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Welcome	
  to	
  	
  
LIU	
  Career	
  Connect	
  	
  

career.liu.edu	
  	
  
	
  

	
  
Choose	
  Employer	
  to	
  login	
  to	
  

LIU	
  Career	
  Connect	
  	
  

Welcome to 
LIU Career Connect 

career.liu.edu 

Choose Employer to login to LIU Career Connect 
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LIU	
  Career	
  Connect	
  Sign	
  in	
  
	
  

Returning	
  Employer	
  Login:	
  	
  
	
  

Enter	
  your	
  email	
  address	
  as	
  your	
  
Username.	
  	
  
If	
  you	
  have	
  forgoAen	
  your	
  password,	
  
please	
  select	
  the	
  “Forgot	
  my	
  Password”	
  
tab	
  at	
  the	
  boAom.	
  Within	
  a	
  few	
  minutes	
  
you	
  will	
  be	
  sent	
  an	
  email	
  with	
  your	
  new	
  
password.	
  	
  
	
  
New	
  Employer	
  Login:	
  
	
  

Click	
  on	
  the	
  “Register”	
  tab	
  to	
  create	
  a	
  
new	
  registraKon.	
  Once	
  it	
  has	
  been	
  
reviewed	
  and	
  approved	
  by	
  Career	
  
Success,	
  you	
  will	
  receive	
  an	
  email	
  
containing	
  your	
  username	
  and	
  password	
  
for	
  future	
  logins.	
  	
  LIU Career Connect Sign in

New Employer Login:

Click on the “Register” or “Register and Post a Job” tab to create a new registration. You will receive a system 
email confirming your registration. Once your account has been reviewed and approved by LIU Employer Re-
lations, you will receive an email containing your username and a link to create a password for future logins. 

Returning Employer Login: 

Enter your email address as your Username and Password and click “Go”. 
If you have forgotten your password, please select the “Forgot my Password” link at the bottom and you will 
be prompted to submit your user name ( your email address) and click “Go”. Within a few minutes you will be 
sent an email with your new password. 

LIU Career connect is available to all LIU undergraduate, graduate students and alums. Job postings 
are free of charge.
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New	
  Employer	
  Registra;on	
  
	
  	
  
Campus:	
  Please	
  indicate	
  which	
  campus	
  you	
  intend	
  to	
  recruit	
  	
  
	
  
Organiza;on	
  Name:	
  If	
  your	
  organizaKon	
  is	
  already	
  in	
  the	
  system,	
  we	
  will	
  
connect	
  your	
  profile	
  to	
  the	
  organizaKon	
  profile	
  upon	
  processing	
  your	
  
registraKon	
  request.	
  
	
  	
  
Descrip;on:	
  Feel	
  free	
  to	
  enter	
  your	
  organizaKon’s	
  mission	
  statement,	
  
principles	
  or	
  purpose	
  in	
  this	
  field.	
  
	
  
Industry:	
  Can	
  select	
  more	
  than	
  one	
  opKon	
  
	
  	
  
Services	
  Requested:	
  “Job	
  Pos;ngs”	
  should	
  be	
  the	
  only	
  opKon	
  selected	
  
	
  	
  
Website:	
  Please	
  note	
  this	
  field	
  is	
  opKonal	
  but	
  suggested	
  
	
  	
  
Contact	
  Informa;on:	
  
	
  	
  
•  Full	
  Name,	
  Title,	
  Email,	
  Phone	
  are	
  required	
  in	
  this	
  field.	
  
•  Can	
  select	
  more	
  than	
  one	
  type:	
  Alumni,	
  Faculty,	
  Field	
  Instructor,	
  LIU	
  

Staff,	
  Internship/Co-­‐op	
  Recruiter,	
  OrganizaEonal	
  RepresentaEon,	
  
Recruiter	
  

	
  	
  
Address:	
  Street,	
  City,	
  State,	
  Zip	
  Code	
  and	
  Country	
  are	
  required	
  

New Employer Registration

Campus: Please indicate which campus you intend to recruit 

Organization Name: If your organization is already in the system, we will connect your profile to the 
organization profile upon processing your registration request.

Description: A brief description of your organization is required. Feel free to enter your organization’s mission 
statement, principles or purpose in this field.

Industry: You may select more than one option

Website: Please note this field is required.

Contact Information: 
•	 Full Name, Title, Email, Phone Number are required in this field.
•	 Can select more than one type: Alumni, Hiring Manager, Human Resources/Talent Acquisition, Board 

Member, Faculty/Staff, Friend/Other, 3rd Party Recruiter/Agency

Address: Street, City, State, Zip Code and Country are required

Alumnus: Please indicate if you are an alumnus of LIU and your class year. 

LIU Employee Policy Affirmation: “Click” the box after reviewing the policy.
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LIU	
  Career	
  Connect	
  	
  
Employer	
  Homepage	
  

	
  
LIU	
  Career	
  Connect	
  allows	
  
employers	
  to	
  post	
  posiKons	
  for	
  
students	
  and	
  alumni,	
  receive	
  
applicaKons	
  and	
  review	
  resumes,	
  
have	
  access	
  to	
  their	
  account,	
  view	
  a	
  
calendar	
  of	
  events,	
  RSVP	
  for	
  events,	
  
and	
  view	
  LIU	
  announcements.	
  
	
  
Ensure	
  you	
  complete	
  your	
  Employer	
  
Profile	
  and	
  My	
  Account	
  with	
  the	
  
most	
  updated	
  informaKon.	
  	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  

LIU Career Connect 
Employer Homepage

LIU Career Connect allows employers to post positions for students and alumni, receive applications and 
review resumes, have access to their account, view a calendar of events, RSVP for events, and view LIU an-
nouncements.

Ensure you complete your Employer Profile and My Account with the most updated information. 



7

LIU	
  Career	
  Connect	
  Job	
  PosKng	
  
	
  	
  
Please	
  note	
  the	
  RED	
  wriKng	
  is	
  not	
  an	
  error	
  on	
  the	
  Post	
  a	
  Job	
  page!	
  It	
  is	
  a	
  note	
  
of	
  job	
  posKng	
  expiraKon	
  date	
  opKons	
  
	
  	
  
For	
  posiEons	
  where	
  you	
  are	
  only	
  able	
  to	
  provide	
  using	
  Work-­‐Study	
  funds,	
  
please	
  select	
  PosiEon	
  Type:	
  
	
  	
  
LIU	
  Approved	
  Work	
  Study	
  
	
  	
  
Blind	
  Pos;ng:	
  You	
  have	
  the	
  opKon	
  to	
  post	
  a	
  posiKon	
  without	
  posKng	
  your	
  first	
  
and	
  last	
  name.	
  Choosing	
  YES	
  will	
  remove	
  your	
  name	
  on	
  the	
  posKng.	
  
	
  	
  
Restrict	
  Applica;ons:	
  Further	
  in	
  the	
  job	
  posKng	
  creaKon,	
  you	
  will	
  be	
  asked	
  to	
  
set	
  specific	
  qualificaKons.	
  	
  Choosing	
  YES	
  will	
  block	
  any	
  applicaKons	
  where	
  
students	
  do	
  not	
  meet	
  the	
  qualificaKons	
  you	
  set.	
  
	
  	
  
Job	
  Title:	
  Please	
  refrain	
  from	
  using	
  the	
  term	
  “Work-­‐Study”	
  in	
  your	
  job	
  Ktle.	
  	
  
We	
  encourage	
  posiKon	
  Ktles	
  that	
  are	
  more	
  descripKve	
  of	
  the	
  work	
  in	
  which	
  
the	
  student	
  will	
  be	
  engaging.	
  	
  
	
  	
  
Salary	
  Level:	
  Please	
  list	
  the	
  posiKon’s	
  pay	
  rate	
  per	
  hour	
  
	
  	
  
Job	
  Descrip;on:	
  Please	
  list	
  essenKal	
  duKes	
  and	
  responsibiliKes	
  of	
  the	
  posiKon.	
  	
  
The	
  best	
  way	
  to	
  illustrate	
  this	
  is	
  to	
  assign	
  percentages	
  of	
  Kme	
  spent	
  in	
  each	
  
area	
  with	
  your	
  total	
  =	
  100%	
  
	
  	
  
Qualifica;ons:	
  Please	
  list	
  educaKon	
  and	
  experience	
  that	
  you	
  desired	
  as	
  a	
  
minimum	
  for	
  the	
  posiKon.	
  	
  Include	
  terms	
  like	
  “Working	
  Knowledge	
  of”,	
  
“Skill(ed)	
  in”	
  and	
  “Ability	
  to”	
  
	
  
Resume	
  Submission	
  Method:	
  You	
  have	
  the	
  opKon	
  to	
  receive	
  emails,	
  online	
  
submission	
  or	
  other.	
  	
  
	
  

	
  
LIU Career Connect Job Posting
 
You have the option to post your vacancies to LIU at no cost. Please note the option to post using “One Stop” 
is managed through NACE Symplicity.

Position Type: you are required to enter a position type.

Restrict Applications: Further in the job posting creation, you will be asked to set specific qualifications.  
Choosing YES will block any applications where students do not meet the qualifications you set.
 
Job Title: Please refrain from using the term “Work-Study” or “Intern” in your job title.  We encourage position 
titles that are more descriptive of the work in which the candidate will be engaging.
 
Job Description: Please list essential duties and responsibilities of the position.
 
Qualifications: Please list education desired and experience that you desired as a minimum for the position. 

Wage Type: Please choose the position’s pay type.

Posting Date and Expiration Date:  These required dates must be listed in the format “MMDDYYY.” Please 
use the calendar option by clicking “Select.”

Please list the education, experience, competencies, and traits you desire as a minimum for the position.
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APPLICATION INSTRUCTIONS

Resume Submission Method: You have options on how you will receive applications as students apply.
You can select more than one!

•	 Email: will send an individual email each time a student applies.
•	 Accumulate Online: will not send an email notification, will only collect via LIU Career Connect site.
•	 Other: if selected, you will be given the option to insert applications instructions in the “ How to Apply 

Field.” 

Documents Required: Resumes are automatically required for job application submission. If you would like 
to obtain additional documents from applicants. Select which additional documents you would like to receive 
(i.e.: Cover Letter, Unofficial Transcript, Writing Sample, and Other Documents).

Display Contact Information to Students: Your contact information will only be displayed if you choose.
If clicked, you will have the option to enter the specific contact information you want display for this specific 
posting.

As a reminder, not all fields are required. Only fields marked with a red asterisk* are required for posting. We 
strongly encourage you to use the complete the optional fields below with your job posting.

REGISTRATION COMPLETION AND POSTING REVIEW

Your completed account form and job posting will need to be reviewed and approved by the LIU Employer 
Relations Team before you are able to review what you have posted. It will take some time to process your 
new account and new postings. Upon approval, you will receive a temporary password to access the system.
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Job	
  PosKngs	
  
	
  
You	
  can	
  review	
  your	
  job	
  posKng	
  under	
  
Jobs	
  on	
  your	
  account.	
  
	
  
You	
  can	
  view	
  student	
  resumes/
applicaKons	
  (if	
  selected)	
  on	
  your	
  
account.	
  	
  
	
  
	
  
	
  
	
  
	
  
	
  

Job Postings

You can review your job posting under Jobs on your account.

You can view student resumes/applications (if selected) on your account. 


