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To Create a new assignment:

 1  First Set the “Edit mode” from off to on.

2  Navigate to the “Content” section of black board.

3  Select “Create Assignment” from the drop down list.
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1  Name of Course.

2  Instructions or information about 
assignment.

3  Attach Handouts or other material 
needed for assignment.

4  Number of points assignment is 
worth.

5  Assign date assignment is made 
visible to students and number of 
times it can be submitted 

 (NOTE: an assignment with 
unlimited attempts cannot 

 be graded)

6  Date assignment is Due.

7  Who is to receive the assignment.
8  “Submit” or “Cancel”.
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Upon clicking submit you will see your Assignment in the content area. Please note that depending on the date 
given for the assignment it will not be visible in the student view (Edit mode off) until the date and time it has been 
assigned.
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