How to Display Your PowerPoint
presentation as a Gallery

This tutorial will guide you through displaying your PowerPoint (PPT) as a
photo gallery so viewers will not need to

1) Create your Powerpoint and save it as a regular PPT file. Then you need to save it
as a JPEG. File - Save As = JPEG.
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2) Save Your PPT as a JPEG. Powerpoint will automatically generate a folder and
convert each slide to a JPEG picture.

Save As: MyPresentation v

Where: | (=] Desktop

Format: | JPEG v

Description
Exports each slide to a graphic file that other applications can open.

Learn more about file formats

Options... | | Compatibility Report... Compatibility check recommended

Cancel Save |

Each slide of your presentation has been
b saved as a separate file in the folder /Users/
‘ normsytaria/Desktop/MyPresentation .
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3) The folder will most likely appear on your desktop or in your documents folder.

MyPresentatio

4) Each slide in the folder will be a JPEG image.
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J3 Music B Slide01.jpg Today 5:07 PM 12 KB JPEG image
(&) Pictures Slide02.jpg Today 5:07 PM 12 KB JPEG image
CHARED = Slide03.jpg Today 5:07 PM 12 KB JPEG image
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5) Quit Powerpoint and go to your Digication ePortfolio. http://liu.digication.com.
Navigate to the appropriate section. Click on “Add A Module”
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6) Click on the “Gallery” tab and click “Add This Module”
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Sa mp|e5 Image/Video/Audio
Rich Text
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Social

This module can contain several pieces of media (videos, images, etc)
with captions.

© Add This Module

& Add This Module

7) Click on “Add Media”

© Add A Module «/ Publish This Page

View Gallery Edit Publish Delete

DRAFT: This module has unpublished change:

© Add Media

8) You can upload all of your slides (that are saved as pictures) at one time.
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9) A status bar such as the one below will appear. Scroll down and click on “insert”.

0o My Assets "
‘ @ htps://liu.digication.com/myfiles.digi?type=slideshow_add&multiple=1&modulei |

From My Computer Media From Web Media From Web (new)

File Your image, video, or audio will be shown at most 500px wide.
Images will be resized to fit within this dimension, preserving their
original aspect ratio.

When browsing to select files, hold down shift to upload multiple files
at once.

« File size limit: Each file must be 20MB or smaller.

« The following file types are accepted:

Images: bmp, gif, jpeg, jpg, png, tif, tiff
Audio: mp3, wav
Video: avi, fiv, mov, mp4, mpeg, mpg, swf, wmv

Slice01.jpg (11 Kb) Remove
Upload complete
Slide02.jpg (12 Kb) Remove
Processing ...

Slide03.jpg (12 Kb) Remove
Processing ...

Slide04.jpg (12 Kb) Remove

Slide05.jpg (11 Kb) Remove
Upload complete
Slide06.jpg (12 Kb) Remove

Slide07.jpg (11 Kb) Remove
Processing ...
Slide08.ioa (12 Kb) Remove

10) Your slides will then appear as shown below.

© Add A Module « Publish This Page

View Gallery Edit Publish Delete

DRAFT: This modu

as unpublished changes.

Select thumbnail layout: © Add Media

1. Link to this slide
¥ Change Image/Video ¥ Edit Caption X Delete
2. Link to this slide
o
¥ Change Image/Video ¥ Edit Caption X Delete
3. Link to this slide
¥ Change Image/Video ¥ Edit Caption X Delete
4. Link to this slide
¥ Change Image/Video ¥ Edit Caption X Delete



11) Be sure to publish your changes.

| © AddAModule | | & Publish This Page |

| ViewGallery  Edit  Publish  Delete Drag to reorder

DRAFT: This module has unpublished changes.

You have unpublished changes.

When you are done editing this
available to your viewers.

publish your ges to make them

This module was created on Feb 13, 2013 at 05:10 PM EST by Joe Student

This draft was last edited on Feb 13, 2013 at 05:10 PM EST by Joe Student

Changes were last published never.

12) Your PowerPoint slides will look something like this and a viewer would click
through them.
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