaging Status
Summary component. You must either load a new ISIR to synchronize the data or manually reset/override
the information on the Packaging Status Summary component using the ISIR Data Corrections Database
Match page as your source data.

If you delete one, but not all related ISIR data correction rows, the correct ISIR audit information is not
preserved. For example, if three rows of effective-dated ISIR data exist for the same transaction number,
and you delete only one row, you lose all of the ISIR audit information.

Warning! Please restrict access to this component to staff members with the knowledge and authority to
delete student ISIR information from the database. Incorrectly deleted or modified information can create
data integrity errors in your database, or adversely affect downstream processes.

This section discusses how to:
¢ Delete ISIR records.

¢ Delete NSLDS records.
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Pages Used to Delete ISIR and NSLDS Information

Chapter _

Page Name Definition Name Navigation Usage
ISIR Delete ISIR DELETE Financial Aid, File Delete incorrectly loaded ISIR
Management, ISIR Import, records from the application
Delete ISIR/NSLDS Records, | tables so that correct ISIR
ISIR Delete information can be loaded for
the student.
NSLDS Delete NSLDS DELETE Financial Aid, File Delete NSLDS records that

Management, ISIR Import,
Delete ISIR/NSLDS Records,
NSLDS Delete

were loaded from an ISIR
record and to modify the
effective date of previously
loaded ISIR NSLDS historical
data.

Deleting ISIR Records
Access the ISIR Delete page (Financial Aid, File Management, ISIR Import, Delete ISIR/NSLDS

54

Records, ISIR Delete).

Each row in the grid represents an effective-dated row in the ISIR Data Corrections component. All

related ISIR rows have the same transaction number.

Delete ISIR

Eff Date (effective date)

Sequence
Trans Nbr (transaction number)

NSLDS Txn (NSLDS transaction
number)

Select to mark a row to delete.

This is a database table key value.

The ISIR transaction number.

The effective date for the data row on the ISIR Data Corrections
component.

This transaction number is used like the ISIR transaction
number. When it is used in increments, it indicates that the

NSLDS information on the ISIR has been revised.

App Date (application date)
ISIR Input Record Type

Delete Selected ISIRs

ISIR transaction data source.

Date the CPS received the FAFSA application.

Click this button to delete the rows from the grid that you

selected. If you save the page changes, the data is permanently
deleted from the database and cannot be viewed in the ISIR
Data Corrections component.

After you delete ISIR data, you must do the following:

1. Use the ISIR Data Corrections component to verify that the data is deleted.

2. Review and recalculate need summary information that displays in the packaging status summary and
awarding pages. If data still exists in the ISIR Data Corrections component, recalculate the need. If
you are loading new ISIR data, make sure that an INAS calculation performs after the ISIR loads.
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3. Review and correct ISIR database match and verification selection information. Loading a new ISIR
synchronizes the data. If you do not load a new ISIR, manually reset/override the information on the
Packaging Status Summary component using the current ISIR Data Corrections component, Database
Match page, as the source data.

4. Verity that the appropriate ISIR audit information is deleted.
Database tables affected by the ISIR delete include:
+ PS ISIR COMPUTED

« PS ISIR CONTROL

+ PS ISIR INTERPRET

+ PS ISIR PARENT

« PS_ISIR_STUDENT

* PS ISIR_ COMMENTS

+ PS ISIR FLD REVIEW

« PS_ISIR FLD CORR

+ PS ISIR REJ REASON

« PS AUDIT ISIR CHNG where ISIR. TXN NBR equals deleted ISIR

Deleting NSLDS Records

Access the NSLDS Delete page (Financial Aid, File Management, ISIR Import, Delete ISIR/NSLDS
Records, NSLDS Delete).

Warning! The NSLDS Delete page is not designed to delete all NSLDS FAT information. If you delete
information loaded from the NSLDS FAT load process, the system creates orphan data.

This page consists of two scroll areas. The outer scroll area displays high-level status information of the
student's NSLDS history record. The inner scroll area displays information on individual NSLDS records
that were loaded from the student's ISIR or the NSLDS transcript file. You can delete the student's entire
history or only the most recent set of loaded NSLDS information.

NSLDS information does not always load with an ISIR. To identify the NSLDS information you want to
delete, match the effective date and NSLDS transaction number on the ISIR delete page with the NSLDS
transaction number and transaction process date with the correct ISIR source year value on the NSLDS
Delete page. These date fields match unless you use the current date as the effective date feature on the
ISIR Data Load Parms, or manually overrode the ISIR effective date when the ISIR loaded.

If you override the effective date when loading ISIRs, use the ISIR Data Corrections component to
compare the transaction process date to match the NSLDS data with the ISIR.

To delete every row in the grid, you delete the entire NSLDS history for the student by deleting
information from the outer scroll area. Select any field in the area controlled by the outer scroll bar and
delete the row.
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To delete only part of the student's NSLDS history, such as data from the last ISIR, do the following:

1. Delete the appropriate row in the grid.

2. Update the NSLDS transaction number, transaction source, and last updated fields with the matching
information from the current effective-dated row in the grid.

3. Set the last updated date to match the effective date value. This synchronizes the data viewed in the

NSLDS inquiry page.

Last Updated

NSLDS Transaction Nbr (National
Student Loan Data System transaction
number)

NSLDS Transaction Source(National
Student Loan Data System transaction
source)

NSLDS Sequence Number(National
Student Loan Data System sequence
number)

Effective Date

Effective Sequence

ISIR Source Year

The date the NSLDS transaction source process updated the
NSLDS tables.

Enter the NSLDS transaction number that was the source of the
last update to the NSLDS history. This field is automatically
updated by the most recently imported NSLDS data from

the ISIR file. This field is only populated when the NSLDS
Transaction Source is 'T' (ISIR Load)

Deleting data at this scroll level deletes the entire NSLDS data
structure.

Do not delete if the transaction source is F, Financial Aid
Transcript.

Enter the source of the stuent's NSLDS information. This field
is automatically updated by the most recently imported NSLDS
data. The sources are:

A: NSLDS Transfer Alert
I: ISIR load

F': Financial Aid Transcript
H: NSLDS FA History.

M: Manual

Enter the NSLDS Sequence Number of the student's NSLDS
information. This field is automatically updated by the most
recently imported NSLDS file. This field is only populated
when the NSLDS Transaction Source is 'A' (NSLDS Transfer
Alert) or 'H' (NSLDS FA History).

Populated with a date to match the Transaction Process Date.
This represents the date the incoming NSLDS data was
generated from the National Student Loan Database System.
The field can be updated.

Displays a database table key value.

Displays the aid year of the source record.
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NSLDS Seq Nbr(National Student
Loan Data System sequence number)
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NSLDS FA History).

Transaction Process Date

Displays the NSLDS Sequence Number when the NSLDS
Transaction Source is 'A' (NSLDS Transfer Alert) or 'H' (

Displays the date the CPS (ISIR) or NSLDS (FAH, TSM, or

FAT) processed the data record that loaded. This is also the date
the incoming NSLDS data was generated from the National
Student Loan Database System.

The following tables are affected by an NSLDS delete:

+ PS _NSLDS_GEN

« PS NSLDS FAT AGGR
« PS NSLDS_ISIR DTL

.« PS _NSLDS_PELL

« PS_NSLDS_OVRPYMNT
« PS _NSLDS _NAME HIST
« PS_NSLDS_ACG

. PS_NSLDS_NSG

Viewing ISIR History

Use the ISIR History Inquiry component to view ISIR and need analysis information. This component
displays all ISIR fields across all aid years. Fields that are not valid in a particular aid year appear as

blank or zero.

Note: Some ISIR fields the literal field value, but no text description, because the text descriptions change

from one aid year to another.

For more information, see the Electronic Data Exchange Technical Reference

Pages Used to View ISIR History

Page Name Definition Name

Navigation

Usage

FAFSA Information ISIR_PIA HIST1

Financial Aid, Financial
Aid History, View Archived
Application Data, ISIR
History, FAFSA Information

Review ISIR data. Includes
student bio/demo data,
enrollment information,
background information,
financial information,
dependency status, and parent
background and financial
data.
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Page Name Definition Name Navigation Usage
Address Use ISIR_ ADR_MNT SEC Click the Student Address link | Review student active
on the FAFSA Information or | address.
Student Information page.
Original ISIR Address ISIR ORG_ADR SEC Click the ISIR Address link Review student original ISIR

on the FAFSA Information or
Student Information page.

address.

Student Income Values

ISIR_ASM_ST1_H_SEC

Click the Assumptions link in
the Student Data - Financial
Information group box on

the FAFSA Information or
Student Information page.

Review student income.

Student Values Status

ISIR_ASM _ST2 H SEC

Click the Assumptions
link in the Student Data

- Dependency Status
Information group box on
the FAFSA Information or
Student Information page.

Review student household
information.

Parent Household Information

ISIR_ASM_PR2 H_SEC

Click the Assumptions link
in the Parent Data - Parent
Background Information
group box on the FAFSA
Information or Parent
Information page.

Review parent household
information.

Parent Earnings and Income
Value

ISIR_ASM_PR1_H_SEC

Click the Assumptions

link in the Parent Data -
Parent Financial Information
group box on the FAFSA
Information or Parent
Information page.

Review parent income and
earnings.

Assumptions/School Codes

ISIR_PIA_HIST2

Financial Aid, Financial
Aid History, ISIR History,
Assumptions/School Codes

Review miscellaneous
information, housing

school code information,
assumptions and reject
overrides, reject reasons, and
comments.

EFC\DB Matches\Corr

ISIR_PIA_HIST3

Financial Aid, Manage
Financial Aid History, ISIR
History, EFC\DB Matches
\Corr

Review EFC information,
database matches flags, and
corrected fields.

Viewing ISIR Reports

58

This section lists ISIR reports and discusses how to use the ISIR Reject/Assumption Report.
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Pages Used to Produce ISIR Reports
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Page Name

Definition Name

Navigation

Usage

ISIR Assumption/Reject
Ovrd (ISIR assumption/reject
override)

RUNCNTL_FAISRJAS

Financial Aid, File
Management, ISIR Import,
CPS Reject/Assumption
Report, ISIR Assumption/
Reject Ovrd

List students who have
assumptions or rejects

that have no respective
overrides and students who
have overrides made but

no assumptions or rejects.
Use this list to identify
students for whom you need
to apply assumption overrides
manually. This report is not
aid-year specific.

System Generated ISIR
Report

SFA_RUNCTL_FA928

Financial Aid, File
Management, ISIR Import,
CPS Reject/Assumption
Report, System Generated
ISIR Report

Identify why a system
generated ISIR record was
created before loading system
generated ISIR files. Suspend
all system generated files
before running this report to
cause the student's ID to be
determined and printed on the
report.

ISIR Suspense Detail Report

SFA RUNCTL FA927

Financial Aid, File
Management, ISIR Import,
ISIR Suspense Detail Report

List all ISIRs that suspended
or are set to error by the ISIR
Load program. Data on the
report derives from the ISIR
Suspense Management page.

Review ISIR Correction
Audits

ISIR_ CORR_AUDITS

Financial Aid, Federal
Application Data, View ISIR
Field Audits

Review ISIR correction
audits.

Using the ISIR Reject/Assumption Report
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Use the ISIR Reject/Assumption Report to identify any current, loaded ISIR where specific CPS
generated field value assumptions or reject codes have been issued. The report lists any assumed values
for the following fields: Parent number in college, Parent AGI, Parent Worksheet C total, Student number
in college, Student AGI, and Student Worksheet C total. The following reject codes are also listed: B, N,

and W.

Consider the following scenario: A second ISIR transaction is loaded into the system that corrects
assumed or rejected values on the original ISIR. If you then run INAS, INAS can incorrectly calculate the
student's EFC because INAS does not suppress the assumption as the CPS does. Instead, INAS invokes
assumptions based on INAS specifications.

For example, a student's first ISIR has an assumed value for the parent's Worksheet C amount. You then
receive and load a second ISIR for the student that confirms the initially reported value. When you then
run INAS, the student's EFC calculation may be incorrect. To avoid this, set an assumption override
manually for the student on the Assumption Overrides panel so that INAS suppresses the assumption.
Process the assumption/rejects by using the ISIR Assumption and Reject override fields on the ISIR Data

Corrections panel group.
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The system continues to select ISIR records on the report until the following occurs:

» Records selected because of an assumed value have the corresponding assumed indicator field value
set to verified or reported through the verification process or manually in the ISIR Data Corrections
panel group.

* A new ISIR with no assumptions or rejects is loaded.

* Reject overrides have been set for records with reject codes.

Note: Because several INAS assumptions can occur against the fields used by the report, the system may
select records where using the Assumption Override fields is not be the appropriate action to resolve the
EFC calculation.

Reviewing ISIR Correction Audits

60

Access the Review ISIR Correction Audits page (Financial Aid, Federal Application Data, View ISIR
Field Audits).

The system displays the User ID of the person who made the change, Date/Time, Transaction Nbr
(transaction number), the field name of what changed, the original data Old Value, and the changed data
New Value. The Status field indicates whether the field change has been submitted for correction with the
CPS.
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Processing INAS

Defining Federal and Institutional Methodologies

This section provides an overview of IM and FM and discusses how to:

* Define global and federal options.

* Use EFC proration options.

* Define FM budget durations.

* Define IM budget durations.

* Define IM tax and assessment parameters.
* Define EFM yes and no options.

* Define IM value parameters 1.

* Define IM value parameters 2.

* Define IM yes and no options.

* Define minimum student contribution.
* Define asset options.

* Define home and asset projections.

* Define minimum parental contribution.
*  Define budget options.

For more information, see the INAS Users Manual.

Understanding IM and FM

IM is based on The College Scholarship Service—Institutional Methodology formula. Refer to The
College Board's INAS Users Manual provided with this application for details regarding the setup and use

of the fields in the INAS Global Policy Option component.

Note: With the exception of the first page, all pages in this component are related to IM specific

processing.

For federal methodology, you use this component to set EFC proration options and budget durations.
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Note: Numeric values in screen shots used to document Global Processing Options are examples only.
For information regarding Aid Year specific settings, College Board PROFILE users should refer to the
College Board's FINAID Online for the PROFILE Users Guide and the tables and worksheets for IM/

Alternate IM and FM.

Pages Used to Define FM and IM

Note: The navigation paths for the pages listed in the following table are for aid year 20nn-20nn. Oracle
supports access for three active aid years.

Page Name

Definition Name

Navigation

Usage

Global and Federal Options

INAS LCL_PLCYI nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, Global and Federal
Options

Define your global policy
options for the majority of
your student population. You
can override these options on
a student-by-student basis.
The options affect your INAS
calculations. The system sets
the CSS Base Rules/Values by
default. You can enter values
for additional INAS rule sets
developed by your institution.

EFC Proration Options (
expected family contribution
proration option)

INAS_FM_PRORTN_SEC

Click the EFC Proration
Options link on the Global
and Federal Options page.

Define your proration
parameters.

FM Budget Durations

INAS FM_DUR_SEC

Click the FM Budget
Durations link on the Global
and Federal Options page.

Define global options
for federal academic and
nonstandard budget durations.

institutional methodology tax
assessment parameters)

IM Budget Durations INAS IM_DUR_SEC Click the IM Budget Define global options for
Durations link on the Global | institutional academic and
and Federal Options page. nonstandard budget durations.

IM Tax/Assess Parms ( INAS_LCL_PLCY2 nn Set Up SACR, Product Define IM INAS calculation

Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, IM Tax/Assess
Parms

options for parents and
students

EFM Yes/No Options
(estimated federal
methodology yes/no options)

INAS_LCL PLCY3 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, EFM Yes/No
Options

Define EFM INAS calculation
options for parents and
students.

IM Value Parms 1 (
institutional methodology
value parameters 1)

INAS LCL PLCY4 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, IM Value Parms 1

Define IM INAS calculation
options for parents and
students.
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Page Name

Definition Name

Navigation

Usage

IM Value Parms 2 (
institutional methodology
value parameters 2)

INAS LCL_PLCY!1 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn-20nn Global
Options, IM Value Parms 2

Define value parameters for
multi-college enrollment to
define treatment for more than
one student in college.

IM Yes/No Options (
institutional methodology yes/
no options)

INAS LCL PLCY10 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, IM Yes/No Options

Define IM INAS calculation
options for parents and
students.

Minimum SC Income (
minimum student contribution
income)

INAS LCL_PLCY5 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, Minimum SC
Income

Define the minimum
institutional student
contribution values for
dependent students and
independent students.

Asset Options

INAS LCL_PLCY6_nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, Asset Options

Define options and limitations
for assessing parent and
student assets other than the
home.

Home/Asset Projections

INAS_LCL PLCY7 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—-20nn Global
Options, Home/Asset
Projections

Define options and values
for assessing home equity for
parents and students. Define
asset assessment rates.

Minimum PC Range
(minimum parental
contribution range)

INAS LCL PLCY8 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,

INAS 20nn—20nn Global
Options, Minimum PC Range

Define institutional minimum
parental contribution values
based on income ranges.

Budget Options

INAS LCL_PLCY9 nn

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS 20nn—20nn Global
Options, Budget Options

Define allocation of total
parental contribution to
children on the basis of
educational costs.

Defining Global and Federal Options
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Access the Global and Federal Options page (Set Up SACR, Product Related, Financial Aid,
Application Processing, INAS 20nn—20nn Global Options, Global and Federal Options).
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Note: The system always makes available the three most recent Aid Year versions of the INAS Global
Options component.

Image: Global and Federal Options page

This example illustrates the fields and controls on the Global and Federal Options page. You can find
definitions for the fields and controls later on this page.

Global and Federal Options W Tz . Parms IM Walue Parms 1 It Value Parms 2
Aid Year: 2010 Financial Aid Year 2009 - 2010 Institution:  PSLINY
Find | wiew &1 First [ 1012 D Last
‘INAS Rule Sat- | C55 Rulesivalues v| [+ [=]
Global
INAS Data Source: Institutnl |+ INAS Calc Type: It -
Calc Fed Tax - Student |

Eid Budaget Duratians
Cale Fed Tax - Parent ]

Calc PC For Independent L

Institutional

EFC Froration Optiohs

Hse Which EFC I Budget Durations
Application Source:

Use this page to set INAS calculation options for ISIR records or Profile records.

With the delivery of IM each year, the INAS Data Source and INAS Calc Type values are limited to
Institutional and IM. After FM is delivered, the values of Federal, Both F/I, FM and FM & IM are
available as additional processing options.

INAS Rule Set Select the INAS rule set.

The INAS rule set value enables full flexibility to determine
how need analysis is processed for different academic careers
or academic programs; it is linked to a specific academic

career or program through the valid careers for aid year and
valid programs for aid year tables. Your institution can create
additional INAS rule sets. The INAS rule set refers to the INAS
base rules delivered with the Financial Aid system. Values are:
CSS Rules/Values, Health Professional, and Undergraduate/
Graduate.

Global

Use the Global group box to define the parameters that control general processing options related to
methodologies used.

INAS Data Source Select the INAS data source for the INAS process to use to
retrieve student information. Select:
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INAS Calc Type (INAS calculation
type)

Federal

Processing INAS

Both F/I (both federal and institutional) to use both sets of data
to calculate INAS for either Profile or ISIR records.

Federal to use only federal data to calculate INAS for ISIR
records only.

Institutnl (institutional) to use only institutional data to calculate
INAS for PROFILE records only.

Select the INAS calculation type:

FM (federal methodology) to calculate INAS for ISIR records
only.

FM & IM (federal methodology and institutional methodology)
to calculate INAS for either PROFILE or ISIR records.

IM (institutional methodology) to calculate INAS for PROFILE
records only.

Use the Federal group box to define how INAS processes federal ISIR data.

Calc Fed Tax - Student (calculate
federal tax - student)

Calc Fed Tax - Parent (calculate
federal tax - parent)

Calc PC For Independent (calculate
parental contribution for independent)

FM Budget Durations

EFC Prorations Options

Institutional

Select to calculate and display federal tax for the student as
defined by INAS.

Select to calculate and display federal tax for the parent as
defined by INAS.

Select to calculate a parental contribution for independent
students if parental data is available. Parental contribution is
calculated but not added to the EFC.

For more information, see the College Board's INAS User
Manual.

Click this link to access the FM Budget Durations page, which
shows academic and non-standard durations for both dependent
and independent students.

Click this link to access the EFC Proration Options page.

Use the Institutional group box to define how INAS computes your IM.

Use Which EFC

Select a value to determine the institutional EFC displayed
on the Need Summary page and used in the Award Entry
component. Values are:

Est Fed (estimated federal methodology): Select to display and
use the EFM-EFC.
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State
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Greatest: Select to compare base, IM with options, and
estimated federal EFC, and then use the greatest EFC value of
the three.

Inst W/Opt: Select to use the IM-EFC as a result of the
calculation of IM with options.

Inst: Select to use the IM-EFC as a result of the base IM
calculations.

Select an application source. Values are:

FT CSL (full-time Canada Student Loan): Used in Canadian
Need Analysis.

Inst App (institutional application).

PT CSL (part-time Canada Student Loan): Used in Canadian
Need Analysis.

Profile.

Select the state in which your institution is located. INAS uses
this field to determine a student's budget requirements.

Access the EFC Proration Options page (click the EFC Proration Options link on the Global and Federal

Options page).

Image: EFC Proration Options page

This example illustrates the fields and controls on the EFC Proration Options page. You can find
definitions for the fields and controls later on this page.

INAS Local Policy Options

EFC Proration Options

INAS Rule Set: CES Rulesialues

M EFC Proration Options

EFC Proration Method: | Adjust Based on Total EFC = | Non-Standard Months: |FA Term Based |

EFC Proration Method

Select one of the following:

Adjust Based on Total EFC: If you select this option, the system
displays the Non-Standard Months field. The system adjusts

the EFC based on the total number of budget duration months
for the academic and nonstandard award periods. You can

use the default functionality by selecting FA Term Based for
Non-Standard Months or force the use of leading or trailing
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Non-Standard Months
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months to determine the nonstandard award period contribution
regardless if the nonstandard term leads or trails.

Proportion Monthly Share: If you select this option, the system
uses the total EFC based on the total number of budget duration
months for academic and nonstandard and distributes the EFC
proportionally between the award periods.

Use Monthly EFC: If you select this option, the system uses
the actual monthly EFC based on the total number of budget
duration months for each award period. For example, if
academic budget duration is set to 9 and nonstandard is set to 2,
then the system uses the actual 9-month EFC for academic and
the actual 2-month EFC for nonstandard. No calculations are
performed to subtract one or the other from the total EFC.

Note: Using this method might cause your total EFC to exceed
the 12-month EFC.

The system uses this field in conjunction with the EFC Proration
Method, Adjust Based on Total EFC. Select from:

FA Term Based: Determines which award period leads based
on terms set in FA Term and award period designation in Valid
Terms for Careers.

Leading Months: Treats the nonstandard term as leading
regardless of nonstandard term designation in FA Term.

Trailing Months: Treats the nonstandard term as trailing
regardless of nonstandard term designation in FA Term.
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Defining FM Budget Durations

Access the FM Budget Durations page (click the FM Budget Durations link on the Global and Federal
Options page).

Image: FM Budget Durations page

This example illustrates the fields and controls on the FM Budget Durations page. You can find
definitions for the fields and controls later on this page.

INAS Local Policy Options

FM Budget Durations

INAS Rule Set; 255 Rulesivalues

FM Budget Durations

Dependent Students

Academic: I_Q Non-Standard: I_EI Total: 9

Independent Students

Academic: I_Q Non-Standard: I_EI Total: 9
Dependent Students
Academic Enter the number of months for the academic term to be

considered during need analysis for dependent students.

Non-Standard Enter the number of months for the nonstandard term to be
considered during need analysis for dependent students.

Independent Students

Academic Enter the number of months for the academic term to be
considered during need analysis for independent students.

Non-Standard Enter the number of months for the nonstandard term to be

considered during need analysis for independent students.
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Defining IM Budget Durations

Access the IM Budget Durations page (click the IM Budget Durations link on the Global and Federal
Options page).

Image: IM Budget Durations page

This example illustrates the fields and controls on the IM Budget Durations page. You can find definitions
for the fields and controls later on this page.

INAS Local Policy Options

IM Budget Durations

INAS Rule Set: 55 Rulesialues

IM Budget Durations

Dependent Students

Academic: 9.0 Mon-Standard: 0.0 Total: 9.0

Independent Students

Academic; 9.0 Hon-Standard: .o Total: 9.0
Dependent Students
Academic Enter the number of months for the academic term to be

considered during need analysis for dependent students.

Non-Standard Enter the number of months for the nonstandard term to be
considered during need analysis for dependent students.

Independent Students

Academic Enter the number of months for the academic term to be
considered during need analysis for independent students.

Non-Standard Enter the number of months for the nonstandard term to be

considered during need analysis for independent students.
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Defining IM Tax and Assessment Parameters

10

Access the IM Tax/Assess & Parms page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, IM Tax/Assess Parms).

Image: IM Tax/Assess & Parms page

This example illustrates the fields and controls on the IM Tax/Assess & Parms page. You can find
definitions for the fields and controls later on this page.

Aid Year: 2016  Financial Aid Year 2015 - 2016

Global and Federal Options IM Tax/Assess & Parms EFM Yes/Mo Options 1M Value Parms 1 IM Value Parms 2 1M Yes/MNo Options Minimum SC Income D

Institution: PSUNY

*INAS Rule Set: C33 Rulesivalues - EHE
Use Parent AGI: CS5 Defit ~ Rstrct # Household - Max Age:
Adjust IPAIMMA Regional COL: No - Rstrct #in College - Max Age:
Adjust ERA Regional COL: Nao A
StudntAssets asFamily goporare

ASG Total Income Percentage: Private - P
Select Available Income Table: Standard -

Fed Tax Allwnc Against Income: ~ CSSRules - Income Assmnt Rate for Dep: 0.50

Use 70% Income Assmnt for Ind? &S hd

Fed Tax Allwnc Against Income: ~ CSSRules -

The system displays the aid year and institution.

Institutional

Use Parent AGI (use parent adjusted
gross income)

Adjust IPA/MMA Regional COL
(adjust income protection allowance/
monthly maintenance allowance
regional cost of living)

Adjust ERA Regional COL (adjust
emergency reserve allowance regional
cost of living)

Select how the parent AGI is represented. Values are:
CSS Deflt (CSS default)

Use Cmptd (use computed)

Use Rptd (use reported)

Use TaxRtrn (use tax return)

Select to adjust the cost of living calculation based on regional
COL differences for an independent student or for the parent of
a dependent student. Values are:

No

Stu/Par (student/parent)
Yes Par (yes parent)

Yes Stu (yes student)

Select to adjust the emergency reserve allowance for both
students and parents, for independent students, or for parents
only. Values are:
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ASG Total Income Percentage
(annual savings goal total income
percentage)

Select Available Income Table

Rstret # Household - Max Age
(restrict number in household -
maximum age)

Rstret # in College - Max Age (restrict
number in college - maximum age)

Student Assets as Family Assets
(student assets as family assets)

Processing INAS

No

Yes-Both

Yes-Indep (yes independent)
Yes-Parent

Select a value to determine an appropriate ASG total income
percentage. This percentage is used as an allowance against
income.

Values are:

* Private

e Pub/Priv
* Public

Note: College Board PROFILE users should refer to the College
Board's FINAID Online for the PROFILE Users Guide and the
tables and worksheets for IM/Alternate IM and FM, including
values for the ASG Total Income Percentage and associated
caps.

Select a value to determine which Available Income Assessment
Rate table to use. Values are:

¢ Alternate
e Standard

Enter the value. You can restrict the family size used in the
calculation by establishing an age threshold for siblings or
dependents. For example, the calculation would not include an
allowance for a member in the household over the maximum
age set by the institution.

Enter the value. You can restrict the number in college used

in the calculation by establishing an age threshold for family
members in college. For example, the calculation would not
include an allowance for a member of the household in college
over the maximum age set by the institution.

Select 5%-25% to have the EFC calculation process assess
student assets at 5 percent and the student's trust funds at 25
percent when calculating the student contribution portion of the
EFC.

Select A/l Assets to have all of the student's assets count as
parent assets. Student assets are summed in the parent column.
These calculation adjustments occur:
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Family Total Net Worth (FTNW) FTNW = Parents' Total
Net Worth (NW) + Student's Total NW.

Family Discretionary Net Worth (FDNW) FDNW = FTNW
- Asset Protection Allowances.

The Asset Conversion rate is then applied to the FDNW to
produce the family contribution from assets (FCA) where
PC (parental contribution) = PCI (parent contribution from
income) + FCA, and TFC (total family contribution) = PC +
SCI (student contribution from income).

In the student column, student assets equal zero and student
contribution (SC) = SCI, because all student assets have
been moved to the parent column.

Select Not Trusts to have all of the student's assets except for
the value of trust funds count as parent assets. The only student
assets summed in the student column are trust funds. These
calculation adjustments occur:

L.

Family Total Net Worth (FTNW) FTNW = Parents' Total
Net Worth (NW) + (Student's Total NW - Student's Value of
Trusts).

Student Contribution From Assets (SCA) SCA = Student's
Value of Trusts * Asset Conversion rate.

Family Discretionary Net Worth (FDNW) FDNW = FTNW
- Asset Protection Allowances.

The Asset Conversion rate is then applied to the FDNW to
produce the family contribution from assets (FCA) where:
PC (parental contribution) = PCI (parent contribution from
income) + FCA, SC (student contribution) = SCI (student
contribution from income) + SCA, and TFC (total family
contribution) = PC + SC.

Select Separate to use the default calculation. Parent assets are
summed in the parent column and student assets are summed

in the student column. If you leave this field blank, the system
automatically enters Separate and uses the default calculation.

Important! If you selected the Calc PC for Independent check
box on the Global and Federal Options page or the IM Yes/No
Options page, then the system ignores the value in the Student
Assets as Family Assets field, and instead uses the default
calculation.
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STUDENT

Fed Tax Allwnc Against Income
(federal tax allowance against income)

Use 70% Income Assmnt for Ind
(use 70 percent income assessment for
independent)

Income Assmnt Rate for Dep (income
assessment rate for dependent)

Alt Income Assessment Rate
(alternate income assessment rate)

PARENT

Fed Tax Allwnc Against Income
(federal tax allowance against income)

Processing INAS

Select from these values to calculate federal tax allowance
against income:

CSS Rules: According to CSS Rules, if a student's tax filing
status is Completed Tax Return, reported tax is used to calculate
federal tax allowance against income. If the student's tax

filing status is Will File, the lower amount of reported tax or
calculated tax is used to calculate the allowance. If reported tax
is blank, negative, or invalid, the calculated tax amount is used
to calculate the allowance.

Calc Tax: Select to use the calculated tax amount if a student's
tax filing status is Will File; otherwise, CSS Rules apply.

Reptd Tax (reported tax): If a student's tax filing status is
Will File, the reported tax is used to calculate the federal tax
allowance against income.

This field refers to the available income assessment rate for
independent students. Select from these values:

Yes: Uses 70 percent for income assessment. This is the default.

No: Select if you elect not to use the 70 percent income
assessment; the Alt Income Assessment Rate field appears on
the page.

Enter an income assessment rate for dependent students. The
default is 50 percent.

Enter an alternate rate for assessing the student's income. This
field appears on the page when you select No in the Use 70%
Income Assmnt for Ind field.

Select from these values to calculate federal tax allowance
against income:

CSS Rules: According to CSS Rules, if a parent's tax filing
status is completed tax return, reported tax is used to calculate
federal tax allowance against income. If the student's tax

filing status is Will File, the lower amount of reported tax or
calculated tax is used to calculate the allowance. If reported tax
is blank, negative, or invalid, the calculated tax amount is used
to calculate the allowance.

Calc Tax: Select to use the calculated tax amount if a parent's
tax filing status is Will File, otherwise, CSS Rules apply.

Reptd Tax: 1f a parent's tax filing status is Will File, the reported
tax is used to calculate the federal tax allowance against income.
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Defining EFM Yes and No Options

Access the EFM Yes/No Options page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, EFM Yes/No Options).

14

Image: EFM Yes/No Options page

This example illustrates the fields and controls on the EFM Yes/No Options page. You can find
definitions for the fields and controls later on this page.

Glabal and Federal Options

Aid Year: 2014  Financial Aid Year 2014 - 2015

EFM Yes/Mo Options IM ¥alue Parms 1 1M alue Parms 2

Institution: FEUNY

Find |Yiew &l First B8 1 03 O Last

INAS Rule Set: |CSS Rulesifalues

F[=]

]

EFM-Profile [CJuse IM Imputed Asset Value
[Juse IM Income Override

Cuse Projected Year Income

STUDENT PARENT

[CJuse IM Imputed Asset Value

[Juse IM Income Override

Use Profile Assumptions

Select the EFM options for the aid year, institution, and selected INAS rule set.

STUDENT
Use IM Imputed Asset Value

Use Projected Year Income

Use IM Income Override

PARENT

Use IM Imputed Asset Value

Use IM Income Override

EFM-Profile

Use Profile Assumptions

Select to impute the value of EFM assets based on the interest
and dividend income reported on the PROFILE form.

Select to use the student's expected year earnings instead of base
year for EFM.

Select to use the IM adjusted gross income and untaxed income
overrides for the EFM student contribution.

Select to impute the value of EFM assets based on the interest
and dividend income reported on the PROFILE form.

Select to use the IM's adjusted gross income and untaxed
income overrides for the EFM parent contribution.

Select to enable the system to perform calculations using
assumptions made by the system. For example, if the father
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reports income of 50,000.00 USD, and the mother reports
income of 50,000.00 USD, and the adjusted gross income is
left blank, the system assumes the total income to be 100,000.
00 USD. The calculation then uses an assumed adjusted gross
income of 100,000.00 USD.

Defining IM Value Parameters 1

Access the IM Value Parms 1 page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, IM Value Parms 1).

Image: IM Value Parms 1 page

This example illustrates the fields and controls on the IM Value Parms 1 page. You can find definitions
for the fields and controls later on this page.

Global and Federal Options IM Taw/Assess & Parms EFM Yesi/No Options IM Value Parms 1 IM Value Parms 2 [

Aid Year: 2014 Financial Aid Year 2013 - 2014 Institution:  PSUNY

Find | View Al First B 1 o3 I L ast

*NAS Rule Set: | €25 Rules/Values v| =]

STUDENT PARENT

% Employment Allowance: ,W % Employment Allowance: 0.44
% Unreimbursed MediDent Exp: W % Unreimbursed Med/Dent Exp: IW
Increase Last Year SC: m Increase Last Year PC: m
% Of Stdnt IRA Include In NVW: ’W Max Tuit Allowance Per Chilcl: I—D
IMin Contribution From Asset: ’_U IMin Contribution From Asset: I_U
Max Employment Allowance: IW Max Employment Allowance: lm

Enter the IM values for the aid year, institution, and selected INAS rule set. Use the default values or
enter the percentages and values set by your institution for students and parents.
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Defining IM Value Parameters 2

Access the IM Value Parms 2 page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, IM Value Parms 2).

Image: IM Value Parms 2 page

This example illustrates the fields and controls on the IM Value Parms 2 page.

Global and Federal Options IM TaxfAssess & Parms EFM YesiMo Options IM Value Parms 1 IM Value Parms 2 D

Aid Year: 2016  Financial Aid Year 2015 - 2016 Institution: PSUNY
Multi-College Enroliment PC Allocation

Find | Views All First n 1 of2 [} Last

*INAS Rule Set C3S RulesMalues - El

2InCollege: | 0.0
3InCollege: | 045
41n College: | 033

Select the IM options and enter the IM values for the aid year, institution, and selected INAS rule set.

Defining IM Yes and No Options

16

Access the IM Yes/No Options page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, IM Yes/No Options).

Image: M Yes/No Options page

This example illustrates the fields and controls on the M Yes/No Options page. You can find definitions
for the fields and controls later on this page.

]| IM Value Parms 2 IM Yes/No Options Minimum SC Income Asset Options HomelAsset Projections Minimum PC Range D]

Aid Year: 2016 Financial Aid Year 2015 - 2016 Institution: PEUNY
Find | View Al First Bl 1 o2 D Last
*INAS Rule Set C55 Rules/Malues - FE=
M-Profile | | Use Projected Year Income [ Alt Min SCI [T use Parent Reported PC [Tl <Fma
[CusermTx [[Tuse rmTx
[Tl cale PC For Independent [] Alow Parent Other Loss
[T Add Non Cust PC to PC [7] Alow Parent Bus/Farm Loss
["] Add Hope/LTL [ Add Hope/LTL
[Tl < Fm [T Exclude Low Income Asset Alwnc
[“Tind Use Par St Tax Alwnc [7] Exclude Tuition/Fee Deduction
Include FSA for Health Care
Include FSA for Dependent Care
Include HSA for Pre-Tax Contrb
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The system displays the aid year and institution.

STUDENT

Use Projected Year Income

Use FM Tx (use federal methodology

tax)

Calc PC For Independent (calculate
parental contribution for independent)

Add Non Cust PC to PC (add

noncustodial parent contribution to

parent contribution)

Add Hope/LTL (add Hope/Lifetime

Learning Credit)

Select to calculate a projected estimated annual income if it is
lower than the reported base year income.

Select to use the FM state and local income tax computation
table in the calculation. When this check box is selected in
conjunction with the Ind Use Par St Tax Alwnc check box, Use
FM Tx takes priority for independent students.

Select to use the parents' information in the calculation for an
independent student.

Select to combine the noncustodial parent's contribution to the
parent contribution.

Select to let the system determine whether to add this value
to taxes, based on federal tax allowance against income and
tax filing status, as shown in the following table. The column
headings represent the value of the Fed Tax Allwnc Against
Income field from the IM Tax/Assess Parameters page.

For this Tax Filing Status: | CSS Rules will: Calc Tax will: Rptd Tax will:
Completed Return Add Hope to taxes. Not add Hope to calculate Add Hope to taxes.
taxes.
Will File Return Not add Hope to calculate Not add Hope to calculate Add Hope to taxes.
taxes. taxes.

When the INAS calculates taxes, it compares the values for reported taxes and calculated taxes and uses
the lower value in subsequent calculations. This table demonstrates how the system processes the Hope
value when reported taxes are lower than calculated taxes:

For this Tax Filing Status: | CSS Rules will: Calc Tax will: Rptd Tax will:
Completed Return Add Hope to taxes. Add Hope to taxes only Add Hope to taxes.
if reported is lower than
calculated.
Will File Return Add Hope to taxes only Add Hope to taxes only Add Hope to taxes.
if reported is lower than if reported is lower than
calculated. calculated.

Note: Reported tax amounts are generally higher than calculated tax amounts.

Alt Min SCI (alternate minimum
student contribution from income)

Clear to indicate No (default); select to indicate Yes for this
Yes/No option. If the check box is not selected, the application
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IM < FM (institutional methodology is
less than federal methodology)

Ind Use Par St Tax Alwnc
(independent use parent state tax
allowance)

PARENT

Chapter _

performs the Alternate Minimum Student Contribution from
Income calculation using the following calculations

1. Multiply the Student's Available Income by the Available
Income Assessment Rate (Parent's Marginal Rate from
Income Band). For example, 10, 000 USD x .22 = 2,200
USD.

2. Compare the result (2,200 USD) to the Student Standard
Contribution from Income. For example, 2,150 (Non-First
Year Dependent Students) and take the higher of the two
amounts. In this case, 2,200.

3. To obtain the Student Contribution Cap multiply the Total
Parent Contribution by .50. For example, 6,000 USD x .50 =
3,000 USD.

4. The Minimum Student Contribution from Income is the
lesser of the value in Step 2 (2,200 USD) or the Student
Contribution Cap (3,000). In this case it is 2,200 USD.

Select to allow the calculated IM EFC to be below the
calculated FM.

Select if the student is independent with dependents but

you want to use the parent's state tax allowance table in the
calculation. When this check box is selected in conjunction
with the Use FM Tx check box, Use FM Tx takes priority for
independent students.

Use Parent Reported PC (use reported Select to enforce the amount that the parents volunteered to

parent contribution)
Use FM Tx (use federal methodology
tax)

Allow Parent Other Loss

Allow Parent Bus/Farm Loss

contribute, if that amount is higher than the amount calculated
by the system.

Select to use the FM state and local income tax computation
table in the calculation.

Select to allow losses taken on a parent's income tax. This
results in a lower EFC.

Select to allow losses taken on a parent's income tax, such as
depreciation in a business. This results in a lower EFC.

Note: By default, the system disallows losses on business, farm, or other. By selecting Allow Parent
Other Loss or Allow Parent Bus/Farm Loss, you allow the loss to be included in the calculation.

Add Hope/LTL (add Hope/Lifetime
Learning Credit)

Select to have the system determine whether to add this value
to taxes based on federal tax allowance against income and
tax filing status, as shown in the previous table. The column
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headings in the table represent the value of the Fed Tax Allwnc
Against Income field from the IM Tax/Assess Parameters page.

Exclude Low Income Asset Alwnc Select to calculate without using the low income asset
(exclude low income asset allowance) allowance.

Exclude Tuition/Fee Deduction Use this check box to determine whether the tuition and fee
deductions reported by the parents of dependent students are
excluded from parental income:

e Select to disallow tuition and fee deductions from untaxed
income.

e Clear to allow tuition and fee deductions from untaxed
income.

Include FSA for Health Care Select to add Flexible Spending Account for Health Care funds
to total untaxed income. Default is selected.

Include FSA for Dependent Care Select to add Flexible Spending Account for Dependent Care
funds to total untaxed income. Default is selected.

IM <FM Select to allow the calculated IM EFC to be less than the
calculated FM.

Include HSA for PreTax Contrib Select to add Health Saving Account funds to total untaxed
income.

If not selected, Health Saving Account funds are excluded from
total untaxed income.
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Chapter _

Access the Minimum SC Income page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, Minimum SC Income).

Image: Minimum SC Income page

This example illustrates the fields and controls on the Minimum SC Income page. You can find

definitions for the fields and controls later on this page.

20

ICI0 1M Value Parms 2 IM Yes/Mo Options Minimum SC Income Asset Options HomelAsset Projections Minimum PC Range D]
Aid Year: 2013 Financial Aid Year 2012 - 2013 Institution: PSUMNY
Find [ View Al First B0 4 o2 B Last
“INAS Rule Set: CESS Rules/Values v FE=
Use Default Minimum SC Amounts:
Min SC Income - Dependents Min 5C Income - Independents
Undergrad Undergrad
1YR: 1Prv: 2YR: 1YR: 1Prv: 2YR:
3YR: AYR: 5+YR: 3YR: AYR: 5+YR:
Professional Professional
1YR: 2YR: 3YR: 1YR: 2YR: 3YR:
4YR: 4YR:

Enter the minimum institutional student contribution values set by your institution for dependent and
independent students for the selected INAS rule set. IM uses a minimum student contribution from
income, which you can adjust. The system uses these values to determine whether the calculated or

minimum contribution is used.

Institutional

Use Default Minimum Student
Contribution Amounts

Select from these values:
Yes: Use the defaults.

No: Make manual changes to the minimum student contribution
amounts.
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Defining Asset Options

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.

Processing INAS

Access the Asset Options page (Set Up SACR, Product Related, Financial Aid, Application Processing,
INAS 20nn—20nn Global Options, Asset Options).

Image: Asset Options page

This example illustrates the fields and controls on the Asset Options page. You can find definitions for the
fields and controls later on this page.

Ald Year: 2010

‘INAS Rule Set:

Asset Options:

Cashint -
Limit:

Tolerance:

IO -
Limit:

Tolerance:

It Yalue Parms 2

1M YesiMa Options

Financial Aid Year 2008 - 2010

Minimum 2C Ihcame

Asset Options

Institution: FPELIMNY

|CSS Rulesi/alues

[#[=]

]

Institutional

|ND Asset Projection v|

PARENT

STUDENT NoMDep

|ND Asset Projection v|

STUDENT WDep

| Mo Asset Projection v|

000007 yietas 1 Yield: 2 000007 etz 1 Yields 2 0000 vietass 1 Yield®: 2
[ooooo [ooo | oo [oooon | Joo.0 00.0 [ooooo Jooo | (oo
00000

[ooooo [ooo 0 oo

The system displays the aid year and institution.

Institutional

Asset Options

Select asset options. Values are:

No Asset Projection: INAS does not impute a value for assets,
reported amounts are used.

Combined Projection: INAS combines Cash/Int (cash and
interest) and Inv/Dvd (investment and dividends) imputed
values in the calculation. The entire amount is reported as cash
savings.

Individual Projection: INAS calculates Cash/Int and Inv/Dvd
imputed values individually. Cash/Int and Inv/Dvd can have a
different yield and tolerance.

You can compare income with reported cash, savings, checking,
and investments to identify cases where the asset value appears
to be under-reported. Specify both an expected rate of return
(yield) and a tolerance level for both Cash/Int and Inv/Dvd.
Based on the interest reported, you can impute a value of the
parents' or student's cash savings, using the specified yield.
This helps you to determine whether the reported savings are
under-reported. You can also impute a value for the parents' or
student's investments and dividends.
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Limit and Tolerance Enter the limit and tolerance values for Cash/Int.

You can set a limit for cash and interest. For example, you can
enter a value of 70,000.00 USD. You can set up the system to
assess the first 10,000.00 USD (Limit) at 3.8% (Yield% 1) and
any portion greater than 10,000.00 USD at 5.6% (Yield% 2).
Based on the reported interest from the tax return, if the value
is less than 10,000.00 USD, the system uses the percentage

that appears in Yield% 1 in calculation. The system uses the
percentage in Yield% 2 in the calculation for the amount above
10,000.00 USD. If the tolerance is set to 500.00 USD, and the
imputed value when compared to the reported value is within
the specified tolerance, you can decide to use the reported value.
INAS uses the reported income and the expected rate of return
to project the asset value required to produce that income. If the
projected value is greater than the reported asset value by more
than the tolerance level, the projected value is substituted for the
reported asset value.

Inv/Dvd (investment and dividend) Set up the appropriate limit and tolerance to compare the
reported value to the imputed value, as described previously.

Note: The Asset Option Ind Proj (asset option individual projection) field is not available for students.

Defining Home and Asset Projections

Access the Home/Asset Projections page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, Home/Asset Projections).

Image: Home/Asset Projections page

This example illustrates the fields and controls on the Home/Asset Projections page. You can find
definitions for the fields and controls later on this page.

IM Walue Parms 2 1M vesito Options Minimum SC Income Asset Options HomelAsset Projections

Aid Year: 2010 Financial Aid Year 2009 - 2010 Institution: PEUMNY

Find |view &l First (4ot 2 I Last
‘INAS Rule Set: | C55 Rulesivalues vl EI

Institutional

Home Projection

Home Option: |1_Q Reported |1_Q Reported
Home Tolerance: oaoao uula]ula]
Home Cap: 9 4949

Home Equity Cap Factor

Asset Assessment Rate

Asset % Dep:

99
025 {Leawe These Twa Entries Blank To Invake Standard IM Rules -

Asset % Ind No Dep-Married: 0.25 Else Pravide value Between 00011 00)
0.25

Asset % Parent: Asset % Ind WiDep:

Asset % Ind No Dep-Single:
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The system displays the aid year and institution.

Institutional

Home Option

Home Tolerance

Home Cap

Home Equity Cap Factor

Asset Assessment Rate

Asset % Dep (asset percentage
dependent)

Asset % Ind No Dep-Married (asset
percentage independent no dependents
married)

Asset % Ind No Dep-Single (asset
percentage independent no dependents
single)

Asset % Parent (asset percentage
parent)

Select the home option for parents and independent students.
Values are:

1: Reported. INAS uses the value of the home reported on the
application, to calculate equity.

2: Projected. The system calculates the value of the home based
on the purchase price of the home and the date on which it was
purchased, using the Federal Housing Multiplier table.

3: Projected if Significant Difference. The system uses the
value set for home tolerance to determine whether reported or
projected home values are used to determine home equity.

4: Highest. INAS compares the calculated and reported home
value. The system uses the higher value to determine equity.

5:Alt Home Value Calculation. INAS compares projected value
to capped value and uses the lower value.

Enter a home tolerance value. INAS uses the reported value of
the home, unless it exceeds the tolerance when the difference
is compared to the calculated home value. If it exceeds the
tolerance, the value is adjusted accordingly.

Enter a multiplier if you do not want the reported value or the
computed value to exceed a certain multiple of the family's
income. The system multiplies this value with total income to
adjust the value of the home.

Enter a cap factor from 0.0 to 9.9. Home equity is then capped
using the factor times the computed income.

Enter a value to use as an allowance against assets.

Enter a value to use as an allowance against assets.

Enter a value to use as an allowance against assets.

Enter a value to use as an allowance against assets. Leave this
field and the Asset % Ind W/Dep field blank to invoke standard
IM rules.
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Asset % Ind W/Dep (asset percentage Enter a value to use as an allowance against assets. Leave this
field and the Asset % Parent field blank to invoke standard IM

independent with dependents)

rules.

Defining Minimum Parental Contribution

Access the Minimum PC Range page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, Minimum PC Range).

Image: Minimum PC Range page

This example illustrates the fields and controls on the Minimum PC Range page. You can find definitions
for the fields and controls later on this page.

Minimum SC Income Asset Options

tAsset Projections Minimum PC Range Budget Options

Aid Year: 2010 Financial Aid Year 2005 - 2010

‘INAS Rule Set: | Z55 Rulesialues

53

Range Total ncome Up To

1 000000
2 000000
3 000000
1 000000
5 000000
6 000000
7 ()

Institutional

MIMIMURM PC BASED ON INCOME RANGE

Minimum PC

000000
000000
000000
000000
000000
000000
000000

Institution: FSLIMY

Find | Wiew &1 First U 1 of 2 B | ast

#[=]

Use this page to select the minimum parental contribution for the aid year, institution, and selected INAS

rule set.

MINIMUM PC BASED ON

Enter the values set by your institution's policy.

INCOME RANGE (minimum parental
contribution based on income range)

24
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Defining Budget Options

Access the Budget Options page (Set Up SACR, Product Related, Financial Aid, Application
Processing, INAS 20nn—20nn Global Options, Budget Options).

Image: Budget Options page

This example illustrates the fields and controls on the Budget Options page. You can find definitions for
the fields and controls later on this page.

ICIN M Yes/No Options Minimum SC Income Asset Options Home/Asset Projections Minimum PC Range Budget Options

Aid Year: 2014 Financial Aid Year 2013 - 2014 Institution: PSUMNY
Find | View A1 First Bl 1 or3 O Last
INAS Rule Set: [ cas Rulesvalues v| #[=
Budgets: Re maximizing other family members’ share of total PC
hased on an average of total budaet, by educational sector.
% of Total Budget for 1/2 time: 1.00 Limit PC:
2yr Public Institution: 15,288 4yr Private Institution; 42,224
2yr Private Institution: 28,135 Grad/Prof Institution: 20,000
4yr Public Institution: 21,447 Proprietary Institution: 6599
In State Undergrad: 14118 In State Graduate: 16,118
Out of State Undergrad: 18,858 Out of State Graduate: 20,856

The system displays the aid year and institution.

Institutional

% of Total Budget for 1/2 time Enter a percentage of the total budget that you want to use for a
(percentage of total budget for half- student attending an institution half-time.

time)

Note: The value /.00 is equal to 100 percent.

Limit PC (limit parental contribution) Select a parental contribution limit. Values are:

% Tot Bdgt (percentage of total budget): Select to have the
parental contribution limited to the percentage (calculated as
follows: budget total for other children divided by budget total
for all children) that their total budget compared to the total
budget including the applicant.

Lowest: Compare the parental contribution limits set by % Tot
Bdgt and Sum Bdgt, and set the limit to the higher value.

No: Indicate that no parental contribution limit is set.

Sum Bdgt (sum budget): Limit the parental contribution to the
sum of the budgets for all other children in the family.

Enter the values that your institution set for each type of
institution.
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Using FM and IM Extensions to Override Options

This section reviews overriding global policy options at the student level. FM and IM extensions can be
accessed from ISIR corrections, INAS simulation, or the Maintain Institutional Application component.
This section discusses how to:

* Override INAS federal extension options.

* Override INAS institutional extension options 1.
e Override INAS institutional extension options 2.
* Override INAS institutional extension options 3.
* Override INAS institutional extension options 4.

e Override INAS institutional extension options 5.

See Making ISIR Corrections.

Important! You must first establish an INAS Rule Set before selecting override options.

Pages Used to Override Options in ISIR Corrections

26

Note: The navigation paths for the pages listed in the following page introduction table are for aid year
20nn-20nn. Oracle supports access for three active aid years.

Page Name

Definition Name

Navigation

Usage

FAFSA Student Information

ISIR_PIA_CS1_nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records,
Student Information

Correct information on the
FAFSA Student Information

page.

FAFSA Parent Information

ISIR _PIA CS4 nn

Financial Aid, Federal
Application Data, Correct
20nn-20nn ISIR records,
Parent Information

Correct information on the
FAFSA Parent Information

page.

INAS Federal Extension INAS_FED EXTnn SEC Click the FM link on any tab | Override INAS global policy
in the Correct 20nn-20nn ISIR | options.
records component.
INAS Federal Extension INAS FEDEX DUR SEC Click the Budget Durations Override INAS global policy
Budget Durations link on the INAS Federal options for federal academic

Extension page.

and non-standard budget
duration.

INAS Federal Extension EFC
Proration Options

INAS FEDEX PRO_SEC

Click the EFC Proration
Options link on the INAS
Federal Extension page.

Override EFC proration
options for academic and non-
standard months.
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Page Name

Definition Name

Navigation

Usage

INAS Federal Extension EFC
Override

INAS FEDEX EFC SEC

Click the Override Federal
EFC link on the INAS Federal
Extension page.

Override EFC components for
academic and non-standard
award periods.

INAS Institutional Extension
1

INAS PROF EXTI Snn

Click the FM link on any tab
in the Correct 20nn-20nn ISIR
records component.

Override INAS global policy
options.

Institutional Budget Durations

INAS_PRFEX_DUR_SEC

Click the Budget Durations
link or the Override
Institutional EFC link on the
INAS Institutional Extension

1 page.

Override INAS global policy
options for institutional
academic and non-standard
budget duration.

Institutional EFC Override

INAS PROF_EFC_SEC

Click the Override
Institutional EFC link on the
INAS Institutional Extension

1 page.

Override EFC components for
academic and non-standard
award periods.

INAS Institutional Extension
2

INAS_PROF_EXT2_Snn

Click the IM Extension 2 link
on the INAS Institutional
Extension 1 page.

Override INAS global policy
options.

INAS Institutional Extension
3

INAS PROF EXT3 SEC

Click the Extension 3 link
on the INAS Institutional
Extension 1 page.

Override INAS global policy
options.

INAS Institutional Extension
4

INAS PROF_EXT4 Snn

Click the Extension 4 link
on the INAS Institutional
Extension 1 page.

Override INAS global policy
options.

INAS Institutional Extension
5

INAS_PROF_EXT5 SEC

Click the Extension 5 link
on the INAS Institutional
Extension 1 page.

Override INAS global policy
options.

Monthly EFC

NEED _SMRY EFC SEC

Click the Monthly EFC link
on the ISIR Corrections EFC/
DB Matches page.

View the monthly breakdown
of the expected family
contributions for months 1—
8 and 10-12. The 9-month
EFC displays on the EFC/DB
Matches\Corr page.
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Overriding INAS Federal Extension Options
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Access the INAS Federal Extension page (click the FM link on any tab of the Correct 20nn-20nn ISIR

records component).

Image: INAS Federal Extension page

This example illustrates the fields and controls on the INAS Federal Extension page. You can find
definitions for the fields and controls later on this page.

INAS Federal Extension

Federal Extension

STUDENT PARENT

INAS Calc Type:

Professional Judgement
INAS Rule Set: Calculate Federal Tax: [ [ _IDEIEtE

Calculate PC for Independent: [

INAS Data Source:

[ [ B [E]

Dependency Override:

Assumption Overrides

NMumber in College:

Budget Durations

EFC Proration Options

Override Federal EFC

Reject Overrides

Reject D Override
Reject E Override
Reject F Override
Reject R Override:

Reject § Override:

K1 8 1 1 I R T R K1

Reject T Override:

Federal
INAS Rule Set

INAS Calc Type (INAS calculation
type)

INAS Data Source

Dependency Override

Budget Durations

Select a rule set.

Select a calculation type from FM, IM, or FM & IM.

Select FM, IM, or Both F/I.

Select either Ind Prof J (individual professional judgement) or
No (no override).

Click this link to access the INAS Federal Extension Budget
Durations page. You can enter any value for FM academic and/
or non-standard budget duration. Federal rules allow whole
numbers only for budget duration. If the total allocation for the
budget duration is greater than 12 months, a 9—month EFC is
calculated and used in the academic award period, and no EFC
is calculated for the non-standard award period.

This field can be populated using Population Update as long as
the records being updated are aid year activated for the intended
aid year.
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Override Federal EFC

Professional Judgement

Calculate Federal Tax

Calc a PC for Independent (calculate
a parent contribution for independent)

Assumption Overrides

Number in College

Reject Overrides

Reject D Override

Reject E Override

Reject F Override

Reject R Override

Reject S Override

Reject T Override

Processing INAS

See Overriding Expected Family Contribution (EFC).

Select to calculate federal tax as defined by INAS.

Select to calculate a parental contribution for independent

students if parental data is available. The parental contribution is

calculated but not added to the EFC.

Select one of the following:

Ovrd Asmpt (override assumption) to override the number in

college assumption when calculating the parent contribution.

Don't Ovr (don't override) to accept the number in college
assumption when calculating the parent contribution.

Select Don't Supp (Do not suppress) to enforce Reject D.
Select Supp Rej D (suppress reject D) to override Reject D.
Select Don't Supp (Do not suppress) to enforce Reject E.
Select Supp Rej E (suppress reject E) to override Reject E.
Select Don't Supp (Do not suppress) to enforce Reject F.
Select Supp Rej F (suppress reject F) to override Reject F.
Select Don't Supp (Do not suppress) to enforce Reject R.
Select Supp Rej R (suppress reject R) to override Reject R.
Select Don't Supp (Do not suppress) to enforce Reject S.
Select: Supp Rej S (suppress reject S) to override Reject S.
Select Don't Supp (Do not suppress) to enforce Reject T.

Select Supp Rej T (suppress reject T) to override Reject T.

See The College Board's INAS User Manual.
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Overriding INAS Institutional Extension Options 1

30

Chapter _

Access the INAS Institutional Extension 1 page (click the IM link on any tab of the Correct 20nn-20nn

ISIR records component).

Image: INAS Institutional Extension 1 page

This example illustrates the fields and controls on the INAS Institutional Extension 1 page. You can find
definitions for the fields and controls later on this page.

INAS Rule Set:

INAS Institutional Extension 1

Exension 2  Exension 3

Extension 4

Extension 5

Delete |

Application Source:

Budget Durations

[Z] A1t Min SC from Income Calc

[“I cale PC For Independent

IGHORE LOSSES

[] BusinessiFarm

Include HSA for PreTax Contrib:
OK | Cancell

Override Institutional EFC ["] skip Family Member Exclusion ("I other
[Tl Allow FWS Income Exclusion [T Limit Int! Student's IPA [Tl country Coefficient TCA
STUDENT PARENT

Use Projected Year Income:; ([ O
Can IM Contribution Fall Below FM: B (]
Hope/Lifetime Add Back: ([ O
Parent Tax Table - Independent: [
Exclude Tuition/Fee Deduction: (=
Include FSA for Health Care: (]
Include FSA for Dependent Care; O

O

Use the INAS Institutional Extension 1 page to set your basic overrides. From this page, access other
extension pages, budget duration or EFC overrides.

INAS Rule Set

Application Source

Budget Durations

Select an INAS rule set value to determine which global policy

option rule to use as a base.

Select an application source from:

FT CSL (full-time Canada Student Loan): Used in Canadian

Need Analysis.

Inst App (institutional application).

PT CSL (part-time Canada Student Loan): Used in Canadian

Need Analysis.

Profile.

Click this link to access the Institutional Budget Durations page.
You can enter any value for IM academic and/or non-standard
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Override Institutional EFC

Alt Min SC from Income Calc
(alternate minimum student
contribution from income calculation)

Calc PC For Independent (calculate
parental contribution for independent)

Skip Family Member Exclusion

IGNORE LOSSES—Business/Farm

IGNORE LOSSES—Other

Allow FWS Income Exclusion

Limit Intl Student's IPA(Limit
International Student's Income
Protection Allowance)

Processing INAS

budget duration. Institutional rules allow whole numbers with
one decimal place.

This field can be populated using Population Update as long as
the records being updated are aid year activated for the intended
aid year.

Click this link to access the Override Institutional EFC page,
where you can override the institutional EFC amount.

Select this check box to override the Alt Min SCI option set for
the student on the IM Yes/No Options page.

Select this check box to override the Calc PC For Independent
option set for the student on the IM Yes/No Options page.

Select to override the Rstrct # Household - Max Age and Rstrct
# in College - Max Age options set on the IM Tax/Assess &
Parms options page.

Select to override the Allow Parent Bus/Farm Loss option set on
the IM Yes/No Options page.

Select to override the Allow Parent Other Loss option set on the
IM Yes/No Options page.

Select to exclude the student's work-study earnings from the
income exclusion calculation. This option allows (includes)
federal workstudy income back into regular income by
excluding it from the income exclusion calculation.

o Selected
Include work-study earnings in regular income.
e Unselected
Do not include work-study earnings in regular income.

Select to limit an international student's Income Protection
Allowance (IPA) to an amount greater than or equal to 25% of
the parental income.

o Selected

Limit student's IPA to an amount not less than 25% of
parents' income.

e Unselected

Do not limit student's IPA amount, normal processing.
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Country Coefficient TCA(Country
Coefticient Total Contribution from
Assets)

Use Projected Year Income

Can IM Contribution Fall Below FM

Hope/Lifetime Add Back

Parent Tax Table — Independent

Exclude Tuition/Fee Deduction

Include FSA for Health Care(Include
Flexible Spending Account for Health
Care)

Include FSA for Dependent Care

Include HSA for PreTax Contrib

Chapter _

Note: This is a local-only option applicable to international (
non-domestic) students only.

Select to calculate an optional contribution from assets by
applying the country coefficient to the percentage used to
calculate the step increment

e Selected

Calculate contribution from assets applying the country
coefficient to the step increment percentage.

e Unselected

Calculate contribution from assets for international student
using default step increase percentage.

Note: This is a local-only option applicable to international (
non-domestic) students only.

Select to override the Use Projected Year Income option set on
the IM Yes/No Options page.

Select to override the IM < FM option set on the IM Yes/No
Options page.

Select to override the Add Hope/LTL option set on the IM Yes/
No Options page.

Select to override the Ind Use Par St Tax Alwnc (independent
use parent state tax allowance) option set on the IM Yes/No
Options page.

Select to override the Exclude Tuition/Fee Deduction option set
on the IM Yes/No Options page.

Select to add Flexible Spending Account for Health Care funds
to total untaxed income.

If not selected, Flexible Spending Account for Health Care
funds is excluded from total untaxed income.

Select to add Flexible Spending Account for Dependent Care
funds to total untaxed income.

If not selected, Flexible Spending Account for Dependent Care
funds is excluded from total untaxed income.

Select to add Health Saving Account funds to total untaxed
income.

If not selected, Health Saving Account funds are excluded from
total untaxed income.

See Maintaining Institutional Financial Aid Applications.
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See the College Board's INAS User Manual.

Overriding INAS Institutional Extension Options 2

Processing INAS

Access the INAS Institutional Extension 2 page (click the IM Extension 2 link on the INAS Institutional

Extension 1 page).

Image: INAS Institutional Extension 2 page

This example illustrates the fields and controls on the INAS Institutional Extension 2 page. You can find
definitions for the fields and controls later on this page.

IMAS Institutional Extension 2

Use Which EFC:
Dependency Override:
Limit Share of PC:

Total Budget:

IInstWIOpt "I

Calculate LS. Tax:

Override Imputation Of Home:
Override Imputation OF Assets:
Use Parent AGI:

Student Assets as Family Assets:

STUDENT

ICSS Rules vl
IRepurted VI
IND Projctn vl

ISeparate vl

PARENT

Use the INAS Institutional Extension 2 page to override options used to determine the student's total

budget.

Use Which EFC

Dependency Override

Limit Share of PC

Calculate U.S. Tax

Override Imputation of Home

Select a value to determine the institutional EFC displayed
on the Need Summary page and used in the Award Entry
component. Your selection overrides the value selected on the
Global and Federal Options page.

Select either Ind Prof J ( individual professional judgement)
or No (no override). INAS calculates a dependent student as
independent when Ind Prof J is selected.

Select from Lowest, No, Ratio Bdg (ratio budget), or Sum of Bdg
(sum of budget).

Your selection overrides the value selected on the Minimum PC
Range page and the Budget Options page.

Select to override the value selected for the Fed Tax Allwnc
Against Income field on the IM Tax/Assess & Parms page.

Select from Alt Calc, Highest, Proj/Diff, Projected, or Reported
to override the value on the Home/Asset Projections page.
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Override Imputation of Assets Select Combined or No Projctn to override the value on the
Asset Options page.

Use Parent AGI (use parent adjusted  Select a value to override the value selected for the Use Parent
gross income) AGI field on the IM Tax/Assess & Parms page.

Select how the parent AGI is represented from:
CSS Deflt (CSS default)

Use Cmptd (use computed)

Use Rptd (use reported)

Use TaxRtrn (use tax return)

Student Assets as Family Assets Select a value to override the value selected for the Studnt
(student assets as family assets) Assets as Family Assets field on the IM Tax/Assess & Parms
page.

Overriding INAS Institutional Extension Options 3

Access the INAS Institutional Extension 3 page (click the Extension 3 link on the INAS Institutional
Extension 1 page).

Image: INAS Institutional Extension 3 page

This example illustrates the fields and controls on the INAS Institutional Extension 3 page. You can find
definitions for the fields and controls later on this page.

INAS Institutional Extension 3
STUDENT PARENT

Adjusted Gross Income:
Untazed Income:

Tax Paid:

Estimated Taz:

Cost of Living Allowance Index:

Income Protection Allowance:

Allowances
Tuition:
MedicalDental:
Employinent:

Federal Insurance Compensation:

Income:

Use the INAS Institutional Extension 3 page to override INAS global policy options for the given income,
tax, and allowances.
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Adjusted Gross Income

Untaxed Income

Tax Paid

Estimated Tax

Cost of Living Allowance Index

Income Protection Allowance

Allowances

Tuition

Medical/Dental

Employment

Federal Insurance Compensation

Income

Processing INAS

Enter an amount to override the student or parent adjusted gross
income.

Enter an amount to override the student or parent untaxed
income.

Enter an amount to override the value used in the Fed Tax
Allwnc Against Income (federal tax allowance against income)
on the IM Tax/Assess & Parms page.

Enter an amount to override the estimated tax calculated by the
IM method.

Enter an amount to override the Adjust IPA/MMA Regional
COL (Income Protection Allowance/Monthly Maintenance
Allowance Regional Cost of Living) value based on options set
on the IM Tax/Assess & Parms page.

Enter an amount to override the Adjust [IPA/MMA Regional
COL calculated based on options set on the IM Tax/Assess &
Parms page.

Enter an amount to override the Max Tuition Allowance (
maximum tuition allowance) per child on the IM Value Parms 1

page

Enter an amount to override the % Unreimbursed Med/Dent
Expense (percent unreimbursed medical/dental expense) on the
IM Value Parms 1 page.

Enter an amount to override % Employment Allowance (percent
employment allowance) and Max Employment Allowance (
maximum employment allowance) on the IM Value Parms 1

page.
Enter an amount to override the allowance calculated by IM.

Enter an amount to override allowance against income
calculated by IM.
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Overriding INAS Institutional Extension Options 4
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Access the INAS Institutional Extension
Extension 1 page).

4 page (click the Extension 4 link on the INAS Institutional

Image: INAS Institutional Extension 4 page

This example illustrates the fields and controls on the INAS Institutional Extension 4 page. You can find
definitions for the fields and controls later on this page.

INAS Institutional Extension 4

STUDENT PARENT

Local Tax - Percent:

Cap Housing Value:

Home Equity Cap Factor
Housing Multiplier Override;
Asset Assessment Percent:
Local Tax:

Other Asset:

Minimum Asset:

Asset Allowance:

Minimum Income:

Humber In College:

Allow Parents In College:

[l

Use the INAS Institutional Extension 4 page to override global policy options.

Local Tax — Percent

Cap Housing Value

Home Equity Cap Factor

Housing Multiplier Override

Asset Assessment Percent

Local Tax

Enter an amount to override the amount calculated by IM.

Enter an amount to override the value selected for the Home
Cap field on the Home/Asset Projections page.

Enter an amount to override the value selected for the Home
Equity Cap Factor field on the Home/Asset Projections page.

Enter an amount to override the delivered housing multiplier
table value that projects home equity.

Enter an amount to override the value selected for the Asset
Assessment Rate field on the Home/Asset Projections page

Enter an amount to override amount calculated by IM.

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.





Chapter _ Processing INAS

Other Asset Enter an amount to add to calculated assets.

Minimum Asset Enter an amount to override Minimum Contribution from Asset
on the IM Value Parms 1 page.

Asset Allowance Enter an amount to offset discretionary net worth calculated by
IM.
Minimum Income Enter an amount to override the Minimum SC or PC values

from the Minimum SC Income and Minimum PC Range pages.
Number in College Enter a number to override the number of students in college.

Allow Parents in College Enter an amount to allow parents in college.

Overriding INAS Institutional Extension Options 5

Access the INAS Institutional Extension 5 page (click the Extension 5 link on the INAS Institutional
Extension 1 page).

Image: INAS Institutional Extension 5 page

This example illustrates the fields and controls on the INAS Institutional Extension 5 page. You can find
definitions for the fields and controls later on this page.

INAS Institutional Extension 5

STUDENT PARENT

Institutional

Percent to Increase Prior Year's Contribution:
Prior Year's Contribution:

Income Assessment Percent:

Add Percent of IRAKEOGH:

Use Hon-Custodial Parent Contribution; O]

Estimated Federal Methodology

Humber In Household:
Humber in College:

Use Projected Year Income: L ]

Use the INAS Institutional Extension 5 page to override INAS global policy options for family factors
such as past contributions.

Institutional

Percent to Increase Prior Year's Enter an amount to override increase last year SC (or PC) on the
Contribution IM Value Parms 1 page.
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Prior Year's Contribution Enter the prior year's contribution for use with the Percent to

Increase Prior Year's Contribution option.

Income Assessment Percent Enter an amount to override Use 70% Income Assmnt for Ind or
Income Assmnt Rate for Dep from the IM Tax/Assess & Parms
page.

Add Percent of IRA/KEOGH Enter an amount to override the value in the % Of Stdnt IRA
Include In NW field from the IM Value Parms 1 page.

Use Non Custodial Parent Select to override the value entered on Add Non Custodial PC

Contribution to PC on the IM Yes/No Options page. Enter a value in the

accompanying field if you want to override and use an amount
other than the self reported value.

Estimated Federal Methodology

Number In Household Enter an amount to override amount calculated by EFM.
Number In College Enter an amount to override amount calculated by EFM.
Use Projected Year Income Select to override the value entered in the Use Projected Year

Income field on the EFM Yes/No Options page.

Overriding Expected Family Contribution (EFC)

The system displays the override at the parent and student contribution level. Overriding EFC is the same
for both FM and IM.

This section discusses how to:

38

Access federal EFC overrides.
Use the federal EFC override function.
Access institutional EFC overrides.

Use the institutional EFC override function.
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Pages Used to Override and View EFC

Processing INAS

Page Name

Definition Name

Navigation

Usage

INAS Federal Extension

INAS FED EXTnn SEC

Click the FM link on any tab
of the Correct 20nn-20nn ISIR
records component.

Click the FM link on the
Student Data, Parent Data,
Miscellaneous Data, or
Computation Data page (
Financial Aid, Institutional
Application 20nn-20nn,
Maintain Application 20nn—
20nn).

Click the Federal Extension
link on the Student Income/
Assets, Student Information,
Parent Income/Assets, Parent
Information, or Overrides
page (Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS).

Override INAS global policy
options.

INAS Federal Extension EFC
Override

INAS FEDEX EFC SEC

Click the Override Federal
EFC link on the INAS Federal
Extension page.

Override EFC components for
academic and non-standard
award periods.

INAS Institutional Extension
1

INAS PROF EXTI Snn

Click the IM link on any tab
of the Correct 20nn-20nn ISIR
records component.

Click the IM link on the
Student Data, Parent Data,
Miscellaneous Data, or
Computation Data page (
Financial Aid, Institutional
Application 20nn-20nn,
Maintain Application 20nn—
20nn).

Override INAS global policy
options.

Institutional EFC Override

INAS _PROF_EFC SEC

Click the Override
Institutional EFC link on the
INAS Institutional Extension

1 page.

Override EFC components for
academic and non-standard
award periods
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Accessing Federal EFC Overrides

40

Access the INAS Federal Extension page (click the FM link on the EFC\DB Matches\Corr page).
Image: INAS Federal Extension page

This example illustrates the fields and controls on the INAS Federal Extension page. You can find
definitions for the fields and controls later on this page.

INAS Federal Extension
STUDENT PARENT
Federal Allowances
INAS Rule Set: [css Rules =] Calculate Federal Tax: ™ a
INAS Calc Type: I Fhd & [k "I Tuition:
INAS Data Source: I Bath Fil :I' MedicalDental:
Dependency Cwerride: | M0 il Other:
™ calc a PC for Independent Asset Allowance:
Assets
Budget Durations Other:
EFC Proration Options Assumption Overrides
Owerride Federal EFC Number in College: I—Ll
Reject Overrides
Reject D Override I :I'
Reject E Override I :I'
Reject F Override I :I'
Reject R Owerride: I :I'
Reject S Override: I :I'
Reject T Override: I :I"

Use the Override Federal EFC link on this page to override the academic or non-standard parent
contribution or student contribution.

Note: You must select an INAS Rule Set before setting the budget duration and overriding the EFC.
When creating an extension record, you must always select an INAS Rule Set. Failing to do so affects
your expected results.
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Using the Federal EFC Override Function

Access the INAS Federal Extension EFC Override page (click the Override Federal EFC link on the
INAS Federal Extension page).

Image: INAS Federal Extension EFC Override page

This example illustrates the fields and controls on the INAS Federal Extension EFC Override page. You
can find definitions for the fields and controls later on this page.

INAS Federal Extension
EFC Override

INAS Rule Set: UndergradiGraduste | Use EFC Override Values Defaults
Federal Extension - Override EFC Components
&C + PC = EFC

Award Period
Academic 0 + 0 = 12,566

Hon-Standard 0 + 0 = 0

Aid Year ] + 0 = 12,566

Enter the actual positive value for the parent contribution and/or student contribution for each award
period.

The system displays an override indicator when you override the student contribution, the parent
contribution or both. It appears as an O next to the affected contributions.

Use EFC Override Values Select this check box and call INAS for the system to use your
override values. If you want to use actual calculated values,
clear the check box and call INAS.

Defaults Click the Defaults button to reset the student contribution and
parent contribution to current values from STD _AWD_PER.
If you have already calculated INAS using overridden values,
those same values are returned when you click the Defaults
button. To retrieve calculated values as the default, clear the Use
EFC Override Values check box, call INAS, return to this page,
and click the Defaults button.

Note: Ensure that the budget duration set in global policy options or at the extension level supports the
EFC overrides being established for the award period. Warning messages appear if you create overrides
for an award period that is not supported by the budget duration.
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Access the INAS Institutional Extension 1 page.

Image: INAS Institutional Extension 1 page

Chapter _

This example illustrates the fields and controls on the INAS Institutional Extension 1 page. You can find
definitions for the fields and controls later on this page.

INAS Institutional Extension 1

INAS Rule Set: -

Extension 2 Exension3 Exensiond4 Extension5 Delete |

Application Source: -

Budget Durations

[Z] A1t Min SC from Income Calc

[“I cale PC For Independent

IGHORE LOSSES

[] BusinessiFarm

OK | Cancell

Override Institutional EFC ["] skip Family Member Exclusion ("I other
[Tl Allow FWS Income Exclusion [T Limit Int! Student's IPA [Tl country Coefficient TCA
STUDENT PARENT

Use Projected Year Income:; ([ O

Can IM Contribution Fall Below FM: B (]
Hope/Lifetime Add Back: ([ O
Parent Tax Table - Independent: [

Exclude Tuition/Fee Deduction: (=
Include FSA for Health Care: (]
Include FSA for Dependent Care; O
Include HSA for PreTax Contrib: (]

Use the Override Institutional EFC link on this page to override the academic or non-standard parent

contribution or student contribution.

Note: You must select an INAS Rule Set before setting the budget duration and overriding the EFC.
When creating an extension record, you must always select an INAS Rule Set. Failing to do so affects

your expected results.
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Using the Institutional EFC Override Function

Access the Institutional EFC Override page (click the Override Institutional EFC link on the INAS
Institutional Extension 1 page).

Image: Institutional EFC Override page

This example illustrates the fields and controls on the Institutional EFC Override page. You can find
definitions for the fields and controls later on this page.

Institutional EFC Override

INAS Rule Set: CO5 Rules [Juse EFC Override Values Defaults
Institutional Extension - Owverride EFC Components

sC + PC = EFC

Award Period

+

= 0

] 1]
Non-Standard 0 + 0 = 0

Aid Year 0 + 0 = 0

Academic

Use EFC Override Values Select this check box and call INAS for the system to use your

override values. If you want to use actual calculated values,
clear the check box and call INAS.

Using Estimated FM EFC Values

The Financial Aid system stores the estimated FM EFC, which is calculated using institutional application
data, for awarding federal funds when only institutional data is available. The system stores and displays
the estimated FM EFC only when no ISIR exists for the student. As soon as you load an ISIR for the
student and call INAS, the estimated FM EFC is replaced by the EFC from the ISIR.

Note: The system does not consider the status of the ISIR before replacing the estimated FM EFC; it
replaces the estimated values with the EFC value from the ISIR after INAS is called.

When in use, the estimated FM EFC populates all FM EFC fields on all pages in the system. The system
does not display any visual cue to indicate that the value is an estimate. You need to know whether a
student has an ISIR loaded to determine whether the value that appears is an estimated FM EFC or an
actual FM EFC.
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Using INAS Simulation

The INAS simulation functions as a worksheet for financial aid staff to create different need analysis
scenarios before submitting the changes to ISIR Corrections. The INAS Simulation process retrieves
information from the ISIR Correction pages and INAS Federal Extension page. You can create or change
existing federal extension data or global policy option data in simulation depending on your processing
requirements.

This section provides an overview of the steps for INAS simulation and discusses how to:
*  Work with student income and assets.

* Override the INAS global policy options at the student level.

*  Work with student information.

*  Work with parent income and assets.

e Work with parent information.

*  Work with assumption overrides.

Understanding the Steps for INAS Simulation

44

Use the INAS Simulation process to select records with an ISIR to simulate INAS calculations. Then
commit changes to ISIR tables when complete.

1. Click the Get Fed Data button on the page you are using.

The latest ISIR information is retrieved and placed in the INAS Simulation tables. You should refresh
the INAS Simulation table with the latest data because data from a prior session might remain in the
table.

2. Modify fields to affect the INAS calculation, invoke overrides, or both.

You can also override global policy options at the student level, by clicking the Fed Ext button from
any page in this component. Unless an extension record already exists in ISIR, the default values that
you defined in the INAS Local Global Options page display on the Federal Extension page when you
select a Rule Set.

3. When you complete your changes, click the INAS calculate button. The system displays the results of
the EFC after a successful completion of INAS simulation.

4. Repeat steps 2 and 3 as needed. To refresh the worksheet, repeat Step 1.
5. Click the Use Simulated Data button to use the calculated data for Need Analysis.

If you confirm that you want to perform the operation, the system inserts a new row in all of the ISIR
Tables and any field that was changed is processed as follows:

a. Sent to the Audit Table for history.

b. Included in the ISIR Correction process.
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c. Used to recalculate need.

Processing INAS

Note: You cannot apply changes to any student whose ISIR is rejected.

Pages Used for INAS Simulation

Note: The navigation paths for the pages listed in the following page introduction table are for aid year
20nn-20nn. Oracle supports access for three active aid years.

Page Name

Definition Name

Navigation

Usage

Student Income/Assets

INAS_SIM_STUI1 nn

Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS,
Student Income/Assets

View or update fields from
ISIR Corrections to perform
an INAS calculation.

Extension

INAS Simulation Federal

INAS_SIM_FEDEX_Snn

Click the Federal Extension
link on the Student Income/
Assets page.

Override the INAS global
policy options at the student
level.

Durations

INAS Simulation Budget

INAS_SIMEX_DUR_SEC

Click the Budget Durations
link on the INAS Simulation
Federal Extension page.

Override INAS global policy
options for federal academic
and non-standard budget
duration.

Proration Options

INAS Simulation EFC

INAS_SIMEX_PRO_SEC

Click the EFC Proration
Options link on the INAS
Simulation Federal Extension

page.

Override proration options for
academic and non-standard
months.

Override

INAS Simulation EFC

INAS SIMEX_ EFC_SEC

Click the EFC Override
link on the INAS Simulation
Federal Extension page.

Override EFC components for
academic and non-standard
award periods.

Student Information

INAS SIM_STU2 nn

Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS,
Student Information

View or update fields from
ISIR Corrections to perform
an INAS calculation.

Parent Income/Assets

INAS_SIM_PARI1 nn

Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS, Parent
Income/Assets

View or update fields from
ISIR Corrections to perform
an INAS calculation.

Parent Information

INAS_SIM_PAR2 nn

Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS, Parent
Information

View or update fields from
ISIR Corrections to perform
an INAS calculation.

Overrides

INAS_SIM_OVRD_nn

Financial Aid, Federal
Application Data, Simulate
20nn-20nn FM INAS,
Overrides

View or update fields from
ISIR Corrections to perform
an INAS calculation. Set
Dependency Override and
Correction Status.
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Common Page Elements for the

Chapter _

INAS Simulation Component

Bundle 41

selected.

Modified behavior of "Use Simulated Data" button to automatically update Need Summary when

The following elements appear on the Student/Income Assets page, Student Information page, Parent

Income/Assets page and Overrides page.

Get Federal Data

INAS

Use Simulated Data

Federal Extension

Need Summary

Monthly EFC

Formula Type

Primary EFC:

Prorated EFC:

46

Click this button to copy the student's latest ISIR data from the
Federal Extension record to this page.

Click this button to invoke a Remote Function Call of the INAS
calculation.

Click this button to move the simulated data into production.

Click this link to access the INAS Simulation Federal Extension
page and make changes to an existing extension or override the
INAS Global Policy Options at the student level.

Click this link to view a student's need summary. Need summary
information reflects only current values. New data that you have
calculated is not reflected on Need Summary pages until you
click the Use Simulated Data button.

Click this link to access the INAS Simulation Monthly EFC
page to view the INAS calculated monthly EFC for months 1-8
and 10-12.

Displays the formula type used in the INAS calculation. When
you click the Get Federal Data button, the system populates the
ISIR formula type on record and updates the formula type when
INAS is called.

Displays the 9-month EFC. When you click the Get Fed Data
button, the system populates the ISIR Primary EFC on record
and updates the Primary EFC when INAS is called.

Displays the 9-month or other than 9-month EFC. When you
click the Get Fed Data button, the system populates the ISIR
Prorated EFC on record and updates the Prorated EFC when
INAS is called.
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Working with Student Income and Assets

Access the Student Income/Assets page (Financial Aid, Federal Application Data, Simulate 20nn-20nn
FM INAS, Student Income/Assets).

Image: Student Income/Assets page

This example illustrates the fields and controls on the Student Income/Assets page.

Student Income/Assets Student Information Parent Income/Assets Parent Information Overrides
John Suazo 1D: FADG00
Aid Year: 2015 Financial Aid Year 2014 - 2015 Institution:  PSUNV
Get Federal Data | Federal Extension Formula Type: 3 Full wiDep
INAS | Need Summary Primary EFC: 30,484
Use Simulated DaTa' Monthly EFC Prorated EFC: 30,484
Married: Yes [~] AGI: [ 131200 veterans Non-Ed Benefits: [ 1,120
Marital Status: Married  [] U.S. Tax Paid: | 12,655 Other Untaxed Income: | 1,120
Marital Status Date: ] Student Income: | 15,800 Other Unreported Income: | 1,120
Legal Res State: NJ (=] Spouse Income: 24,000
Legal Res Date: |5 Cash: [ 1300 Untaxed Income: 11,200
In Family: 03 Inv Net Worth: | 11,200
In College: [ Bus Net Worth: ’70 Educational Credits: ’W
Exemptions: 00 Tax Deferred Pension: 1,120 Child Support Paid: 100
Res Prior 2009: Yes [~] Self Employment Payment:| 1,120 Need-Based Employment: | 100
Tax Form: 1040 [+] Child Support Received: | 1,120 Grant/Scholarship Aid: | 100
Tax Return Filed?: Filed/Comp [+] Interest Income: ’W Combat Pay: ’7100
Tax Filing Status:  Head [=] Untaxed IRA Distributions:| 1,120 Co-op Eamnings [ 1100
Elig 1040A/EZ2:  No [=] Untaxed Pensions: | 1,120
Male or Female: Male [=] Military Allowance: | 1,120 Add. Financial Total: 2,600
Asset Threshold: E|

ISIR edits are not used in the simulation pages. Changes used should not conflict with data in ISIR
corrections.
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Overriding the INAS global policy Options at the Student Level

Access the INAS Simulation Federal Extension page (click the Federal Extension link on the Student
Income/Assets page).

Image: INAS Simulation Federal Extension page

This example illustrates the fields and controls on the INAS Simulation Federal Extension page. You can
find definitions for the fields and controls later on this page.

INAS Simulation
Federal Extension

Federal Allowances STUDENT PARENT Delete |
INAS Rule Set: I Ugrad/Grad 'I Calculate Federal Tax: | r

INAS Calc Type: | Fht & Ihd 'I Tuition:
INAS Data Source: I Buoth Fil 'I Medical Dental:
Dependency Override: I 'I Other:

Asset Allowance:

I" calculate PC for Independents Assets
Other:
Budoet Durations
EFC Proration Options Assumption Overrides
Number in College: I :"

Dwverride Federal EFC

Reject Overrides

Reject D Override: I :"
Reject E Override: I :I"
Reject F Override: I :"
Reject R Override: I :"
Reject S Override: I :"
Reject T Override: I :"

Budget Durations Click this link to access the INAS Simulation Budget Durations
page. You can enter any value for FM budget duration. Federal
rules allow whole numbers only for budget duration. If the total
allocation for the budget duration is greater than 12 months,

a 9-month EFC is calculated and used in the academic award
period, and no EFC is calculated for the non-standard award
period.

EFC Proration Options Click this link to access the INAS Simulation EFC Proration
Options page to determine how to prorate EFC.

Override Federal EFC Click this link to access the INAS Simulation EFC Override
page to override the academic or non-standard parent
contribution or student contribution.
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Working with Student Information

Processing INAS

Access the Student Information page (Financial Aid, Federal Application Data, Simulate 20nn-20nn FM
INAS, Student Information).

Image: Student Information page

This example illustrates the fields and controls on the Student Information page. You can find definitions
for the fields and controls later on this page.

[ | _Student information | | | |
Johana Sandoval ID: FADG32 @
Aid Year: 20M Financial Aid Year 2010 - 2011 Institution: PEUMNY
Get Federal Data Federal Extension Formula Type: 1 Full Dep
INAS Meed Summary Primary EFC: 20388
Use Simulated Data Manthly EEC Prorated EFC: 20,3388
Dependency Status: Dependent w/Primary EFC
Grade Level: 1styr AB Born Prior1987: 2 A g Food Stamps: Q
Dependents: 2 Q Mo Veteran: 2 |Q Mo School Lunch: Q
Orphan: 2 |Q Mo On Active Duty: 2 Mo S5 Q
Children: z Q Mo Graduate Student; |2 Q Mo TANF: Q
Emancipated Minor: 2 Q Mo Selective Service?: Q WIC: Q
Legal Guardianship: 2 Q Mo 1st Degree: 2 |Q (i1s] Work or Loan: |2 Q Student Ln
Risk of Homelessness: |2 Q Mo Enroll Status: T Full Time Drug Offense: TR Eligible
Dislocated Worker: 2 Q Mo
Unaccompanied Youth(School): 2 Q Mo
Unaccompanied Youth(HUD): 2 |q Mo
Grade Level Select from:

1st yr AB (attended before)

1st yr GP (graduate professional)
Ist yr NA (never attended)

2nd yr Sph (sophomore)

3rd yr Jnr (junior)

4th yr Snr (senior)

5th yr UG (undergraduate)

Grad/Prof + (graduate/professional beyond 1*' year)

Field Name Abbreviations and Explanations

On Active Duty (active duty status for US Armed Forces)
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School Lunch (free or reduced price lunch)

SSI (Supplemental Security Income)

TANF (Temporary Assistance for Needy Families)

WIC (Women, Infants and Children)

Unaccompanied Youth (HUD) (Unaccompanied Youth — Housing and Urban Development)

Working with Parent Income and Assets

50
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Access the Parent Income/Assets page (Financial Aid, Federal Application Data, Simulate 20nn-20nn
FM INAS, Parent Income/Assets).

Image: Parent Income/Assets page

This example illustrates the fields and controls on the Parent Income/Assets page.

] Parent Income/Assets

John Suazo

Aid Year: 2015

Get Federal Data
INAS
Use Simulated Data

Marital Status:
Marital Status Date:
Legal Res State:
Legal Res Date:

In Family:

In College:
Exemptions:

Res Prior 2009:
Tax Form:

Tax Return Filed?:
Tax Filing Status:
Elig 1040A/EZ?:
Parent 1 Birth Date:
Parent 2 Birth Date:

Asset Threshold:

Financial Aid Year 2014 - 2015

Mar/ReMar [« |
!
NS [x]
El
05

3

05 G
Yes
1040
‘Will File
Joint
No
01/01/1958 [
01/01/1960 5]

[=]

[ [ [ 5] [5]

1D:

Federal Extension
Need Summary

Monthiy EFC

AGL:

U.5. Tax Paid:

Parent 1 Income:

Parent 2 Income:

Cash:

Inv Net Worth:

Bus Net Worth:

Tax Deferred Pension:
Self Employment Payment:
Child Support Received:
Interest Income:

Untaxed IRA Distributions:
Untaxed Pensions:

Military Allowance:

Institution:

FAQG00
PSUNV

160,000
26,000
90,000
70,000

5,000

5,000

0

Formula Type: 3 Full w/Dep
Primary EFC: 30,484
Prorated EFC: 30,4384

Veterans Mon-Ed Benefits:

Other Untaxed Income:

Untaxed Income:

Educational Credits:
Child Support Paid:
Need-Based Employment:
Grant/Scholarship Aid:
Combat Pay:

Co-op Eamnings:

Add. Financial Total:
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Working with Parent Information

Access the Parent Information page (Financial Aid, Federal Application Data, Simulate 20nn-20nn FM

INAS, Parent Information).

Image: Parent Information page

This example illustrates the fields and controls on the Parent Information page. You can find definitions

for the fields and controls later on this page.

Processing INAS

i i i

| Parent information

Johana Sandoval
Aid Year: 2011 Financial Aid Year 2010 - 2011

Get Federal Data

Dependency Status: Dependent w/Primary EFC
Food Stamps: Q

School Lunch:
SSh

TANF:

WiC:

L L0 0 0L

Dislocated Worker: |2

Federal Extension

INAS Meed Summary
Use Simulated Data Maonthly EFC

@
ID: FADE32

Institution: PSLINY

Formula Type: 1 Full Dep
Primary EFC: 20388

Prorated EFC: 29 388

Field Name Abbreviations and Explanations

School Lunch (free or reduced price lunch)

SSI (Supplemental Security Income)

TANF (Temporary Assistance for Needy Families)

WIC (Women, Infants and Children)
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Access the Overrides page (Financial Aid, Federal Application Data, Simulate 20nn-20nn FM INAS,

Overrides).

Image: Overrides page

This example illustrates the fields and controls on the Overrides page. You can find definitions for the

fields and controls later on this page.

Student IncomeiAssets Student Information Parent IncomeiAssets Parent Information Overrides

Chad Harper 10: FADE2A
Aid Year: 2013 Financial Aid Year 2012 - 2013 Institution: PEUMNY

Get Federal Data .| Federal Extension Formula Type: 1 Full Cep
INAS )
_I MNeed Summary Primary EFC: 1555
Use Simulated Data
Manthly EFC Prorated EFC: 1,585

Dependency Override: |—|a Correction Status: ITIE FPending
Parent Number in College: | | StudentNumberin College: | |4
Parent AGI: [ ]a Student AGI: EY
Parent Add. Fin Total: [ & Student Add. Fin Total: HEY
Reject Override A: |—|a Reject Override K: |—|a
Reject Override B; |—|5 Reject Override VV; |—|a
Reject Override C: [ Reject Override 3: =
Reject Override G: E Reject Override 12: [ ]a
Reject Override N: [ & Reject Override 20: HEY
Reject Override J; HEY Reject Override 21; EY

STATUS OVERRIDES

Dependency Override: Values include:

1: Dependent to Independent. You can select this value.

2: Cancel Dep Override — Corr Only. You can select this value.

3: Override Failed. The correction process sets this value.

Correction Status: Values include:
1: Correction(s) Pending. You can select this value.

2: Send Correction(s). You can select this value.

3: Correction(s) Sent. The correction process sets this value.
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4: Correction(s) Accepted. The correction process sets this
value.

5: Corrections Rejected. The correction process sets this value.

6: Do Not Send Correction(s). You can select this value.

ASSUMPTION OVERRIDES
Parent Number In College Select 1:Yes.

Parent AGI (parent adjusted gross Select 1:Yes.
income)

Parent WKC Assumed Zero (parent  Select /:Yes.
income from worksheet C assumed 0)

Student Number In college Select 1:Yes.

Student AGI (student adjusted gross  Select /:Yes.
income)

Student WKC Assumed Zero (student Select /:Yes.
income from worksheet C assumed 0)

REJECT OVERRIDES

Select 7: Yes to override a listed reject.

Using INAS Batch Calculations

This section discusses how to calculate INAS in batch based on the policy options at your institution.

Page Used to Make INAS Batch Calculations

Page Name Definition Name Navigation Usage

Batch INAS Calculation RUNCTL_FAPINCLC Financial Aid, File Calculate INAS in batch
Management, INAS Batch based on policy options.
Calculation, Batch INAS
Calculation

Calculating the INAS in Batch

Access the Batch INAS Calculation page (Financial Aid, File Management, INAS Batch Calculation,
Batch INAS Calculation).

The FAPINCLC batch calculation process is the same process as the online calculation. You can run
INAS batch calculations automatically after each ISIR data load or as a separate use controlled process.
Records loaded into the INAS CALC_RECS table are selected for processing.
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With the delivery of IM each year, the Application Type value is limited to Profile. After FM is delivered,
values of Both Federal & Profile and Federal are available as additional processing options.

Application Type

Clear Calc Requests (clear calculation

requests)

Select the application type to run INAS batch calculations from
these options:

B: Both Federal and Profile

F': Federal

P: Profile

If you select ¥, the files are removed from the table after the

batch calculation. You cannot run batch INAS on these files

again unless they are added to INAS_CALC_RECS by loading
new ISIR files with the appropriate data load parameters, or by
using population update.

Viewing Federal EFC Information

This section discusses how to review Federal EFC summary information.

Pages Used to Review Federal EFC Information

Note: The system always makes available the three most recent Aid Year versions of the View FM EFC

Detail component.

Page Name

Definition Name

Navigation

Usage

Federal EFC Summary

ISIR._ FM_SUMRY nn

Financial Aid, Federal
Application Data, View
20nn-20nn FM EFC Detail,
Federal EFC Summary

Review information about
a student's federal EFC (
expected family contribution).

ISIR Information

ISIR_INFO_SMRY_SEC

Click the ISIR Information
Summary link on the Federal
EFC Summary inquiry page.

View ISIR summary
information for this student.

Assumption Detail

STDNT_FM_ASMP_SEC

Click the Assumption Detail

View a long description of

Detail link on the Federal
EFC Summary inquiry page.

link on the Federal EFC any assumption the system is
Summary inquiry page. using in the INAS calculation.
Total Income Detail ISIR_TI SEC Click the Total Income Detail | View total income
link on the Federal EFC information. Total income is
Summary inquiry page. the difference between taxable
income, untaxed income, and
adjustments to income.
Total Allowances Detail ISIR_TA_SEC Click the Total Allowances View allowances to income.

Taxes paid, Income Protection
and Employment allowances
are displayed.

54

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.






Chapter _

Processing INAS

Page Name

Definition Name

Navigation

Usage

Available Income Detail

ISIR_AI SEC

Click the Available Income
Detail link on the Federal
EFC Summary inquiry page.

View available income
information for the student.
Available income is total
income less total allowances.

Total Parent Contribution
Detail

ISIR PC SEC nn

Click the Total Parent
Contribution Detail link on
the Federal EFC Summary

inquiry page.

View total parent contribution
information for this student,
including Available Income,
Contribution from Assets,
Adjustments to Available
Income, the Total Parent
Contribution, Number in
College, and Calculated
Parent Contribution. This
page is available only if the
student is a dependent and
provides parent income and
asset information.

Total Student Contribution
Detail

ISIR_SC SEC nn

Click the Total Student
Contribution Detail link on
the Federal EFC Summary

inquiry page.

View total student
contribution. This page
displays the Total Student
Contribution, Number in
College, Student Income
Contribution, Student Asset
Contribution, and Calculated
Student Contribution.

Prorated EFC Detail

ISIR_EFC_SEC_nn

Click the Prorated EFC Detail
link on the Federal EFC
Summary inquiry page.

View information about the
prorated EFC for the student.
The page displays Parent
Contribution (if applicable),
Student Income Contribution,
Student Asset Contribution,
the Prorated EFC, and the
Calculated EFC. The prorated
EFC reflects enrollment for 9
months or other than 9 months
depending on the budget
duration.

Reviewing Federal EFC Summary Information
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Access the Federal EFC Summary page (Financial Aid, Federal Application Data, View 20nn-20nn FM
EFC Detail, Federal EFC Summary).

From this page, select links to all detail pages for the students' EFC for a specified aid year. The system
supports three active aid years.

For Total Student Contribution, N/4 is displayed to more closely align interim calculation results with
Software Developer Specifications for Independent Students without Dependents (formula 2 and 5

students).
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Viewing Institutional EFC Information

This section provides an overview of institutional EFC calculations and discusses how to review an

institutional EFC summary.

Understanding Institutional EFC Calculations

The following methodologies are used to calculate both parent and student contributions shown on the
Institutional EFC Summary page:

» Estimated federal methodology (EFM) uses the federal methodology provided by the College Board

to calculate an estimated federal contribution.

» Base Institutional Methodology (IM) uses the institutional methodology provided by the College

Board.

* IM with Options uses the IM provided by the College Board and can reflect override options that you

set up.

Pages Used to View Institutional EFC

Note: The system always makes available the three most recent Aid Year versions of the View IM EFC

Detail component.

Page Name

Definition Name

Navigation

Usage

Institutional EFC Summary

INST_INAS_SMRY nn

Financial Aid, Institutional
Application Data, View

20nn-20nn IM EFC Detail,
Institutional EFC Summary

Review information about a
student's Institutional EFC (
expected family contribution).
From this page, access
detailed information for each
calculated amount.

Institutional Assumption
Detail

STDNT IM_ASMP_SEC

Click the IM Assumptions
link on the Institutional EFC
Summary Detail page.

View the institutional
assumptions that apply to a
student. INAS IM Assumption
Codes are defined by the
College Board and are
delivered with the Financial
Aid system. An assumption
is an assumed response

to a question that is left
blank or to a response that
was inconsistent with the
guidelines.
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Page Name

Definition Name

Navigation

Usage

Total Income Detail Parent
Contribution IM and IM w/
Options

INST PIM_TI _SEC nn

INST_PIM_TIO_SECnn

Click the Total Income Detail
link on the Institutional EFC
Summary Detail page.

View total income
information for parents
calculated using institutional
methodology. Total Income
is the difference between

the combination of taxable
income, untaxed income and
adjustments to income on
earned income.

Total Income Detail Parent
Contribution - EFM

INST PFM_TI_SEC_nn

Click the Total Income Detail
link on the Institutional EFC
Summary Detail page.

View total income
information for parents

using estimated federal
methodology. Total Income

is the difference between

the combination of taxable
income, untaxed income, and
income adjustments on earned
income.

Total Income Detail Student
Contribution - IM, IM w/
Options

INST_SIM_TI_SEC nn

INST SIM_TIO SECnn

Click the Total Income Detail
link on the Institutional EFC
Summary Detail page.

View total income
information for the

student using institutional
methodology. Total Income

is the difference between

the combination of taxable
income, untaxed income, and
income adjustments on earned
income.

Total Income Detail Student
Contribution — EFM

INST_SFM_TI_SEC nn

Click the Total Income Detail
link on the Institutional EFC
Summary Detail page.

View total income
information for the student
using estimated federal
methodology. Total Income

is the difference between

the combination of taxable
income, untaxed income, and
income adjustments on earned
income.

Available Income Detail
Parent Contribution — IM, IM
w/Options

INST PIM_AI SEC nn

INST PIM_AIO_SECnn

Click the Available Income
Detail link on the Institutional
EFC Summary Detail page.

View information about
parents' contribution using
institutional methodology.
The system displays
allowances for taxes, medical/
dental expenses, tuition, and
other allowances, such as
income protection allowance
(IPA). Total Allowances is
the sum of these allowances.
Available Income is the Total
Income, shown on the Total
Income page, less the Total
Allowances.
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Page Name

Definition Name

Navigation

Usage

Available Income Detail
Parent Contribution - EFM

INST PFM_AI SEC_nn

Click the Available Income
Detail link on the Institutional
EFC Summary Detail page.

View information about
parent's contribution

using estimated federal
methodology. The system
displays allowances for
taxes, medical/dental
expenses, tuition, and other
allowances, such as income
protection allowance (IPA).
Total Allowances is the
sum of these allowances.
Available Income is the Total
Income, shown on the Total
Income page, less the Total
Allowances.

Available Income Detail
Student Contribution — IM,
IM w/Options

INST SIM_AI SEC nn

INST_SIM_AIO_SECnn

Click the Available Income
Detail link on the Institutional
EFC Summary Detail page.

View information about
student contribution

using your institutional
methodology. The system
displays allowances for
taxes, medical/dental
expenses, tuition, and other
allowances, such as income
protection allowance/monthly
maintenance allowance (IPA/
MMA). Total Allowances is
the sum of these allowances.
Available Income is the Total
Income, shown on the Total
Income page, less the Total
Allowances.

Available Income Detail
Student EFM

INST_SFM_AI SEC nn

Click the Available Income
Detail link on the Institutional
EFC Summary Detail page.

View information about
student contribution

using estimated federal
methodology. The system
displays allowances for
taxes, medical/dental
expenses, tuition, and other
allowances, such as income
protection allowance (IPA).
Total Allowances is the
sum of these allowances.
Available Income is the Total
Income, shown on the Total
Income page, less the Total
Allowances.

Net Worth Detail Parent
Contribution IM, IM w/
Options

INST_PIM_NW_SECnn

INST PIM_NWO_SEC_nn

Click the Net Worth Detail
link for Parent Contribution,
on the Institutional EFC
Summary Detail page.

View detail information about
the parents' net worth, the
total assets calculated by IM.

Net Worth Detail Parent
Contribution — EFM

INST PFM_NW_SEC nn

Click the Net Worth Detail
link for Parent Contribution,
on the Institutional EFC
Summary Detail page.

View detail information about
parent's net worth, the total
assets calculated by EFM.
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Page Name

Definition Name

Navigation

Usage

Net Worth Detail Student
Contribution - IM, IM w/
Options

INST_SIM_NW_SEC_nn

INST_SIM_NWO_SECnn

Click the Net Worth Detail
link for Student Contribution,
on the Institutional EFC
Summary Detail page.

View detail information about
student's net worth, the total
assets calculated by IM.

Net Worth Student
Contribution — EFM

INST SFM_NW_SEC_nn

Click the Net Worth Detail
link on the Institutional EFC
Summary Detail page.

View information about
student's net worth, the total
assets calculated by EFM.

Discretionary Net Worth
Income Supplement Detail
Parent Contribution - IM, IM
w/Options

INST_PIM_DN_SEC nn

INST PIM_DNO_SECnn

Click the Discretionary Net
Worth/Income Supplement
Detail link on the Institutional
EFC Summary Detail page.

View information on
calculated allowances to offset
net worth for the parent using
institutional methodology.

Discretionary Net Worth
Income Supplement Detail
Parent Contribution — EFM

INST_PFM_IS_SEC_nn

Click the Discretionary Net
Worth/Income Supplement
Detail link on the Institutional
EFC Summary Detail page.

View information on
calculated allowances to
offset net worth for the parent
using estimated federal
methodology.

Discretionary Net Worth
Income Supplement Detail
Student Contribution — IM,
IM w/Options

INST_SIM_DN_SEC_nn

INST_SIM_DNO_SECnn

Click the Discretionary Net
Worth/Income Supplement
Detail link on the Institutional
EFC Summary Detail page.

View information on
calculated allowances to offset
net worth for the student using
institutional methodology.

Discretionary Net Worth
Income Supplement Detail
Student Contribution — EFM

INST SFM IS SEC nn

Click theDiscretionary Net
Worth/Income Supplement
Detail link on the Institutional
EFC Summary Detail page.

View information on
calculated allowances to offset
net worth for the student
using estimated federal
methodology.

Contribution for Student
Detail Parent Contribution —
IM, IM w/Options

INST_PIM_TC_SEC_nn

INST PIM_TCO SECnn

Click the Contribution for
Student Detail link on the
Institutional EFC Summary
Detail page.

View information about the
parent contribution for the
student using institutional
methodology.

Contribution for Student
Detail Parent Contribution —
EFM

INST_PFM_TC_SEC nn

Click the Contribution for
Student Detail link on the
Institutional EFC Summary
Detail page.

View information about
the parent contribution for
the student using federal
methodology.

Contribution for Student
Detail Student Contribution —
IM, IM w/Options

INST_SIM_TC_SEC nn

INST_SIM_TCO_SECnn

Click the Contribution for
Student Detail link on the
Institutional EFC Summary
Detail page.

View information about
student contribution using
institutional methodology.

Contribution for Student
Detail Student Contribution —
EFM

INST SFM_TC_SEC_nn

Click the Contribution for
Student Detail link on the
Institutional EFC Summary
Detail page.

View information about
student contribution
using estimated federal
methodology.

Reviewing an Institutional EFC Summary

Copyright © 1988, 2016, Oracle and/or its affiliates. All rights reserved.

Access the Institutional EFC Summary page (Financial Aid, Institutional Application Data, View
20nn-20nn IM EFC Detail, Institutional EFC Summary).

59





Processing INAS Chapter _

The system displays the Total Income, Available Income, Net Worth, DNW/Inc Supp (Discretionary Net
Worth/Income Supplement), and Contribution for Student for both parent and student contribution for the
selected student, application source, and aid year.

Click the IM Assumptions link to access the Institutional Assumption Detail page, which describes any
INAS assumptions that apply to the student.

Click the Detail links to access detailed information for each displayed amount.

See Reviewing INAS Assumption Codes.

Parent Contribution

EFM totals are always displayed. Select either basic IM or IM with options.

Base IM Uses the institutional methodology provided by the College
Board.
IM w/Options Uses the institutional methodology provided by the College

Board and reflects override options set up by your institution.

EFM (estimated federal methodology) Uses the federal methodology formula provided by the College
Board to calculate an estimated federal parent contribution.

Student Contribution
EFM totals are always displayed. Select Base IM or IM with Options.

Base IM Uses the institutional methodology provided by the College
Board.
IM w/Options Uses the institutional methodology provided by the College

Board and reflects override options set up by your institution.

EFM (estimated federal methodology) Uses the federal methodology formula provided by the College
Board to calculate an estimated federal student contribution.

Reviewing Need Summary

This section discusses how to view need summary information.
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Pages to View Need Summary
Page Name Definition Name Navigation Usage
Need Summary NEED_SUMMARY_SEC Click the Need Summary View the award period and

20nn-20nn ISIR records
component.

link on any tab of the Correct

EFC status for both the
Federal and Institutional cost
of attendance, expected family
contribution, need, GI bill,
total aid, unmet need, and aid
overaward.

Viewing Need Summary Information

Access the Need Summary page (click the Need Summary link on any tab of the Correct 20nn-20nn ISIR

records component.

Image: Need Summary page

This example illustrates the fields and controls on the Need Summary page.

Meed Summary

Fir=t El 1af 2 I!

EFC Status: Official

COA: 22,700.00
EFC: 0
Need: 0.a0
Montgomeny Gl
BilllAmericorps: L
Total Aid {Inst): 6,625.00
Unmet Need {Inst): 0.00
Cweraward {Inst): 0.00

Last

0.0 Mo.

Award Period:  Academic

COA: 22,700.00

EFC: 8,515 9 Mo.

Need: 14,185.00

Montgomeny Gl 0

BilllAmericorps:

Total Aid (Fed): B,625.00

Unmet Heed (Fed): 7 550.00

Oweraward (Fed): 0.00
Federal Calc Information

Federal Rule Set: UgradiGrad

Institutional Calc Information

Institutional Rule Set:
Institutional EFC Used:

Reviewing INAS Assumption Codes

To set up INAS Assumptions Codes, use the INAS Assumption Codes component
(INAS_ASMPTN_CODES).

This section discusses how to:
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* Review INAS FM assumption codes.

* Review INAS IM assumption codes.

Pages Used to Review INAS Assumption Codes

Chapter _

Page Name

Definition Name

Navigation

Usage

INAS FM Assumption Codes

INAS FM_ASMPTN

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS Assumption Codes,
INAS FM Assumption Codes

Review assumption codes
regarding federal application
information. INAS FM
assumption codes are
provided by the College
Board and are based on

CPS (central processing
system) and delivered with the
Financial Aid system.

INAS IM Assumption Codes

INAS IM_ASMPTN

Set Up SACR, Product
Related, Financial Aid,
Application Processing,
INAS Assumption Codes,
INAS IM Assumption Codes

Review assumption codes
regarding institutional
application information.
INAS IM assumption codes
are provided by the College
Board and are delivered with
the Financial Aid system.

Reviewing INAS FM Assumption Codes

Access the INAS FM Assumption Codes page (Set Up SACR, Product Related, Financial Aid,
Application Processing, INAS Assumption Codes, INAS FM Assumption Codes).

Use this page to review the FM assumption code defined by INAS for the aid year.

With the delivery of IM each year, the IM Assumption Code values are available. After FM is delivered,

the FM Assumption Code values are available.

Reviewing INAS IM Assumption Codes

Access the INAS IM Assumption Codes page (Set Up SACR, Product Related, Financial Aid,
Application Processing, INAS Assumption Codes, INAS IM Assumption Codes).

Use this page to review the IM assumption code defined by INAS for the aid year.
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